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WelcomeÊtoÊtheÊHayesÊSchoolÊcommunityÊofÊlearners,Êteachers,Êstaff,Ê
parentsÊandÊgovernors. 

WeÊareÊproudÊofÊourÊschoolÊandÊbelieveÊthatÊHayesÊisÊaÊveryÊspecialÊ
placeÊinÊwhichÊtoÊlearn,ÊworkÊandÊgrowÊbothÊinsideÊandÊoutsideÊtheÊ
classroom. 

YourÊchildrenÊareÊtheÊmostÊimportantÊpeopleÊtoÊyouÊandÊtoÊHayesÊ
School.ÊLikeÊyou,ÊweÊareÊambiƟousÊforÊyourÊchildÊandÊweÊlookÊforwardÊtoÊ
workingÊwithÊyouÊtoÊensureÊyourÊchildÊhasÊeveryÊopportunityÊtoÊbecomeÊ
outstanding.ÊOurÊjointÊventureÊoverÊtheÊnextÊsevenÊyearsÊisÊtoÊhelpÊthemÊ
developÊtheÊskills,Êknowledge,ÊqualificaƟons,ÊcharacterÊandÊambiƟonÊtoÊ
becomeÊoutstandingÊyoungÊpeopleÊ–ÊableÊtoÊaccessÊopportuniƟesÊandÊ
lifeÊchancesÊwhichÊwouldÊotherwiseÊbeÊclosedÊtoÊthem.ÊWeÊwantÊthemÊ
toÊbecomeÊadultsÊofÊwhomÊyouÊandÊweÊareÊproud;ÊindividualsÊwhoÊ
contributeÊtoÊandÊareÊlearnersÊandÊleadersÊinÊtheÊworldÊinÊwhichÊtheyÊ
live. 

OurÊpartnershipÊwithÊparents/carersÊisÊimportantÊtoÊusÊandÊweÊworkÊ
hardÊtoÊensureÊthatÊourÊcommunicaƟonÊisÊopenÊandÊposiƟve.ÊWeÊknowÊ
thatÊtoÊachieveÊtheÊpotenƟalÊinÊourÊstudentsÊweÊneedÊtoÊbeÊunitedÊinÊ
ourÊapproach.ÊInÊthisÊhandbookÊyouÊwillÊfindÊaÊrangeÊofÊusefulÊ
informaƟonÊonÊourÊpoliciesÊandÊproceduresÊ(fullÊpoliciesÊcanÊbeÊfoundÊ
onÊtheÊschoolÊwebsite).ÊThankÊyouÊforÊtakingÊtheÊƟmeÊtoÊreadÊtheÊ
handbookÊcarefully.ÊWeÊalsoÊaskÊyouÊtoÊdiscussÊtheÊcontentsÊwithÊyourÊ
childÊpriorÊtoÊthemÊjoiningÊtheÊschool.ÊByÊchoosingÊtoÊsendÊyourÊchildÊtoÊ
Hayes,ÊyouÊareÊaccepƟngÊtheÊHome-SchoolÊAgreementÊandÊconfirmingÊ
thatÊyouÊwillÊworkÊinÊpartnershipÊtoÊsupportÊyourÊchild. 

WeÊwillÊprovideÊregularÊinformaƟonÊaboutÊyourÊchild’sÊacademicÊ
progress,ÊaƩendance,ÊbehaviourÊandÊachievementsÊandÊwillÊinviteÊyouÊ
toÊparentÊinformaƟonÊeveningsÊtoÊprovideÊinformaƟon,ÊadviceÊandÊ
guidance. 

WeÊlookÊforwardÊtoÊyourÊchildÊjoiningÊtheÊschool,ÊtoÊgeƫngÊtoÊknowÊ
themÊandÊtoÊthemÊrealisingÊtheirÊpotenƟalÊwithÊtheÊhelpÊofÊyouÊasÊ
parentsÊandÊtheÊteachingÊandÊguidanceÊofÊourÊcaringÊandÊsupporƟveÊ
staff. 

 

StephenÊWhiƩle,ÊExecuƟveÊHeadteacherÊandÊClaireÊThompson,ÊHeadÊofÊ
School 
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ForÊallÊadmissionÊqueries,ÊpleaseÊcontact: 
 
 MissÊLindsayÊKendrick,ÊAdmissionsÊOfficer 
 
 Email:ÊÊadmissions@hayes.bromley.sch.uk 

ADMISSION TO HAYES SCHOOL 

HAYES SCHOOL VISION & STRATEGIC AIMS 

Our Vision:   

Hayes School’s vision is to have 
uncompromising aspirations and 

expectations for every individual and for 
our school to be recognised as an 

exceptional and inspirational community 
of lifelong learners. 

Our Values: 

Trust, integrity and respect. 
Our AƩributes: 

We are aspirational, creative, resilient, 
independent, leaders and team-players. 

Our Strategic Aims: 

¨ BeÊaÊ“world-class”ÊschoolÊcommiƩedÊtoÊconƟnuousÊ
improvement. 

¨ ProvideÊunparalleledÊsupportÊandÊpersonalÊandÊ
professionalÊopportuniƟesÊforÊstudentsÊandÊstaff. 

¨ CreateÊaÊsafe,ÊinclusiveÊandÊinspiringÊenvironmentÊinÊ
whichÊallÊstudentsÊcanÊthrive. 

¨ DeliverÊanÊinnovaƟveÊandÊinspiringÊcurriculum,Ê
providingÊallÊstudentsÊwithÊtheÊskills,ÊknowledgeÊandÊ
qualificaƟonsÊtoÊprogressÊandÊachieveÊtheirÊ
aspiraƟons. 

¨ WorkÊinÊpartnershipÊwithÊparents/carers,ÊotherÊ
schoolsÊandÊtheÊwiderÊcommunityÊforÊmutualÊbenefit. 

¨ BeÊinÊtheÊtopÊ10%ÊofÊschoolsÊnaƟonallyÊforÊ
educaƟonalÊoutcomes. 

HOME SCHOOL PARTNERSHIP 

ByÊchoosingÊtoÊsendÊyourÊchildÊtoÊHayesÊSchool,ÊyouÊareÊaccepƟngÊtheÊHome-SchoolÊAgreementÊandÊconfirmingÊthatÊyouÊ
willÊworkÊinÊpartnershipÊwithÊtheÊschoolÊtoÊsupportÊyourÊchild. 

TheÊHomeÊSchoolÊAgreementÊsetsÊoutÊtheÊaimsÊofÊtheÊSchoolÊandÊtheÊexpectaƟonsÊtheÊSchoolÊhasÊofÊitsÊstudentsÊandÊtheirÊ
parents/carers. 

TheÊHomeÊSchoolÊAgreementÊisÊalsoÊavailableÊtoÊdownloadÊonÊtheÊschoolÊwebsiteÊ(selectÊ‘AboutÊUs’ÊthenÊ‘SchoolÊPolicies’Ê
tab). 

ThereÊisÊaÊclearÊlinkÊbetweenÊaÊstudent’sÊachievementÊatÊschoolÊandÊtheÊwholeheartedÊcommitmentÊofÊstudents,Êparents/
carersÊandÊtheÊschool.ÊItÊisÊessenƟal,Êtherefore,ÊthatÊweÊformÊaÊstrongÊpartnershipÊtoÊensureÊthisÊsuccess.ÊOurÊHome-
SchoolÊPartnershipÊoutlinesÊtheÊcommitmentsÊweÊexpectÊallÊparƟesÊtoÊundertakeÊandÊweÊveryÊmuchÊappreciateÊtheÊ
supportÊofÊallÊparents/carers.Ê 

What can parents/carers do to support their child? 

¨ ShowÊanÊinterestÊ–ÊtalkÊaboutÊtheÊschoolÊday. 
¨ DiscussÊandÊcheckÊhomeworkÊtasks. 
¨ HelpÊtoÊorganiseÊƟmeÊandÊequipment. 
¨ ProvideÊaÊquietÊplaceÊtoÊwork. 
¨ EnsureÊfullÊaƩendance. 
¨ KnowÊwhat’sÊgoingÊonÊatÊschoolÊeachÊtermÊbyÊreadingÊtheÊfortnightlyÊnewsleƩerÊandÊnoƟces/leƩers. 
hƩps://www.hayes.bromley.sch.uk/home/about-us/school-policies/ 
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KEY INFORMATION 

   Address: WestÊCommonÊRoad TwiƩer: @HayesSecondary 
 Hayes Telephone: 020Ê8462Ê2767 
 Kent Website: www.hayes.bromley.sch.uk 
 BR2Ê7DB Email: postmaster@hayes.bromley.sch.uk 

ExecuƟve Headteacher:  MrÊSÊWhiƩle 
Head of School: MissÊCÊThompson 
Year 7 Achievement Co-ordinator: MrÊJÊBreƩ 
Chair of Local Governing Body: MrsÊJÊPigoƩ 
CEO, Impact MulƟ-Academy Trust: MrsÊSÊLewis 

SCHOOL TERM DATES 2024-2025 

AUTUMN TERM 
FirstÊHalf:ÊTuesdayÊ3rdÊSeptemberÊ2024—FridayÊ18thÊOctoberÊ2024 
Half Term: Monday 21st October 2024—Friday 1st November 2024 
SecondÊHalf:ÊMondayÊ4thÊNovemberÊ2024—FridayÊ20thÊDecemberÊ2024 
Christmas Holiday: Monday 23rd December 2024— Friday 3rd January 2024 
SPRING TERM 
FirstÊHalf:ÊTuesdayÊ7thÊJanuaryÊ2025—FridayÊ14thÊFebruaryÊ2025 
Half Term: Monday 17th February 2025—Friday 21st February 2025 
SecondÊHalf:ÊMondayÊ24thÊFebruaryÊ2025—FridayÊ4thÊAprilÊ2025 
Easter Holiday: Monday 7th April 2025—Monday 21st April 2025 
SUMMER TERM 
FirstÊHalf:ÊTuesdayÊ22ndÊAprilÊ2025—FridayÊ23rdÊMayÊ2025 
Half Term: Monday 26th May 2025—Friday 30th May 2025 
SecondÊHalf:ÊMondayÊ2ndÊJuneÊ2025—ÊWednesdayÊ23rdÊJulyÊ2025 
 

SCHOOL CLOSURES 2024-2025 

EachÊcalendarÊyear,ÊallÊBankÊ
HolidaysÊareÊobserved;ÊinÊaddiƟonÊ
thereÊareÊthreeÊclosureÊdaysÊforÊ
ProfessionalÊDevelopmentÊdaysÊ
(inset).Ê 

TheseÊare:Ê 

Monday 2nd September 2024 
Friday 22nd November 2024 
Monday 6th January 2025 
Friday 27th June 2025 

THE SCHOOL DAY 

WeÊoperateÊaÊtimetableÊofÊ50ÊxÊ1ÊhourÊlessonsÊoverÊaÊfortnightÊ(10Êdays).ÊTheÊfirstÊweekÊofÊtermÊwillÊbeÊWeekÊA,ÊtheÊsecondÊ
weekÊwillÊbeÊWeekÊBÊandÊsoÊon.ÊStudentsÊwillÊbeÊissuedÊwithÊtheirÊindividualÊtimetablesÊonÊtheÊfirstÊdayÊofÊtermÊandÊtheyÊwillÊ
copyÊthisÊintoÊtheirÊlearnerÊhandbook.ÊWeÊstronglyÊadviseÊstudentsÊtoÊmakeÊanÊadditionalÊcopyÊtoÊkeepÊatÊhome,ÊasÊwell. 
 
TheÊschoolÊdayÊisÊasÊfollows: 08.30 RegistraƟon/Tutorial/Assembly 

 08.50 PeriodÊ1 
 09.50 PeriodÊ2 
 10.50 Break 
 11.10 PeriodÊ3 
 12.10 PeriodÊ4 
 13.10 Lunch 
 13.50 PeriodÊ5 
 14.50 Tutorial 
 15.00 End 

 

In addition, 
there is a wide 

variety of 
enrichment 

activities which 
take place before 

school, at 
lunchtime and 
after school 
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WeÊlookÊforwardÊtoÊinviƟngÊparents/carersÊtoÊourÊInducƟon Evening on Monday 8th July;ÊÊaÊseparateÊleƩerÊfromÊourÊYearÊ
7ÊAchievementÊCo-ordinatorÊwillÊbeÊsentÊatÊaÊlaterÊdate.ÊThisÊwillÊbeÊanÊopportunityÊforÊyouÊtoÊmeetÊtheÊExecuƟveÊ
Headteacher,ÊHeadÊofÊSchool,ÊotherÊseniorÊteachersÊandÊtheÊYearÊ7ÊFormÊTutorsÊpriorÊtoÊtheÊplannedÊBromleyÊInducƟon 
Day for Year 6 studentsÊonÊTuesday 9th July.Ê 

AnyÊconcernsÊatÊanyÊotherÊƟmeÊofÊyearÊshouldÊalwaysÊbeÊaddressedÊtoÊtheÊFormÊTutorÊinÊtheÊfirstÊinstance.ÊWeÊwillÊbeÊ
pleasedÊtoÊarrangeÊaddiƟonalÊmeeƟngs,ÊifÊnecessary,ÊbutÊparents/carersÊareÊremindedÊthatÊtheyÊshouldÊnotÊexpectÊtoÊseeÊ
aÊteacherÊwithoutÊanÊappointment. 

INDUCTION EVENING FOR PARENTS/CARERS 

COMMONLY-EXPERIENCED ISSUES 

My child is late, arriving aŌer 
8.30am. 

TheyÊshouldÊsignÊinÊatÊStudentÊRecepƟonÊandÊthenÊgoÊstraightÊtoÊtheirÊ
classroom. 

My child has lost something. SpeakÊtoÊtheirÊFormÊTutorÊorÊaskÊatÊStudentÊRecepƟon. 

My child doesn’t feel well or is 
hurt. 

SpeakÊtoÊtheirÊteacherÊinÊtheÊfirstÊinstance.ÊTheÊteacherÊwillÊknowÊwhatÊtoÊdoÊ
next.ÊÊInÊnoÊcircumstancesÊshouldÊstudentsÊleaveÊtheÊschoolÊsiteÊwithoutÊ
permission.ÊStudentsÊareÊaskedÊnotÊtoÊcallÊhome.ÊOurÊStudentÊRecepƟonÊstaffÊ
willÊmakeÊcontact,ÊifÊnecessary,ÊfollowingÊassessment. 

My child has a dental or medical 
appointment. 

AppointmentsÊshouldÊbeÊmadeÊoutsideÊofÊschoolÊhours.ÊÊIfÊthisÊisÊnotÊpossible,Ê
yourÊchildÊshouldÊbringÊaÊnoteÊfromÊparents/carersÊtoÊshowÊatÊStudentÊ
RecepƟon.ÊAll students must sign out before leaving school during the day. 

My child needs to take medicine. 

YouÊshouldÊcompleteÊaÊHealthcareÊPlanÊwhichÊshouldÊbeÊgivenÊtoÊStudentÊ
RecepƟonÊalongÊwithÊtheÊmedicaƟon.ÊAllÊmedicinesÊareÊstoredÊinÊStudentÊ
RecepƟon.ÊYourÊchildÊshouldÊgoÊtoÊStudentÊRecepƟonÊwhenÊitÊisÊƟmeÊforÊthemÊ
toÊtakeÊtheirÊmedicine. 

My child has forgoƩen to bring 
lunch. SeeÊtheirÊFormÊTutorÊorÊPastoralÊSupportÊManager. 

My child has forgoƩen their 
homework/kit. ExplainÊtoÊtheirÊteacherÊbeforeÊtheÊlessonÊifÊpossible. 

How much homework will my child 
get? 

YearÊ7ÊstudentsÊwillÊreceiveÊhomeworkÊinÊaccordanceÊwithÊourÊhomeworkÊandÊ
feedbackÊpolicyÊ(availableÊonÊtheÊschoolÊwebsite).ÊHomeworkÊisÊsetÊinÊSatchelÊ
OneÊ(ShowÊMyÊHomework),ÊanÊonlineÊplaƞorm.ÊAllÊstudentsÊareÊexpectedÊtoÊ
completeÊallÊhomeworkÊtasksÊandÊhandÊthemÊinÊonÊƟme. 

My child has a personal problem 
they want to talk about. 

SpeakÊtoÊtheirÊFormÊTutor,ÊPastoralÊSupportÊManagerÊorÊAchievementÊCo-
ordinator. 

My child needs to contact me 
during the day. GoÊtoÊStudentÊRecepƟon. 

My child has forgoƩen part of 
their uniform or equipment. SpeakÊtoÊtheirÊFormÊTutor. 

Does my child need to bring 
money to school? 

TheÊSchoolÊacceptsÊonlineÊpaymentsÊforÊtrips,Êuniform,ÊschoolÊmealsÊandÊ
equipmentÊthroughÊitsÊcashlessÊsystem,ÊParentPay.ÊYouÊcanÊcontactÊtheÊ
FinanceÊdepartmentÊifÊyouÊhaveÊanyÊqueriesÊviaÊemail:Ê
finance@hayes.bromley.sch.uk 
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A-Z GUIDE 

1 

2 

3 

4 

ADVERSE WEATHER CONDITIONS (Snow Closure) 
TheÊschoolÊhasÊestablishedÊproceduresÊforÊdealingÊwithÊschoolÊclosure.Ê 

¨ TheÊdecisionÊtoÊopenÊorÊcloseÊtheÊschoolÊwillÊbeÊmadeÊbyÊtheÊHeadÊofÊSchool.Ê 
¨ TheÊdecisionÊwillÊbeÊmadeÊbyÊ7.00amÊatÊtheÊlatest. 
¨ TheÊdecisionÊwillÊbeÊcommunicatedÊonÊtheÊschoolÊwebsiteÊandÊourÊTwiƩerÊ

feed.ÊYouÊareÊadvisedÊtoÊcheckÊthisÊbeforeÊsendingÊyourÊchildÊtoÊschool.Ê 
IfÊitÊhasÊsnowed,ÊpleaseÊdoÊnotÊassumeÊthatÊtheÊschoolÊwillÊbeÊclosed.ÊTheÊschoolÊ
willÊonlyÊcloseÊifÊitÊplacesÊtheÊhealthÊandÊsafetyÊofÊstaffÊandÊstudentsÊatÊrisk.Ê 

IfÊweatherÊcondiƟonsÊdeteriorateÊwhilstÊtheÊschoolÊisÊinÊsession,ÊweÊwillÊ
endeavourÊtoÊcontactÊparents/carersÊtoÊinformÊthemÊofÊtheÊsituaƟonÊviaÊtheÊ
website,ÊTwiƩerÊandÊe-mail.ÊStudentsÊwillÊbeÊkeptÊinformedÊofÊtheÊdecisionÊandÊ
guidanceÊwillÊbeÊgivenÊasÊtoÊtheÊnextÊsteps.Ê 

HayesÊSchoolÊisÊcommiƩedÊtoÊensuringÊthatÊallÊourÊstudentsÊareÊableÊtoÊmaximiseÊ
theirÊpotenƟalÊandÊanyÊdecisionÊtoÊcloseÊtheÊschoolÊwillÊnotÊbeÊtakenÊlightly.ÊWeÊ
willÊaimÊtoÊremainÊopenÊorÊparƟallyÊopenÊduringÊinclementÊweatherÊtoÊavoidÊ
disrupƟonÊtoÊstudents’ÊlearningÊbutÊwillÊconsiderÊtheÊcondiƟonsÊandÊsafetyÊofÊ
studentsÊonÊtheÊschoolÊsite,ÊtransportÊlinksÊinÊtheÊareaÊasÊwellÊasÊlevelsÊofÊstaffing.Ê
HayesÊSchoolÊhasÊgoodÊpublicÊtransportÊlinksÊandÊweÊrelyÊonÊparentsÊtoÊmakeÊ
appropriateÊdecisionsÊaboutÊstudentÊsafetyÊwhenÊtravellingÊduringÊperiodsÊofÊ
inclementÊweather.ÊStudentsÊshouldÊwearÊsuitableÊclothingÊwhenÊtravelling,Ê
includingÊaÊhat,ÊglovesÊandÊaÊsuitableÊcoat,ÊasÊnecessary.ÊSuitableÊfootwearÊtoÊ
copeÊwithÊtheÊweatherÊmayÊbeÊnecessary.Ê 

AFTER SCHOOL ENRICHMENT ACTIVITIES 
AÊwideÊvarietyÊofÊacƟviƟesÊareÊonÊofferÊthroughoutÊtheÊyearÊbeforeÊschool,ÊatÊlunchƟmesÊandÊaŌerÊschool.ÊTheseÊincludeÊ
football,Êbasketball,Êcricket,Ênetball,Êtennis,Êtrampolining,Êchoir,ÊconcertÊband,ÊjazzÊband,Êchess,Êlanguages,Êmedia,ÊdramaÊandÊ
manyÊothers.ÊAÊfullÊlistÊofÊacƟviƟesÊonÊofferÊinÊ2024/25ÊwillÊbeÊprovidedÊinÊSeptember.ÊAllÊstudentsÊareÊencouragedÊtoÊtakeÊpartÊ
regularlyÊinÊatÊleastÊoneÊacƟvity. 

ItÊisÊtheÊstudent’sÊresponsibilityÊtoÊinformÊparents/carersÊifÊtheyÊareÊstayingÊbehindÊaŌerÊschoolÊforÊaÊclubÊorÊsportsÊmatchÊandÊ
toÊinformÊparents/carersÊwhatÊƟmeÊtheyÊexpectÊtoÊbeÊhome.ÊWeÊadviseÊparents/carersÊtoÊdiscussÊaÊconƟngencyÊplanÊwithÊtheirÊ
childÊinÊtheÊeventÊofÊaÊchangeÊtoÊtheirÊnormalÊrouƟne. 

ASSEMBLIES 
AssembliesÊtakeÊplaceÊtwiceÊaÊweekÊandÊprovideÊtheÊopportunityÊtoÊexpressÊtheÊaimsÊandÊidenƟtyÊofÊtheÊschool,ÊexploreÊmoralÊ
quesƟons,ÊvaluesÊandÊaƫtudes,ÊcelebrateÊachievementÊandÊexpandÊfurtherÊtheÊPersonalÊDevelopmentÊCurriculum.ÊÊAssembliesÊ
areÊnon-denominaƟonalÊinÊcharacter,ÊhaveÊaÊfirmÊmoralÊemphasisÊandÊmomentÊforÊreflecƟon. 

ATTENDANCE AND PUNCTUALITY 

Punctuality 
MorningÊregistrationÊwillÊtakeÊplaceÊatÊtheÊstartÊofÊschoolÊatÊ8.30am.ÊAnyÊstudentÊarrivingÊafterÊthisÊtimeÊwillÊbeÊmarkedÊasÊ‘late’.ÊTheÊ

registersÊwillÊremainÊopenÊuntilÊ9.00am.ÊIfÊaÊstudentÊarrivesÊbetweenÊ8.30amÊandÊ9.00am,ÊtheyÊmustÊsignÊinÊatÊStudentÊ
Reception,ÊandÊwillÊreceiveÊaÊ15ÊminuteÊSLTÊlateÊdetentionÊatÊlunchtimeÊonÊtheÊsameÊday.ÊIfÊaÊstudentÊisÊlateÊmoreÊthanÊ
onceÊinÊaÊweek,ÊtheyÊwillÊbeÊsetÊaÊ60ÊminuteÊMiddleÊLeadersÊdetentionÊafterÊschool. 

AnyÊstudentÊarrivingÊaŌerÊ9.00amÊwillÊbeÊmarkedÊasÊhavingÊanÊunauthorisedÊabsence,ÊthisÊwillÊresultÊinÊaÊ90ÊminuteÊ
SLTÊdetenƟonÊonÊaÊFridayÊunlessÊthereÊisÊanÊacceptableÊexplanaƟon.ÊTheÊacceptabilityÊofÊthisÊreasonÊisÊdeterminedÊbyÊtheÊ
school.ÊInÊcases,ÊforÊexample,ÊwhereÊtheÊabsenceÊatÊregistraƟonÊwasÊforÊaƩendingÊanÊearlyÊmorningÊmedicalÊappointment,ÊtheÊ
appropriateÊauthorisedÊabsenceÊcodeÊwillÊbeÊentered.Ê 

WhereÊaÊstudentÊarrivesÊtoÊschoolÊlate,ÊorÊleavesÊschoolÊduringÊtheÊschoolÊday,ÊÊbutÊfailsÊtoÊsignÊin/outÊatÊStudentÊRecepƟon,Ê
thenÊaÊdetenƟonÊwillÊbeÊset.ÊIfÊtheÊstudentÊisÊmarkedÊabsentÊatÊmorningÊregistraƟonÊandÊthereÊhasÊbeenÊnoÊcontactÊfromÊaÊ
parent/carerÊthenÊtheÊAƩendanceÊOfficerÊwillÊsendÊoutÊaÊmessageÊviaÊtextÊand/orÊemailÊrequesƟngÊyouÊinformÊtheÊschoolÊofÊ
yourÊchild’sÊabsenceÊfromÊschool.ÊÊTheÊaŌernoonÊregistraƟonÊwillÊalsoÊrequireÊpunctualÊaƩendance. 

 

In the event of school closure, 
students should complete work 

set in Satchel One 
(Show My Homework) 

J 
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A study of students at Hayes in previous year 11 cohorts shows the following: 

The 50 students who made the MOST 
PROGRESS in relaƟon to their KS2 SATS 
scores had an average aƩendance of 

96.6% 

The 50 students who made the LEAST 
PROGRESS in relaƟon to their KS2 SATS 
scores had an average aƩendance of 

90.18% 

If my 
aƩendance is: I will have missed: If my aƩendance were like this every year 

 (between Years 7-11), I would have missed: 

95% 9.5 schoolÊdaysÊ(2Êweeks) 47ÊschoolÊdaysÊ(over 9 weeks) 

92% 15 schoolÊdaysÊ(3Êweeks) 75ÊschoolÊdaysÊ(15 weeks) 

89% 21 schoolÊdaysÊ(4Êweeks) 104ÊschoolÊdaysÊ(20 weeks or half a year) 

 

 

 

 

 

 

 

 

ReporƟng Absence 
IfÊyourÊchildÊisÊgoingÊtoÊbeÊabsentÊfromÊschool,ÊforÊanyÊreason,ÊitÊisÊimportantÊyouÊletÊusÊknowÊasÊsoonÊasÊpossible. 

OurÊmainÊmethodÊofÊreporƟngÊabsenceÊisÊviaÊStudybugs,ÊaÊsecureÊonlineÊsystem.ÊÊWeÊrequestÊthatÊallÊparents/carersÊdownloadÊ
theÊfreeÊStudybugsÊappÊorÊregisterÊonÊtheÊStudybugsÊwebsiteÊandÊuseÊitÊtoÊreportÊallÊabsencesÊtoÊus.ÊÊPleaseÊensureÊthatÊyouÊ
shareÊyourÊchild’sÊname,ÊtutorÊgroupÊandÊtheÊreasonÊforÊtheirÊabsence. 

IfÊyouÊnoƟfyÊusÊyourÊchildÊisÊoffÊsickÊoneÊdayÊandÊtheyÊdoÊnotÊappearÊtheÊnext,ÊweÊwillÊnotÊassumeÊtheyÊareÊsƟllÊunwell. ÊWeÊ
kindlyÊrequestÊyouÊcallÊusÊeveryÊdayÊyourÊchildÊisÊgoingÊtoÊbeÊabsent. 

WeÊrunÊanÊautomaƟcÊmessagingÊsystemÊforÊunexplainedÊabsencesÊonÊaÊdailyÊbasisÊsoÊifÊyourÊchildÊisÊmarkedÊabsentÊduringÊ
morningÊregistraƟonÊitÊisÊpossibleÊyouÊwillÊreceiveÊoneÊofÊtheseÊcalls. 

ErrorsÊdoÊsomeƟmesÊoccurÊduringÊregistraƟonÊwhenÊaÊchildÊisÊmarkedÊabsentÊbyÊmistakeÊsoÊifÊyouÊareÊcontactedÊbyÊtheÊ
automatedÊsystemÊandÊyourÊchildÊshouldÊbeÊinÊschool,ÊpleaseÊletÊusÊknowÊandÊweÊwillÊdoÊaÊlessonÊcheck. 

ThereÊareÊnumerousÊacƟviƟesÊwhichÊmeanÊstudentsÊmissÊregistraƟonÊsuchÊasÊassemblies,Êsports,ÊeducaƟonalÊvisitsÊorÊ
addiƟonalÊlessons.ÊUnfortunately,ÊnoƟficaƟonÊofÊtheseÊmayÊnotÊalwaysÊfindÊtheirÊwayÊtoÊtheÊAƩendanceÊOfficerÊsoÊyouÊmayÊ
receiveÊaÊleƩerÊfromÊusÊtoo. 

WeÊwriteÊtoÊparents/carersÊonÊaÊmonthlyÊbasisÊifÊaÊstudentÊhasÊanyÊunexplainedÊabsencesÊonÊtheirÊaƩendanceÊrecord. 

WeÊdoÊnotÊwishÊtoÊoffendÊanyÊparent/carer,ÊorÊindeedÊanyÊstudent,ÊbyÊappearingÊtoÊaccuseÊthemÊofÊplayingÊtruant. ÊWeÊsimplyÊ
wishÊtoÊensureÊourÊstudentsÊareÊsafeÊandÊtheirÊwhereaboutsÊareÊknownÊbyÊyouÊifÊweÊfindÊtheyÊareÊnotÊinÊschool. 

AÊquickÊtelephoneÊcallÊandÊaÊleƩerÊfromÊyouÊcouldÊsaveÊusÊallÊƟmeÊlaterÊonÊandÊwillÊreduceÊtheÊnumberÊofÊunexplainedÊ
absencesÊweÊhaveÊtoÊresolve. 

Lastly, holidays during term Ɵme should not be taken. All holidays, unless in very excepƟonal circumstances, will be 
unauthorised and may be liable for a Penalty NoƟce which, as of September 2024, is a fine of £80.00 per parent/carer per 
child rising to £160.00 if not paid within 21 days.ÊOnce the fine has risen to £160.00, parents/carers only have a further 7 
days to pay, aŌer which the LA will consider taking legal acƟon through the Magistrates Court. 

Any medical/dental appointments should be made outside of school Ɵmes, wherever possible.  If a student has an 
unavoidable absence due to a medical/dental appointment we will require evidence of this in order for it to be an 
authorised absence. 

IfÊaÊstudentÊbecomesÊillÊduringÊtheÊschoolÊday,ÊtheyÊshouldÊobtainÊaÊnoteÊfromÊtheirÊclassÊteacherÊandÊreportÊtoÊStudentÊ
RecepƟon.ÊTheÊofficeÊstaffÊwillÊthenÊassessÊtheÊsituaƟonÊandÊcallÊhome,ÊifÊnecessary. ÊItÊisÊcrucial,Êtherefore,ÊthatÊtheÊschoolÊ
holdsÊupÊtoÊdateÊrecordsÊofÊcontactÊtelephoneÊnumbers,ÊincludingÊmobiles,ÊatÊallÊƟmes. ÊWeÊrequireÊat least two contactsÊforÊ
eachÊchildÊinÊcaseÊweÊcannotÊreachÊtheÊfirstÊcontact.ÊÊStudentsÊfeelingÊunwellÊshouldÊnotÊcallÊhomeÊthemselves.Ê 

AtÊHayesÊweÊareÊcommiƩedÊtoÊprovidingÊourÊstudentsÊwithÊhighÊqualityÊinclusiveÊlearningÊopportuniƟesÊandÊweÊ
firmlyÊbelieveÊthatÊexcellentÊaƩendanceÊandÊpunctualityÊplaysÊaÊcrucialÊpartÊinÊhelpingÊourÊstudentsÊtoÊachieveÊ
theirÊbest.  

WhilstÊmissingÊtheÊoddÊdayÊhereÊorÊthereÊmayÊnotÊseemÊmuch,ÊitÊveryÊquicklyÊaddsÊup;ÊthisÊtableÊshowsÊhowÊ
muchÊlowerÊaƩendanceÊcanÊaddÊupÊtoÊoverÊtheÊcourseÊofÊtheÊyearÊorÊevenÊoverÊfiveÊyears.ÊStudentsÊneedÊtoÊ

conƟnueÊtoÊdevelopÊgoodÊhabitsÊwhenÊitÊcomesÊtoÊaƩendanceÊandÊmakeÊsureÊthatÊtheyÊareÊmaximisingÊtheirÊchancesÊtoÊ
succeed.Ê 

WeÊshallÊbeÊmonitoringÊtheÊaƩendanceÊofÊallÊofÊourÊstudentsÊveryÊcloselyÊthroughoutÊthisÊacademicÊyear.ÊÊShouldÊweÊidenƟfyÊ
anyÊconcernsÊwithÊyourÊchild’sÊaƩendance,ÊweÊmayÊtakeÊtheÊfollowingÊacƟon: 



 

 Page 6 

¨ RequestÊyouÊaƩendÊaÊmeeƟngÊwithÊyourÊchild’sÊAchievementÊCoordinatorÊorÊTutorÊatÊtheÊschoolÊtoÊdiscussÊyourÊchild’sÊ
aƩendanceÊand/orÊpunctuality. 

¨ RefuseÊtoÊauthoriseÊanyÊfurtherÊabsencesÊunlessÊmedicalÊevidenceÊorÊotherÊsupporƟngÊdocumentaƟonÊisÊprovided. 
¨ ReferÊyourÊchild’sÊaƩendanceÊtoÊtheÊschool’sÊEducaƟonÊWelfareÊOfficer. 
¨ RequestÊtheÊLocalÊAuthorityÊissueÊyouÊwithÊaÊPenaltyÊNoƟceÊforÊyourÊchild’sÊunauthorisedÊabsences. 
¨ ReferÊyourÊchild’sÊaƩendanceÊtoÊtheÊLocalÊAuthorityÊforÊtheirÊconsideraƟonÊinÊrelaƟonÊtoÊprosecuƟngÊyouÊforÊtheÊoffenceÊ

ofÊfailingÊtoÊsecureÊregularÊschoolÊaƩendance. 
IfÊyouÊareÊawareÊofÊanyÊissuesÊthatÊmayÊbeÊinfluencingÊyourÊchild’sÊabilityÊtoÊaƩendÊschoolÊregularlyÊorÊonÊƟme,ÊpleaseÊcontactÊ
yourÊchild’sÊtutorÊtoÊdiscussÊhowÊweÊmayÊsupportÊyouÊwithÊthis. 

BEHAVIOUR, DISCIPLINE & SANCTIONS 
AÊhighÊstandardÊofÊconductÊisÊexpectedÊofÊallÊstudentsÊatÊallÊƟmes,ÊincludingÊonÊtheÊwayÊtoÊandÊfromÊschool.ÊDetenƟonsÊmayÊbeÊ
setÊwhenÊstudentsÊfailÊtoÊmeetÊtheÊschool’sÊexpectaƟons.ÊÊTeachersÊhaveÊaÊlegalÊpowerÊtoÊuseÊdetenƟons.ÊÊParentalÊconsentÊisÊ
notÊrequired.ÊÊTeachersÊwillÊalwaysÊtryÊtoÊensureÊthatÊ24ÊhoursÊnoƟceÊisÊgiven,Êhowever,ÊteachersÊhaveÊtheÊrightÊtoÊsetÊnoÊ
noƟceÊdetenƟons.ÊÊStaffÊmustÊensureÊthatÊaÊchild’sÊsafetyÊisÊnotÊcompromisedÊandÊthatÊduringÊlunchÊƟmeÊstudentsÊwillÊbeÊ
allowedÊtoÊeatÊlunchÊandÊaccessÊtheÊtoilet. 

DetenƟonsÊwillÊstartÊatÊ3.00pmÊ(unlessÊstatedÊotherwise).ÊÊIfÊappropriate,ÊotherÊsancƟonsÊmayÊbeÊused,ÊsuchÊasÊtheÊwithdrawalÊ
ofÊfreeÊƟmeÊorÊotherÊprivileges. 

InÊmoreÊseriousÊcases,ÊaÊstudentÊmayÊbeÊrequiredÊtoÊaƩendÊaÊSaturdayÊdetenƟon,ÊbeÊwithdrawnÊfromÊlessonsÊorÊmayÊbeÊ
suspendedÊorÊexcludedÊpermanentlyÊfromÊschool.ÊTheÊHeadÊofÊSchoolÊhasÊtheÊrightÊtoÊsuspendÊaÊstudentÊfromÊaƩendingÊschoolÊ
forÊanyÊcauseÊwhichÊtheyÊconsiderÊappropriate.ÊClearly,ÊitÊisÊnotÊpossibleÊtoÊlistÊeveryÊmisdemeanourÊwhichÊmayÊleadÊtoÊ
suspension,ÊbutÊtheÊfollowingÊexamplesÊofÊunacceptableÊbehaviourÊwillÊnotÊbeÊtolerated: 

¨ VerbalÊabuseÊofÊstaffÊandÊstudents 
¨ Assault,ÊfighƟngÊandÊaggressiveÊbehaviour 
¨ BringingÊalcohol,ÊcigareƩes,ÊdrugsÊorÊillegalÊsubstancesÊtoÊschool 
¨ WilfulÊdamageÊtoÊschoolÊproperty 
¨ Stealing 
¨ DisrupƟonÊofÊtheÊlearningÊofÊothers 
¨ BringingÊanÊoffensiveÊweaponÊtoÊschool 
¨ PersistentÊdisregardÊofÊschoolÊrules 
¨ BringingÊtheÊschoolÊintoÊdisrepute 
¨ Bullying/CyberÊBullyingÊorÊthreateningÊbehaviourÊtowardsÊanotherÊstudent 
¨ AbuseÊofÊtheÊinternetÊorÊITÊfaciliƟes 
¨ PersistentÊrefusalÊtoÊfollowÊreasonableÊrequestsÊfromÊstaff 
¨ DiscriminatoryÊbehaviourÊorÊabuseÊwhichÊisÊracial,Êsexual,ÊphysicalÊorÊmental. 

WeÊstronglyÊbelieveÊinÊfocusingÊonÊstudents’ÊposiƟveÊacƟonsÊasÊtheÊmostÊeffecƟveÊmethodÊofÊpromoƟngÊgoodÊbehaviour.Ê
However,ÊsancƟonsÊareÊnecessaryÊtoÊensureÊthatÊallÊstudentsÊandÊstaffÊcanÊworkÊinÊaÊwellÊordered,ÊposiƟve,ÊsafeÊandÊcalmÊ
environment. 

BICYCLES 
StudentsÊareÊwelcomeÊtoÊcycleÊtoÊschoolÊwithÊtheÊpermissionÊofÊparents/carers.ÊTheÊbikeÊcompoundÊisÊlockedÊatÊ8.35amÊandÊ
unlockedÊatÊ2.45pm.ÊWhilstÊtheÊschoolÊwillÊdoÊallÊitÊcanÊtoÊensureÊtheÊsecurityÊofÊtheÊcompound,ÊitÊcannotÊtakeÊresponsibilityÊ
forÊtheÊlossÊof,ÊorÊdamageÊto,Êbicycles.Ê 

Bicycles should be roadworthy and students should wear a helmet.  
It is also advisable for students to have passed the cycling proficiency test.  

 

There will be an opportunity to follow a Bike-Ability course for some students in Year 7. 

6 
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CAREERS PROGRAMME 
CareersÊEducaƟonÊisÊintroducedÊatÊKS3ÊandÊconƟnuesÊthroughÊtoÊtheÊSixthÊForm.ÊÊCareersÊEducaƟonÊfollowsÊtheÊlatestÊ
recommendaƟonsÊasÊsetÊoutÊbyÊtheÊGatsbyÊFoundaƟonÊandÊisÊdeliveredÊthrough: 

¨ PersonalÊDevelopment,ÊAcƟveÊandÊtutorialÊprogrammes 
¨ TalksÊbyÊinvitedÊspeakersÊorÊCareersÊAdvisers 
¨ InterviewsÊwithÊCareersÊAdvisers 
¨ WorkÊexperienceÊandÊworkÊshadowing 

CATERING & FREE SCHOOL MEALS 
StudentsÊmayÊbringÊtheirÊownÊrefreshmentsÊforÊbreakÊandÊlunchƟmeÊand/orÊuseÊtheÊrestaurantÊorÊ‘Pod’ÊfaciliƟes.ÊTheyÊmayÊeatÊ
outside,ÊonÊGadsdenÊLawnÊorÊinÊtheÊrestaurantÊbyÊenteringÊwithÊtheirÊyearÊgroupÊonÊaÊdailyÊrotaÊsystem.ÊStudentsÊshouldÊnotÊ
bringÊdrinksÊinÊglassÊboƩles. 

TheÊschoolÊcaterers,ÊAccentÊCatering,ÊoperateÊaÊ“cashlessÊsystem”ÊtoÊallowÊaÊfastÊserviceÊ
throughÊtheÊrestaurant.ÊTheÊsystemÊoperatesÊwithÊbiometricÊregistrationÊwhichÊmeansÊnotÊ
havingÊtoÊrememberÊaÊcardÊorÊaÊpinÊnumber.ÊÊWeÊwillÊbeÊenrollingÊstudentsÊonÊtheÊsystemÊ
priorÊtoÊstartingÊtermÊinÊSeptember.ÊAdditionalÊinformationÊandÊaÊpermissionÊslipÊisÊ
provided,ÊwhichÊwillÊneedÊreturningÊtoÊtheÊschool.ÊMoneyÊcanÊbeÊcreditedÊwithÊfundsÊviaÊ
ParentPay;ÊforÊwhichÊyouÊwillÊbeÊissuedÊaÊloginÊandÊpasswordÊorÊbyÊusingÊcash,ÊviaÊtheÊ
revaluatorÊmachinesÊinstalledÊwithinÊtheÊschool.ÊTheseÊfinancialÊcreditsÊareÊstoredÊdigitallyÊ
onÊyourÊchild’sÊpersonalÊaccount. 

WhenÊtheÊstudentsÊpayÊforÊtheirÊrefreshmentsÊatÊtheÊcheckout,ÊtheÊpurchaseÊwillÊbeÊ
costed,ÊtheyÊthenÊpayÊbyÊusingÊtheÊbiometricÊreaders,ÊandÊtheÊcostÊofÊtheÊpurchaseÊwillÊbeÊ
deductedÊfromÊtheÊbalanceÊofÊtheirÊpersonalÊaccount.ÊAsÊnoÊcashÊwillÊbeÊchangingÊhandsÊatÊ
theÊcheckout,ÊthisÊspeedsÊupÊtheÊqueuesÊandÊdecreasesÊtheÊwaitingÊtime.ÊTheÊstudentsÊwillÊ
beÊshownÊhowÊtoÊloadÊandÊuseÊtheÊbiometricsÊsystemÊonceÊtheyÊhaveÊbeenÊregistered. Ê 

StudentsÊentitledÊtoÊaÊfreeÊschoolÊmealÊwillÊhaveÊaÊdailyÊallowanceÊencodedÊontoÊtheirÊ
account.ÊPleaseÊnoteÊthatÊthisÊmoneyÊcanÊonlyÊbeÊspentÊatÊbreakÊorÊlunchtimeÊonÊtheÊdayÊ
forÊwhichÊitÊhasÊbeenÊallocatedÊandÊisÊcancelledÊifÊnotÊused.ÊItÊcannotÊbeÊcarriedÊoverÊtoÊ
theÊnextÊday.ÊFreeÊschoolÊmealÊstudentsÊcanÊaddÊcreditÊtoÊtheirÊaccountsÊwithÊtheirÊownÊ
moneyÊasÊinstructedÊaboveÊifÊtheyÊwishÊtoÊspendÊoverÊtheirÊdailyÊfreeÊmealÊallowance.ÊTheÊ
accountÊstoresÊtheÊfreeÊschoolÊmealÊallowanceÊinÊaÊseparateÊ“purse”ÊfromÊstudents’ÊownÊ
money.ÊAnyÊapplicationsÊforÊfreeÊschoolÊmealsÊshouldÊbeÊmadeÊviaÊtheÊLondonÊBoroughÊofÊ
BromleyÊ(seeÊbelow). 

Free School Meals 
FreeÊschoolÊmealsÊareÊavailableÊtoÊallÊeligibleÊstudentsÊaƩendingÊBromleyÊschools.ÊÊAnÊapplicaƟonÊmustÊbeÊsubmiƩedÊtoÊobtainÊ
FreeÊSchoolÊMeals. 

ForÊdetailsÊrelaƟngÊtoÊelibilityÊandÊapplicaƟonÊvisit: 

Free school meals – London Borough of BromleyÊ 

www.bromley.gov.uk/benefits/free-school-meals-1 
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CHEWING GUM 
HayesÊSchoolÊhasÊaÊtotalÊbanÊonÊchewingÊgum.ÊIfÊaÊstudentÊhasÊchewingÊgum,ÊtheyÊwillÊbeÊsetÊaÊMiddleÊLeaderÊDetenƟon. 

CHILD PROTECTION 
TheÊGoverningÊBodyÊtakesÊseriouslyÊitsÊresponsibilityÊtoÊsafeguardÊandÊpromoteÊtheÊwelfareÊofÊchildren;ÊandÊtoÊworkÊtogetherÊ
withÊotherÊagenciesÊtoÊensureÊadequateÊarrangementsÊwithinÊourÊSchoolÊtoÊidenƟfy,Êassess,ÊandÊsupportÊthoseÊchildrenÊwhoÊ
areÊorÊmayÊbeÊsufferingÊharm. 

TheÊChildÊProtecƟonÊandÊSafeguardingÊPolicyÊisÊavailableÊtoÊdownloadÊonÊtheÊschoolÊwebsite.Ê(SelectÊ‘AboutÊUs’ÊthenÊ‘SchoolÊ
Policies’Êtab). 

COMMUNICATION 

YourÊfirst point of contactÊforÊpastoral/generalÊissuesÊisÊyourÊchild’sÊformÊtutor. 
YourÊfirst point of contactÊforÊacademicÊissuesÊareÊyourÊchild’sÊsubjectÊteachers. 

TheyÊcanÊbeÊcontactedÊinÊtheÊfollowingÊways: 
¨ ByÊemailÊ(staffÊiniƟals)ÊÊ???@hayes.bromley.sch.ukÊÊ 
¨ ByÊwriƟngÊaÊnoteÊtoÊbeÊpassedÊonÊviaÊyourÊchildÊ 
¨ ByÊwriƟngÊaÊnoteÊinÊtheÊLearnerÊHandbookÊ(seeÊbackÊpages)ÊtoÊbeÊpassedÊonÊbyÊyourÊchildÊtoÊtheÊrelevantÊ

memberÊofÊstaff 

Key Contacts 020 8462 2767 Email 

Year 7-11 Absence 
MrsÊBridleÊ(AƩendanceÊOfficer) OpƟonÊ1 aƩendance@hayes.bromley.sch.uk 

Sixth Form Absence 
MrsÊSwindellsÊ(SixthÊFormÊAdministrator) 
MrsÊBrombyÊ(SixthÊFormÊSecretarialÊAssistant)Ê(p/t) 

OpƟonÊ2 6thaƩendance@hayes.bromley.sch.uk 

Student RecepƟon (medical updates) 
MrsÊNokesÊ(MedicalÊOfficer) 
MrsÊBridleÊ(AƩendanceÊOfficer) 

OpƟonÊ3 medicalupdates@hayes.bromley.sch.uk 

Sixth Form Issues/Sixth Form Admissions 
MrsÊSwindellsÊ(SixthÊFormÊAdministrator) 
MrsÊBrombyÊ(SixthÊFormÊSecretarialÊAssistant)Ê(p/t) 

OpƟonÊ4 6thadmin@hayes.bromley.sch.uk 
6thadmissions@hayes.bromley.sch.uk  

Year 7-11 Admissions 
MissÊKendrickÊÊ(AdmissionsÊOfficer) OpƟonÊ5 admissions@hayes.bromley.sch.uk  

Finance Office 
MsÊWarrenÊ(FinanceÊManager) 
MrsÊValapineeÊ(FinanceÊAssistant) 
MrsÊRajputÊ(FinanceÊAssistant) 

OpƟonÊ7 finance@hayes.bromley.sch.uk 

Exams 
MrsÊHarris-PearceÊ(ExamsÊOfficer)Ê 
MrsÊRookeÊ(ExamsÊAssistant)Ê(p/t) 

ViaÊRecepƟon examsofficer@hayes.bromley.sch.uk  

Careers 
MrsÊStewartÊ(CareersÊLeader) ViaÊRecepƟon cds@hayes.bromley.sch.uk  

Parents’ Evening  
MrsÊWigginsÊ(DataÊManager) ViaÊRecepƟon parentsevening@hayes.bromley.sch.uk  
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Staff Contacts List 
 
hƩps://www.hayes.bromley.sch.uk/parents/staff-contact-list/ 
ToÊe-mailÊyourÊchild’sÊteacherÊ(regardingÊsubjectÊissues)ÊpleaseÊreferÊtoÊourÊstaffÊcontactÊlist(s) 
ToÊe-mailÊyourÊchild’sÊformÊtutorÊ(regardingÊpastoralÊissues)ÊpleaseÊreferÊtoÊourÊstaffÊcontactÊlist(s) 
ShouldÊyouÊwishÊtoÊraiseÊanyÊconcernsÊyouÊshouldÊcontactÊtheÊfollowingÊmembersÊofÊstaff: 

¨ TheÊrelevantÊHeadÊofÊDepartmentÊ(forÊsubject-relatedÊissues)Ê 
¨ YourÊchild’sÊAchievementÊCo-ordinatorÊ(forÊpastoralÊissues) 

ExecuƟve Headteacher Mr S WhiƩle 
HeadÊofÊSchool MissÊCÊThompson 

SeniorÊDeputyÊHeadteacher MissÊMÊToner 

DeputyÊHeadteacher MrsÊSÊArney 

AssistantÊHeadteacher MrÊAÊAllred 

AssistantÊHeadteacher MrÊTÊGoodman 

AssistantÊHeadteacher MrÊDÊHazlehurst 

AssistantÊHeadteacher MrÊDÊLoomes 

AssistantÊHeadteacher MissÊKÊOwen 

AssistantÊHeadteacher MrsÊPÊAliwell 

Our 
Senior 

Leadership 
Team 

YearÊ7ÊAchievementÊCo-ordinator MrÊJÊBreƩ 
HeadÊofÊArt MrsÊCÊMcKenna 

HeadÊofÊDance MrsÊGÊJefferies 
HeadÊofÊDesignÊTechnology MrÊLÊFortt 

HeadÊofÊDrama  MrÊCÊGunning  

HeadÊofÊEnglish  MissÊEÊWhiƩaker  

HeadÊofÊFrench  MrsÊKÊJuji  

AcƟngÊHeadÊofÊGeography  MrÊMÊDunn 
HeadÊofÊHistory  MissÊVÊBessant  

HeadÊofÊITÊ&ÊComputerÊScience  MrsÊBen-AjjanÊandÊMrsÊRowe 

HeadÊofÊMathemaƟcs  MrÊMÊBrown  
HeadÊofÊModernÊForeignÊLanguages/German  MrsÊSÊRidley  

DirectorÊofÊMusic  MissÊJÊWerry  

DirectorÊofÊSport MrÊCÊMoore  

HeadÊofÊRE  MrsÊCÊLarbi 

HeadÊofÊScience  MrsÊLÊShipley  

HeadÊofÊSpanish MrsÊDÊBolaji 
BehaviourÊandÊInclusionÊManager MrsÊKÊBradley 

PastoralÊSupportÊManager  MrÊCÊSteel  
PastoralÊSupportÊManager  MrsÊDÊParish 

SENCO MrsÊPÊAliwell 

Other Key 
Personnel 
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General enquiries 
ForÊgeneralÊinformaƟonÊaboutÊtheÊschoolÊ(termÊdates,ÊinformaƟonÊforÊparents/carers,ÊpoliciesÊandÊprocedures)ÊpleaseÊvisitÊourÊ
websiteÊwww.hayes.bromley.sch.uk. 

ForÊgeneralÊemailÊenquiriesÊpleaseÊe-mailÊpostmaster@hayes.bromley.sch.uk.  

MeeƟngs with staff members 
Parents/carersÊareÊrequestedÊtoÊmakeÊanÊappointmentÊtoÊmeetÊwithÊstaffÊmembersÊbyÊcontacƟngÊthemÊinÊadvance. 

RecepƟon opening hours 
TheÊschoolÊrecepƟonÊisÊopenÊbetweenÊ7.45amÊandÊ4.00pm. 

Staff response to contact and communicaƟons from parents/carers 
TheÊschoolÊendeavoursÊtoÊacknowledgeÊcontact1ÊandÊcommunicaƟonsÊfromÊparentsÊandÊcarersÊwithinÊ72Êhours.ÊInÊtheÊeventÊofÊ
anÊemergency,ÊaÊmemberÊofÊtheÊofficeÊteamÊand/orÊseniorÊcolleaguesÊwillÊmakeÊcontactÊwithÊparents/carersÊorÊwillÊ
acknowledgeÊorÊrespondÊtoÊurgentÊenquiries.Ê 

YourÊfirstÊpointÊofÊcontactÊforÊpastoralÊenquiriesÊisÊyourÊchild’sÊformÊtutor.ÊTheÊfirstÊpointÊofÊcontactÊforÊteachingÊenquiriesÊisÊ
theÊsubjectÊteacher.ÊTheÊeasiestÊwayÊtoÊgetÊinÊcontactÊwithÊyourÊchild’sÊformÊtutorÊisÊbyÊe-mail,ÊleƩerÊorÊaÊnoteÊinÊtheÊstudents’Ê
learnerÊhandbookÊ(NB.ÊLearnerÊhandbooksÊareÊnotÊinÊuseÊbyÊSixthÊFormÊstudents) 

ThereÊwillÊbeÊcircumstancesÊwhereÊparents/carersÊdoÊnotÊreceiveÊaÊresponseÊorÊacknowledgementÊwithinÊ72ÊhoursÊ(thisÊmayÊ
beÊdueÊtoÊstaffÊabsence).ÊShouldÊyouÊnotÊreceiveÊaÊresponseÊtoÊnon-urgentÊcontactÊwithÊtheÊschoolÊwithinÊ72Êhours,ÊyouÊareÊ
askedÊtoÊsendÊaÊfurtherÊrequestÊtoÊtheÊrelevantÊmemberÊofÊstaffÊandÊmayÊaddiƟonallyÊrequestÊsupportÊandÊfollowÊupÊfromÊtheÊ
relevantÊAchievementÊCo-ordinatorÊ(forÊpastoralÊissuesÊfollowingÊcontactÊwithÊaÊformÊtutor)ÊorÊfromÊtheÊrelevantÊHeadÊofÊ
DepartmentÊ(forÊteaching/subjectÊissuesÊfollowingÊcontactÊwithÊaÊsubjectÊteacher).Ê 

E-mailÊcontactÊdetailsÊforÊallÊteachingÊstaffÊareÊpublishedÊonÊtheÊschoolÊwebsite.ÊAddiƟonallyÊgeneralÊenquiriesÊcanÊbeÊsentÊtoÊ
ourÊschoolÊemailÊaddressÊpostmaster@hayes.bromley.sch.ukÊ(theyÊwillÊbeÊforwardedÊtoÊtheÊrelevantÊstaffÊmemberÊforÊ
response) 

Staff members are requested to acknowledge receipt of contact within 72 hours (3 working days) and will usually be in a 
posiƟon to respond fully to an enquiry within this Ɵmeframe. I would remind parents/carers that a number of our staff work 
part-Ɵme. It may also, at Ɵmes, be necessary for staff to consult with others or to obtain addiƟonal informaƟon prior to 
sending a detailed response. You will be advised of this, should this be the case, when contact is acknowledged. 

Consideration of workload and demands on teachers’ time in respect of e-mail and telephone contact with the school  
TheÊaverageÊteacherÊspendsÊ90%ÊofÊtheirÊƟmeÊduringÊtheÊschoolÊdayÊinÊtheÊclassroomÊteachingÊclassesÊwithÊaddiƟonalÊƟmeÊ
allocatedÊtoÊplanning,ÊmarkingÊandÊcarryingÊoutÊadministraƟveÊtasks.ÊTeachersÊatÊHayesÊcommitÊaddiƟonalÊƟmeÊatÊlunchÊandÊatÊ
theÊendÊofÊtheÊschoolÊdayÊtoÊprovidingÊextra-curricularÊacƟviƟes,ÊrunningÊdetenƟonsÊandÊsupporƟngÊstudentsÊwithÊrevisionÊandÊ
study/catchÊupÊclubs.ÊItÊisÊalsoÊrecognisedÊthatÊaÊteacher’sÊworkÊisÊneverÊdoneÊandÊthat,ÊalongsideÊpersonalÊandÊfamilyÊ
commitments,ÊteachersÊspendÊƟmeÊatÊhomeÊinÊtheÊevenings,ÊatÊweekendsÊandÊduringÊholidaysÊplanningÊlessons,ÊpreparingÊ
resourcesÊandÊassessingÊstudents’Êwork. 

WhilstÊAchievementÊCo-ordinators,ÊHeadsÊofÊDepartmentÊandÊmembersÊofÊtheÊSeniorÊLeadershipÊTeamÊhaveÊaÊreducedÊ
Ɵmetable,ÊallÊteachÊclassesÊandÊundertakeÊaddiƟonalÊduƟes,ÊwithÊAchievementÊCo-ordinatorsÊ(HeadsÊofÊYear)ÊteachingÊ70%ÊofÊ
theÊƟme. 

InÊlightÊofÊstaffÊmembers’ÊteachingÊandÊotherÊcommitmentsÊtheyÊmayÊnotÊaccessÊe-mailsÊinÊadvanceÊofÊaÊlesson.ÊWeÊwouldÊ
thereforeÊencourageÊtheÊuseÊofÊtheÊlearnerÊhandbookÊorÊaÊnoteÊtoÊbeÊpassedÊbyÊyourÊchildÊtoÊtheÊclassÊteacher/tutorÊshouldÊitÊ
beÊimportantÊthatÊaÊmessageÊisÊread/receivedÊonÊtheÊsameÊday. 

Courteous and considerate communicaƟon with staff 
InÊtheÊinterestsÊofÊstudents’ÊwellbeingÊandÊparents/carers,ÊweÊhaveÊcommiƩedÊtoÊensuringÊthat,ÊasÊfarÊasÊpossible,ÊhomeworkÊ
assignmentsÊareÊnotÊsetÊbyÊteachersÊinÊSatchelÊOneÊ(ShowÊMyÊHomework)ÊaŌerÊ6pmÊandÊatÊweekends.ÊWeÊthereforeÊaskÊthatÊ
parents/carersÊgiveÊconsideraƟonÊtoÊtheÊwellbeingÊofÊteachersÊandÊschoolÊstaffÊshouldÊtheyÊbeÊcommunicaƟngÊbyÊe-mailÊatÊ
theseÊƟmes.ÊHayesÊSchoolÊrespectsÊtheÊworkÊlifeÊbalanceÊofÊitsÊstaff.ÊWeÊdoÊnotÊexpectÊstaffÊtoÊprovideÊanÊimmediateÊresponseÊ
toÊe-mailsÊsentÊandÊreceivedÊoutsideÊnormalÊworkingÊhours. 

InÊaccordanceÊwithÊourÊhomeÊschoolÊagreement,Êparents/carersÊareÊthankedÊforÊsupporƟngÊtheÊschoolÊandÊitsÊrules,ÊpoliciesÊ
andÊproceduresÊincludingÊschoolÊsancƟons.Ê 

WeÊunderstandÊthatÊthereÊmayÊbeÊinstancesÊwhereÊanÊincidentÊhasÊtakenÊplaceÊinÊschoolÊorÊoutsideÊschoolÊconcerningÊyourÊ
child,ÊwhichÊcausesÊupsetÊorÊfrustraƟon;ÊparentsÊandÊcarersÊareÊrequestedÊtoÊraiseÊconcernsÊandÊrespondÊtoÊconcernsÊinÊaÊ
construcƟveÊandÊmutuallyÊsupporƟveÊwayÊwithÊmembersÊofÊschoolÊstaff.ÊOurÊstaffÊhaveÊtheÊrightÊtoÊworkÊinÊaÊsafeÊenvironmentÊ
withoutÊfearÊofÊinƟmidaƟon,ÊassaultÊorÊverbalÊabuseÊfromÊanyoneÊwithÊwhomÊtheyÊcomeÊintoÊcontactÊ(includingÊe-mail,Ê
telephoneÊandÊface-to-faceÊcommunicaƟon). 
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StaffÊmembersÊareÊexpectedÊtoÊactÊinÊaccordanceÊwithÊschoolÊpoliciesÊandÊprocedures.ÊTheyÊwillÊlisten,ÊinvesƟgateÊandÊrespondÊ
toÊconcernsÊandÊqueriesÊasÊsoonÊasÊpossibleÊalongsideÊtheirÊteachingÊandÊotherÊcommitments.ÊThankÊyouÊforÊallowingÊourÊ
colleaguesÊtoÊexplainÊorÊinvesƟgateÊaÊsituaƟonÊbeforeÊjumpingÊtoÊaÊconclusion,ÊespeciallyÊsinceÊweÊrecogniseÊthatÊthereÊareÊ
ƟmesÊwhenÊchildrenÊandÊyoungÊpeopleÊmayÊhaveÊmisunderstoodÊorÊmisrepresentedÊaÊsituaƟonÊ(unknowinglyÊorÊotherwise).ÊInÊ
casesÊwhereÊaÊstaffÊmemberÊexperiencesÊshouƟngÊorÊverballyÊabusiveÊbehaviour,ÊstaffÊmembersÊmayÊterminateÊmeeƟngsÊorÊ
telephoneÊcalls. 

OurÊTrust’sÊpolicyÊonÊParentalÊengagementÊandÊrespondingÊtoÊchallengingÊparentalÊbehaviorÊsetsÊoutÊhowÊweÊwillÊrespondÊtoÊ
unacceptableÊbehaviour. 

Emergency Contact 
InÊtheÊeventÊofÊanÊaccidentÊorÊotherÊurgentÊneed,Êparents/carersÊmayÊbeÊcontactedÊatÊhomeÊorÊworkÊbyÊtelephoneÊeitherÊbyÊ
theÊteachingÊstaffÊorÊbyÊaÊmemberÊofÊStudentÊRecepƟon.ÊÊEmergencyÊnumbersÊmustÊbeÊprovidedÊforÊcontactÊduringÊtheÊschoolÊ
day.ÊParents/carersÊmustÊmakeÊsureÊtheyÊkeepÊtheÊSchoolÊinformedÊofÊanyÊchangesÊtoÊcontactÊdetails. 

IfÊyouÊshouldÊneedÊtoÊgetÊaÊveryÊurgentÊmessageÊtoÊyourÊchildÊthenÊStudentÊRecepƟonÊcanÊconveyÊthis,ÊbutÊonlyÊinÊextremeÊ
emergencies. 

InÊorderÊtoÊmaintainÊaccurateÊrecords,ÊpleaseÊinformÊtheÊschoolÊimmediatelyÊinÊwriƟngÊwhenÊchangingÊaddress,ÊemailÊaddressÊ
orÊtelephoneÊnumber.ÊÊThisÊwillÊensureÊthatÊtheÊSchoolÊcanÊcontactÊyouÊquicklyÊinÊanÊemergency. 

NewsleƩer 
WeÊpublishÊaÊfortnightlyÊnewsleƩerÊtoÊstudents,Êparents/carers,ÊstaffÊandÊgovernors.ÊThisÊisÊpublishedÊonÊFridaysÊonÊtheÊschoolÊ
website. 

IfÊyouÊhaveÊprovidedÊusÊwithÊyourÊemailÊaddress,ÊthenÊyouÊwillÊbeÊsentÊaÊnoƟficaƟonÊemailÊwhenÊtheÊnewsleƩerÊhasÊbeenÊ
publishedÊonline. 

PaperÊcopiesÊareÊavailableÊbyÊrequestÊviaÊmainÊrecepƟon. 

Other CommunicaƟons 
TheÊSchoolÊwebsite,Êwww.hayes.bromley.sch.uk,ÊprovidesÊupÊtoÊdateÊinformaƟonÊandÊcopiesÊofÊallÊwholeÊschoolÊandÊyearÊ
groupÊleƩers.ÊÊThereÊisÊalsoÊaÊcalendarÊavailableÊonÊtheÊwebsiteÊwhichÊisÊkeptÊupdated.ÊÊTheÊSchoolÊalsoÊhasÊaÊXÊ(TwiƩer)Ê
accountÊ@HayesSecondary,ÊandÊanÊInstagramÊaccountÊhayessecondary 

Parents’ Evenings 
TheseÊeveningsÊwillÊallowÊyouÊtoÊmeetÊwithÊtheÊsubjectÊteachersÊandÊareÊheldÊonceÊduringÊtheÊyear.ÊParent’sÊeveningÊareÊheldÊ
eitherÊvirtuallyÊorÊinÊschool.ÊYouÊwillÊbeÊableÊtoÊbookÊyourÊownÊappointmentsÊviaÊourÊonlineÊbookingÊsystem.ÊÊYouÊwillÊreceiveÊ
furtherÊinformaƟonÊinÊadvanceÊofÊtheÊParents’ÊEvening. 

Tutor Evenings 
WeÊholdÊaÊTutorÊEveningÊforÊYearÊ7Êparents/carersÊtoÊmeetÊyourÊchild’sÊtutorÊandÊdiscussÊhowÊtheyÊareÊseƩlingÊinÊtoÊsecondaryÊ
school. 

Parents’ InformaƟon Evenings 
TheseÊareÊheldÊatÊkeyÊpointsÊduringÊyourÊchild’sÊeducaƟon.ÊÊParents/carersÊwillÊbeÊinvitedÊtoÊaƩendÊwhenÊappropriate.ÊÊForÊ
example,ÊweÊholdÊinformaƟonÊeveningsÊinÊYearÊ9,ÊtoÊexplainÊtheÊKeyÊStageÊ4ÊOpƟons. 

CONCERNS/COMPLAINTS 
WeÊwelcomeÊfeedbackÊandÊtheÊopportunityÊtoÊputÊthingsÊrightÊwhereÊthisÊwillÊimpactÊposiƟvelyÊonÊyourÊchild’sÊlearningÊandÊ
experienceÊofÊschoolÊandÊwillÊbenefitÊallÊmembersÊofÊtheÊschoolÊcommunity.ÊMostÊconcernsÊcanÊbeÊrespondedÊtoÊswiŌlyÊbyÊ
bringingÊthemÊtoÊtheÊaƩenƟonÊofÊyourÊchild’sÊtutorÊorÊbyÊaddressingÊthemÊwithÊtheÊindividualÊmemberÊofÊstaff.ÊThisÊshouldÊ
generallyÊenableÊaÊconcernÊtoÊbeÊresolvedÊatÊtheÊearliestÊpossibleÊstageÊandÊavoidÊanyÊneedÊforÊitÊtoÊescalateÊintoÊaÊformalÊ
complaint.Ê 

OurÊComplaintsÊPolicyÊandÊprocedureÊforÊtheÊmanagementÊofÊformalÊcomplaintsÊisÊavailableÊviaÊtheÊschool website.  

CONFISCATIONS 
WhereÊnon-permiƩedÊitemsÊofÊclothingÊorÊjewelleryÊareÊwornÊinÊschoolÊorÊotherÊitemsÊareÊconfiscated,ÊtheseÊwillÊbeÊstoredÊatÊ
StudentÊRecepƟon.ÊConfiscatedÊitemsÊcanÊbeÊcollectedÊfromÊStudentÊRecepƟonÊonÊFridaysÊonlyÊatÊ3.00pmÊ(unlessÊotherwiseÊ
directedÊbyÊtheÊteacher).  
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CURRICULUM 

TheÊNaƟonalÊCurriculumÊensuresÊthatÊallÊschoolsÊteachÊtowardsÊaÊstandardÊandÊthatÊallÊstudentsÊcoverÊimportantÊsubjectÊareas.Ê
TheÊfollowingÊsubjectsÊconsƟtuteÊtheÊNaƟonalÊCurriculumÊatÊKeyÊStageÊ3.ÊTheÊnumberÊofÊlessonsÊtaughtÊperÊfortnightÊinÊYearÊ7Ê
isÊindicatedÊinÊbrackets.ÊÊAlthoughÊatÊtheÊheartÊofÊourÊcurriculum,ÊweÊwillÊoŌenÊgoÊbeyondÊwhatÊisÊprescribedÊinÊtheÊNaƟonalÊ
CurriculumÊtoÊallowÊstudentsÊaccessÊtoÊtheÊ‘bestÊthatÊisÊthoughtÊandÊsaid’ÊandÊtoÊexperienceÊaÊcurriculumÊwhichÊisÊconceptual,Ê
inclusiveÊandÊresponsive. 

 

 

 

 

 

 

 

 

 

InÊaddiƟon,ÊinÊYearsÊ7ÊandÊ8,ÊallÊstudentsÊwillÊhaveÊtwoÊACTIVEÊ(PSHE)ÊlessonsÊperÊfortnightÊwhichÊwillÊcoverÊtopicsÊincludingÊ
bullying,Êfriendship,Êteamwork,ÊpersonalÊsafety,Êhealth,ÊrelaƟonshipsÊandÊsexÊeducaƟon,ÊstudyÊskillsÊandÊpreparingÊforÊ
examinaƟons.Ê 

SomeÊstudentsÊwillÊalsoÊhaveÊƟmetabledÊLearningÊSupportÊlessonsÊtoÊboostÊtheirÊliteracyÊandÊnumeracyÊskills.ÊInÊthisÊcase,ÊtheyÊ
willÊnotÊstudyÊaÊsecondÊModernÊForeignÊLanguage.Ê 

Student Grouping OrganisaƟon 
StudentsÊwillÊbeÊplacedÊintoÊoneÊofÊtwoÊbalancedÊpopulaƟons.ÊWithinÊeachÊpopulaƟon,ÊthereÊareÊfourÊtutorÊgroupsÊandÊeachÊ
studentÊwillÊbeÊplacedÊinÊoneÊofÊtheseÊtutorÊgroups.ÊTheÊtutorÊgroupsÊareÊdesignedÊtoÊbeÊmixedÊinÊeveryÊwayÊpossibleÊ–Êgender,Ê
abilityÊandÊprimaryÊschool.ÊPrimaryÊschoolsÊareÊconsultedÊwhenÊcomposingÊtheÊtutorÊgroupsÊsoÊthatÊweÊcanÊtryÊtoÊ
accommodateÊparƟcularÊcombinaƟonsÊofÊstudentsÊremainingÊtogetherÊorÊbeingÊsplitÊapart. 

TheÊtutorÊgroupÊremainsÊasÊaÊunitÊthroughoutÊYearsÊ7–11,ÊideallyÊwithÊtheÊsameÊtutor.ÊÊTutorÊgroupÊmembersÊregisterÊtogetherÊ
andÊhaveÊtutorial,ÊassemblyÊandÊoneÊhourÊofÊACTIVEÊtogether,ÊbutÊareÊregroupedÊforÊallÊotherÊsubjectsÊincludingÊtheÊsecondÊ
ACTIVE+Êlesson. 

AtÊKeyÊStageÊ3,ÊgroupsÊofÊsubjectsÊworkÊtogetherÊtoÊformÊclusters.ÊInÊYearÊ7,ÊtheÊfollowingÊoperates: 

Subjects Grouping Arrangements 

English 
French 
German/Spanish 
Geography 
History 
Religious EducaƟon 
ACTIVE+ 

MixedÊaƩainment 
TeachingÊgroupsÊforÊtheÊfollowingÊsubjects: 
English,ÊGeography,ÊHistory,ÊReligiousÊEducaƟon,ÊFrench,ÊaÊsecondÊMFLÊ(GermanÊorÊSpanish)Ê
orÊLearningÊSupportÊ 

MathemaƟcs 
Science 

MixedÊaƩainment 
TeachingÊgroupsÊwillÊbeÊtheÊsameÊinÊMathemaƟcsÊandÊScience 

Art 
Design Technology 
Drama 
ICT/Computer Science 
Music 

MixedÊaƩainmentÊteachingÊgroupsÊinÊeachÊpopulaƟon. 

Physical EducaƟon MixedÊaƩainmentÊteachingÊgroupsÊinÊeachÊpopulaƟon,ÊsomeÊteachingÊwillÊbeÊgenderÊsplit,Ê
someÊwillÊbeÊmixed. 

ACTIVE 4ÊmixedÊaƩainmentÊtutorÊgroupsÊinÊeachÊpopulaƟon. 

English (7) Drama (2) 
MathemaƟcs (6) Art (2) 
Science (6) Music (2) 
French (3) Design Technology (3) 
German/Spanish (3) ICT/Computer Science (2) 
Geography (3) Physical EducaƟon (4) 
History (3) Religious EducaƟon (2) 
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InÊYearÊ7,ÊstudentsÊwillÊbeÊgroupedÊinÊmixedÊaƩainmentÊclasses.Ê 

Mixed AƩainment Teaching 

OurÊorganisaƟonÊofÊmixedÊaƩainmentÊclasses,ÊespeciallyÊatÊKS3,ÊisÊunderpinnedÊbyÊresearchÊfromÊtheÊEducaƟonÊEndowmentÊ
FoundaƟon. 

OnÊaverage,ÊpupilsÊexperiencingÊseƫngÊorÊstreamingÊmakeÊslightlyÊlessÊprogressÊthanÊpupilsÊtaughtÊinÊmixedÊaƩainmentÊ
classes.ÊÊItÊappearsÊthatÊseƫngÊorÊstreamingÊisÊnotÊanÊeffecƟveÊwayÊtoÊraiseÊaƩainmentÊforÊmostÊpupils. 

AÊkeyÊbenefitÊofÊmixedÊaƩainmentÊgroupingÊisÊthatÊourÊteachersÊcanÊcommunicateÊtheÊsameÊhighÊexpectaƟonsÊtoÊallÊstudentsÊ
andÊofferÊtheÊsameÊtasks,ÊregardlessÊofÊpriorÊaƩainment. 

AllÊstudentsÊwillÊcomeÊtoÊaÊlessonÊwithÊdifferentÊlevelsÊofÊpriorÊknowledgeÊandÊunderstandingÊ(evenÊwhereÊstreaming/seƫngÊisÊ
inÊplace)ÊandÊourÊteachersÊwillÊassessÊthisÊandÊdifferenƟateÊthroughÊquesƟoning,ÊfeedbackÊandÊoutcome. 

StudentsÊwillÊbeÊprovidedÊwithÊtasksÊthatÊallÊstudentsÊcanÊaccessÊ(someƟmesÊatÊdifferentÊlevels)ÊandÊwillÊreceiveÊfeedbackÊfromÊ
theirÊteacherÊandÊpeers. 

WeÊbelieveÊallÊstudentsÊbenefitÊfromÊarƟculaƟngÊtheirÊideasÊandÊlisteningÊtoÊtheÊideasÊofÊothers—weÊencourageÊstudentsÊtoÊ
workÊcollaboraƟvelyÊandÊsupportÊoneÊanother. 

WeÊworkÊcloselyÊwithÊourÊpartnerÊprimaryÊschoolsÊandÊweÊwillÊreceiveÊage-relatedÊinformaƟonÊwhichÊwillÊsupportÊtheÊ
academicÊtransiƟonÊforÊallÊstudents. 

DueÊtoÊtheÊnatureÊofÊtheÊsubjectÊclustersÊthatÊworkÊtogether,ÊstudentsÊwouldÊneedÊtoÊbeÊrecommendedÊforÊaÊmoveÊbyÊmoreÊ
thanÊoneÊmemberÊofÊstaffÊbeforeÊthatÊmoveÊmayÊbeÊconsidered.ÊTeachingÊgroupsÊareÊreviewedÊagainÊinÊlightÊofÊtheÊYearÊ7Ê
examinaƟonsÊtowardsÊtheÊendÊofÊtheÊyear. 

StudentsÊandÊparents/carersÊareÊinformedÊwhenÊsuchÊdecisionsÊhaveÊbeenÊmade.ÊItÊisÊimportantÊtoÊrealiseÊthatÊgroupingÊandÊ
groupÊchangesÊareÊallÊrelaƟve.Ê 

ItÊisÊalsoÊimportantÊtoÊtakeÊintoÊaccountÊthat: 

¨ aÊchildÊmayÊhaveÊbeenÊtopÊofÊtheirÊclassÊorÊinÊaÊtopÊgroupÊatÊprimaryÊschoolÊandÊthisÊmayÊnotÊbeÊtheÊcaseÊatÊHayes.ÊAÊ
significantÊnumberÊofÊstudentsÊjoinÊusÊeveryÊyearÊinÊYearÊ7ÊwithÊhighÊlevelsÊofÊpriorÊaƩainmentÊatÊKS2Êand/orÊaÊstrongÊ
academicÊperformanceÊacrossÊaÊnumberÊofÊsubjectsÊinÊtheÊsameÊcluster. 

¨ weÊonlyÊmoveÊstudentsÊwhenÊweÊfeelÊthereÊisÊaÊveryÊstrongÊcaseÊforÊmovementÊandÊthatÊtheyÊwillÊcopeÊwellÊandÊbenefitÊ
fromÊtheÊchange. 

¨ itÊisÊwhatÊanÊindividualÊstudentÊachievesÊthatÊmaƩer,ÊnotÊwhatÊgroupÊtheyÊareÊin.ÊStudentsÊinÊeveryÊgroupÊareÊchallengedÊ
andÊpushedÊtoÊachieveÊtheÊhighestÊstandardsÊofÊwhichÊtheyÊareÊcapable,ÊinÊlineÊwithÊourÊapproachÊtoÊmixedÊaƩainmentÊ
teaching. 

DATA PROTECTION 
ImpactÊMulƟÊAcademyÊTrustÊisÊtheÊDataÊControllerÊforÊtheÊpurposesÊofÊtheÊDataÊProtecƟonÊActÊ1998ÊandÊGeneralÊDataÊ
ProtecƟonÊRegulaƟonsÊ2018.ÊÊThisÊmeansÊthatÊtheÊSchoolÊisÊresponsibleÊforÊmakingÊdecisionsÊaboutÊhowÊyourÊpersonalÊdataÊ
willÊbeÊprocessedÊandÊhowÊitÊmayÊbeÊused.ÊÊWeÊuseÊyourÊpersonalÊdataÊtoÊsupportÊteachingÊandÊlearning,ÊmonitorÊstudentÊ
progress,ÊprovideÊonlineÊresources,ÊprovideÊappropriateÊpastoralÊcareÊandÊassessÊhowÊwellÊtheÊSchoolÊisÊdoingÊonÊtheÊwhole. 

TheÊinformaƟonÊyouÊprovideÊwillÊbeÊtreatedÊconfidenƟallyÊatÊallÊƟmes. 

WeÊdoÊnotÊshareÊinformaƟonÊaboutÊstudentsÊwithÊanyÊthirdÊpartyÊwithoutÊconsentÊunlessÊtheÊlawÊandÊourÊpoliciesÊallowÊusÊtoÊ
doÊso.ÊWhereÊitÊisÊlegallyÊrequired,ÊorÊnecessaryÊ(andÊitÊcompliesÊwithÊdataÊprotecƟonÊlaw)ÊweÊmayÊshareÊpersonalÊinformaƟonÊ
aboutÊstudentsÊwithÊthirdÊparƟesÊincludingÊbutÊnotÊlimitedÊto: 

¨ SchoolsÊthatÊtheÊstudentsÊaƩendÊaŌerÊleavingÊus. 
¨ TheÊLocalÊAuthority. 
¨ TheÊDepartmentÊforÊEducaƟon. 
¨ EducatorsÊandÊexaminingÊbodies. 
¨ SuppliersÊandÊserviceÊproviders. 
¨ HealthÊauthoriƟesÊandÊtheÊpoliceÊtoÊperformÊtasksÊinÊtheÊpublicÊinterest. 

PrivacyÊNoƟcesÊareÊavailableÊfromÊtheÊSchoolÊwebsite.ÊÊSecureÊsafeguardsÊapplyÊtoÊbothÊphysicalÊandÊcomputerisedÊheldÊdata,Ê
andÊonlyÊrelevantÊschoolÊstaffÊcanÊaccessÊyourÊinformaƟon. 
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DETENTIONS 
TeachersÊcanÊsetÊclassroomÊlevelÊdetenƟonsÊ(T1Ê15ÊminutesÊandÊT2Ê30Êminutes)ÊforÊlowerÊlevelÊissuesÊtheyÊmayÊenlouncterÊ
duringÊlessonÊƟme,Êincluding;ÊlowÊlevelÊdisrupƟon,ÊlackÊofÊworkÊetcÊ(aŌerÊschoolÊ5ÊdaysÊaÊweek). 

HomeworkÊsupportÊsessionsÊ(T2)ÊwillÊalsoÊbeÊscheduledÊifÊstudentsÊfailÊtoÊsubmitÊorÊcompleteÊhomework. 

MiddleÊLeaderÊdetenƟonÊ(Tuesday—Friday)Ê60Êminutes,ÊaÊSeniorÊLeadershipÊdetenƟonÊ(90ÊminutesÊonÊFriday)ÊandÊaÊ
HeadteacherÊdetenƟonÊ(twoÊhoursÊonÊaÊSaturdayÊmorning)ÊcanÊbeÊsetÊforÊmanyÊreasonsÊincludingÊdisrupƟveÊbehaviour,Ê
fighƟng,Êsmoking,Êtruancy,ÊnotÊaƩendingÊotherÊdetenƟons,ÊpersistentÊlatenessÊtoÊlessonsÊandÊpersistentÊbreachingÊofÊtheÊ
schoolÊrules. 

EMERGENCY EVACUATION PROCEDURES & LOCKDOWN 
InÊtheÊeventÊofÊanÊemergency,ÊstudentsÊshouldÊleaveÊtheÊschoolÊbuildingsÊandÊassembleÊinÊtutorÊgroupsÊonÊtheÊbasketballÊ
courtsÊatÊtheÊboƩomÊofÊtheÊschoolÊfield,ÊwhereÊtheyÊwillÊbeÊregisteredÊbyÊformÊtutors.ÊDuringÊlessons,ÊstudentsÊwillÊbeÊescortedÊ
fromÊtheÊclassroomÊbyÊtheirÊteacherÊtoÊtheÊnearestÊfireÊexitÊasÊquicklyÊandÊquietlyÊasÊpossible.ÊStudentsÊshouldÊnotÊstopÊtoÊpickÊ
upÊtheirÊbagsÊandÊcoats.ÊTheyÊshouldÊthenÊbeÊescortedÊbyÊteachers/staffÊtoÊtheÊAssembly Point,ÊagainÊquicklyÊandÊinÊsilence 

WeÊcarryÊoutÊregularÊfireÊdrillsÊandÊwillÊensureÊallÊstudentsÊnewÊtoÊtheÊschoolÊareÊfamiliarÊwithÊtheseÊprocedures. 

What is a lockdown?  
AÊlockdownÊisÊaÊprecauƟonaryÊmeasureÊwhereÊschoolÊbuildingsÊandÊclassroomsÊareÊsecuredÊtoÊpreventÊanyoneÊ(includingÊstaffÊ
andÊstudents)ÊfromÊenteringÊorÊexiƟng.Ê 
AÊlockdownÊprocedureÊmayÊtakeÊplaceÊwhereÊthereÊisÊaÊpotenƟalÊsafetyÊriskÊtoÊstudents,ÊstaffÊandÊvisitorsÊmovingÊaroundÊtheÊ
schoolÊsite. 
PossibleÊreasonsÊforÊaÊlockdownÊmayÊinclude:Ê 
 

¨ anÊaccidentÊorÊincidentÊonÊsite. 
¨ anÊincidentÊimmediatelyÊoutsideÊschoolÊinÊtheÊlocalÊarea. 
¨ aÊweatherÊrelatedÊincident. 
¨ anÊintruderÊonÊsite. 

What happens in a lockdown?  
AnÊannouncementÊisÊmadeÊoverÊtheÊschoolÊcomputerÊnetworkÊinformingÊstaffÊandÊstudentsÊofÊaÊlockdown.Ê 
InstrucƟonsÊwillÊbeÊgivenÊtoÊstudentsÊbyÊmembersÊofÊstaffÊandÊappropriateÊacƟonÊwillÊbeÊtaken.Ê 
IfÊstudentsÊareÊinÊaÊcorridorÊorÊoutsideÊtheÊschoolÊbuildingsÊtheyÊwillÊbeÊdirectedÊtoÊgoÊintoÊtheÊnearestÊclassroomÊorÊteachingÊ
spaceÊunderÊtheÊsupervisionÊofÊaÊmemberÊofÊstaff.Ê 
StudentsÊworkingÊoutsideÊwithÊaÊteacherÊwillÊbeÊbroughtÊintoÊtheÊnearestÊbuildingÊandÊclassroom/teachingÊspace. 
StudentsÊshouldÊstayÊwhereÊtheyÊareÊinÊaÊclassroomÊorÊworkspaceÊ–ÊnobodyÊwillÊbeÊallowedÊtoÊenterÊorÊleaveÊbuildings.Ê 
ItÊisÊpossibleÊthatÊnormalÊteachingÊandÊrouƟnesÊmayÊconƟnueÊduringÊaÊlockdown.Ê 
StaffÊandÊstudentsÊwillÊbeÊawaiƟngÊinformaƟonÊandÊcommunicaƟonÊthatÊnormalÊschoolÊacƟviƟesÊcanÊresumeÊ(theseÊwillÊbeÊ
givenÊbyÊtheÊHeadÊofÊSchoolÊand/orÊmembersÊofÊtheÊIncidentÊManagementÊTeam. 

 

PleaseÊnote:ÊInÊtheÊeventÊofÊaÊlockdownÊsituaƟonÊaÊmessageÊwillÊbeÊpostedÊonÊtheÊschoolÊwebsiteÊandÊcommunicatedÊviaÊSMS/
E-mailÊinformingÊparents/carersÊandÊvisitorsÊthatÊtheÊschoolÊisÊinÊaÊlockdownÊsituaƟon.ÊWeÊaskÊthatÊparents/carersÊdoÊnotÊmakeÊ
unnecessaryÊcontactÊwithÊtheÊschoolÊduringÊthisÊƟmeÊsoÊthatÊweÊcanÊmanageÊcommunicaƟonsÊwithÊexternalÊagencies,ÊifÊ
requiredÊandÊmanageÊtheÊsituaƟon.ÊWeÊwillÊkeepÊparents/carersÊinformedÊandÊadviseÊwhenÊtheÊsituaƟonÊisÊconcluded. 

StaffÊhaveÊbeenÊbriefedÊandÊhaveÊpreparedÊforÊandÊpracƟsedÊmanagingÊaÊlockdownÊsituaƟon.ÊÊWeÊdoÊnotÊcarryÊoutÊaÊpracƟceÊ
withÊstudentsÊsinceÊthisÊmayÊbeÊupseƫngÊandÊworryingÊforÊsomeÊstudents.ÊÊAllÊstudentsÊareÊbriefedÊonÊourÊproceduresÊsoÊthatÊ
theyÊareÊfamiliarÊwithÊthemÊandÊareÊawareÊofÊtheÊstepsÊwhichÊweÊwillÊtakeÊasÊaÊschoolÊinÊtheÊeventÊthatÊitÊisÊnecessaryÊtoÊ
implementÊaÊlockdownÊsituaƟon. 

 

 

 

Students are reminded to STAY CALM – STAY SAFE – FOLLOW STAFF INSTRUCTIONS 
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E-SAFETY 
E-SafetyÊisÊanÊareaÊwhichÊweÊtakeÊveryÊseriously.ÊÊKeepingÊstudentsÊsafeÊonlineÊisÊsomethingÊthatÊrequiresÊbothÊschoolÊ
educaƟonÊandÊsupportÊfromÊparents/carers.ÊÊWeÊthereforeÊprovideÊaÊrangeÊofÊonlineÊsafetyÊeducaƟonalÊprogrammesÊforÊ
studentsÊsuchÊasÊassemblies,ÊlessonsÊandÊmore.ÊÊWeÊalsoÊprovideÊinformaƟonÊandÊguidanceÊforÊparents/carersÊfromÊƟmeÊtoÊ
Ɵme. 

OurÊapproachÊtoÊonlineÊsafetyÊisÊbasedÊonÊaddressingÊtheÊfollowingÊcategoriesÊofÊrisk: 

¨ Content—beingÊexposedÊtoÊillegal,ÊinappropriateÊorÊharmfulÊcontent,ÊsuchÊasÊpornography,ÊfakeÊnews,Êracism,Ê
misogyny,Êself-harm,Êsuicide,ÊanƟ-SemiƟsm,ÊradicalisaƟonÊandÊextremism. 

¨ Contact—beingÊsubjectedÊtoÊharmfulÊonlineÊinteracƟonÊwithÊotherÊusers,ÊsuchÊasÊpeer-to-peerÊpressure,ÊcommercialÊ
adverƟsingÊandÊadultsÊposingÊasÊchildrenÊorÊyoungÊadultsÊwithÊtheÊintenƟonÊtoÊgroomÊorÊexploitÊthemÊforÊsexual,Ê
criminal,ÊfinancialÊorÊotherÊpurposes. 

¨ Conduct—personalÊonlineÊbehaviorÊthatÊincreasesÊtheÊlikelihoodÊof,ÊorÊcauses,Êharm,ÊsuchÊasÊmaking,ÊsendingÊandÊ
receivingÊexplicitÊimagesÊ(eg.ÊconsensualÊandÊnon-consensualÊsharingÊofÊnudesÊandÊsemi-nudesÊand/orÊpornography),Ê
sharingÊotherÊexplicitÊimagesÊandÊonlineÊbullying;Êand 

¨ Commerce—risksÊsuchÊasÊonlineÊgambling,ÊinappropriateÊadverƟsing,ÊphishingÊand/orÊfinancialÊscam. 

For conƟnued updates and informaƟon related to E-Safety check the School website: E-Safety-Hayes School—Excellence 
Through Endeavour 

Online Sexual Harrassment 

TheÊChildren’sÊCommissioner,ÊDameÊRachelÊdeÊSouzaÊDBE,ÊhasÊpublishedÊaÊguidanceÊdocumentÊforÊparentsÊhelpingÊtoÊsupportÊ
themÊtoÊunderstandÊonlineÊsexualÊharassment.ÊÊItÊisÊaÊsensiƟveÊtopic,ÊandÊnotÊoneÊallÊparentsÊfeelÊcomfortableÊdiscussingÊwithÊ
theirÊchildren.ÊÊTheÊcommissioner’sÊteamÊbroughtÊtogetherÊaÊgroupÊofÊ16-21ÊyearÊoldsÊandÊaskedÊthemÊtoÊtalkÊaboutÊwhatÊtheyÊ
thinkÊparentsÊshouldÊknow,ÊandÊwhatÊtheyÊshouldÊsayÊtoÊtheirÊchildrenÊwhenÊtalkingÊaboutÊsexualisedÊbullyingÊandÊtheÊ
pressuresÊofÊgrowingÊupÊonline. 

KeyÊadviceÊfromÊtheÊyoungÊadultsÊinÊtheÊfocusÊgroupsÊincluded: 

* StartÊconversaƟonsÊearly,ÊbeforeÊyourÊchildÊgetsÊaÊphoneÊorÊsocialÊmediaÊaccount.ÊKeepÊtheÊconversaƟonÊgoingÊoverÊ
Ɵme,ÊadapƟngÊtoÊyourÊchild. 

* YoungÊpeopleÊwantÊtheirÊparentsÊtoÊlearnÊaboutÊnewÊtechnologyÊandÊtrends,ÊincludingÊriskyÊbehavioursÊandÊdangerousÊ
spacesÊonline. 

* CreateÊaÊsafeÊandÊtrusƟngÊhomeÊenvironment.ÊÊYoungÊpeopleÊtoldÊusÊtheÊhomeÊenvironmentÊisÊkey,ÊtheyÊwantÊtoÊshareÊ
thingsÊwithÊtheirÊparentsÊbutÊdon’tÊalwaysÊfeelÊable. 

hƩps://www.childrenscommissioner.gov.uk/report/talking-to-your-child-about-online-sexual-harrassment-a-guide-for-
parents/ 

ForÊparents/carersÊweÊhaveÊaÊselecƟonÊofÊsocialÊmediaÊguidanceÊnotesÊavailableÊonÊourÊwebsiteÊhere.Ê 

WeÊremindÊparents/carersÊofÊtheÊageÊrestricƟonsÊforÊstudentsÊhavingÊcertainÊsocialÊmediaÊaccountsÊandÊofÊtheÊneedÊforÊprivacyÊ
seƫngsÊandÊlocaƟonÊservicesÊtoÊbeÊsetÊappropriately. 
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19 ESSENTIAL EQUIPMENT 
StudentsÊmustÊtakeÊveryÊgoodÊcareÊofÊallÊbooksÊandÊequipment.ÊBooksÊshouldÊbeÊbroughtÊtoÊschoolÊinÊaÊsturdyÊbag,ÊlargeÊ
enoughÊtoÊaccommodateÊanÊA4Êfolder.ÊPEÊkitÊshouldÊbeÊcarriedÊinÊaÊsecondÊbag.ÊPlasƟcÊbagsÊareÊnotÊsuitableÊandÊshouldÊnotÊbeÊ
broughtÊtoÊschool. 

PleaseÊnoteÊthatÊpaymentÊmayÊbeÊrequiredÊforÊtheÊlossÊof,ÊorÊdamageÊto,ÊbooksÊorÊequipmentÊprovidedÊbyÊtheÊschool. PaymentÊ
willÊbeÊrequiredÊforÊtheÊdamage or non-return ofÊlibraryÊbooks. 

StudentsÊareÊexpectedÊtoÊhaveÊtheÊfollowingÊequipmentÊwithÊthemÊinÊevery lesson: 

¨ PensÊandÊpencilsÊ(HBÊandÊ2B)Ê–ÊstudentsÊrequireÊaÊblue,Êblack,Êred*ÊandÊgreen*Êpen. 
¨ PencilÊsharpenerÊandÊrubber. 
¨ Ruler,ÊprotractorÊandÊcompass. 
¨ ReadingÊbook. 
¨ ScienƟficÊcalculatorÊ(CasioÊfx-83ÊrecommendedÊifÊoneÊneedsÊpurchasing). 
¨ PocketÊdicƟonary. 
¨ BilingualÊdicƟonaryÊÊ(French,ÊGerman/Spanish). 
¨ ColouringÊpencils,ÊglueÊsƟckÊandÊscissorsÊ(opƟonal,ÊbutÊuseful). 

* Students use a red pen for correcƟons and self-marking and a green pen for peer feedback/correcƟon. 

EXPECTATIONS – THE HAYES WAY 
ExpectaƟonsÊofÊallÊourÊstudentsÊareÊcentralÊtoÊtheÊwayÊthatÊtheÊschoolÊoperatesÊasÊstatedÊinÊtheÊHayesÊWay. 

OurÊhighÊexpectaƟonsÊenableÊusÊtoÊprovideÊstudentsÊwithÊaÊsafeÊandÊproducƟveÊenvironmentÊinÊwhichÊtheyÊcanÊenjoyÊlearningÊ
andÊcanÊachieveÊtheirÊfullÊpotenƟal. 
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FIRST AID 
WeÊhaveÊaÊteamÊofÊtrainedÊfirstÊaidersÊwhoÊcanÊbeÊcontactedÊviaÊmainÊrecepƟonÊduringÊtheÊschoolÊday.ÊInÊ
addiƟon,ÊthereÊareÊfirstÊaidÊkitsÊlocatedÊatÊvariousÊpointsÊaroundÊtheÊschool.ÊFirstÊaidÊkitsÊincludeÊasthmaÊ
inhalersÊandÊgeneralÊfirstÊaidÊequipmentÊwhichÊisÊcheckedÊandÊreplenishedÊoŌen.ÊÊStudentsÊwhoÊsustainÊ
minorÊinjuriesÊorÊrequireÊfirstÊaidÊtreatmentÊduringÊbreakÊandÊlunchƟmeÊshouldÊreportÊtoÊStudentÊRecepƟonÊ
orÊrequestÊtheÊassistanceÊofÊaÊmemberÊofÊstaffÊonÊduty. 

 

FRIENDS OF HAYES SCHOOL  
TheyÊareÊalwaysÊkeenÊtoÊhearÊmoreÊideasÊandÊsuggestionsÊforÊfundraisingÊprojectsÊthatÊwillÊhelpÊbenefitÊeveryÊstudentÊ
pta@hayes.bromley.sch.uk. 

FundraisingÊisÊclearlyÊanÊimportantÊpartÊofÊtheÊFriendsÊofÊHayesÊSchoolÊandÊtheÊcommitteeÊisÊkeenÊtoÊhearÊideasÊforÊnewÊandÊ
interestingÊwaysÊtoÊgenerateÊincomeÊforÊtheÊschool.ÊAÊnumberÊofÊsuccessfulÊeventsÊhaveÊpreviouslyÊbeenÊorganisedÊthroughoutÊ
theÊschoolÊyearÊincluding,ÊquizÊnights,ÊaÊWinterÊBall,ÊaÊChristmasÊCraftÊShoppingÊMarketÊandÊofÊcourseÊHazeFest,ÊtheÊoutdoorÊ
summerÊmusicÊfestival.Ê 

AsÊwellÊasÊrunningÊinternalÊevents,ÊtheÊFriendsÊofÊHayesÊSchoolÊalsoÊbringÊinÊoutsideÊcoursesÊsuchÊasÊFirstÊAid.ÊTheyÊhaveÊhadÊ
greatÊsuccessÊwithÊtheseÊcourses,ÊsuccessfullyÊrunningÊanÊEmergencyÊFirstÊAidÊAtÊWorkÊCourse,ÊEmergencyÊPaediatricÊFirstÊAidÊ
Course,ÊanÊEasterÊWorkshopÊforÊ7-12ÊyearÊoldsÊandÊaÊMentalÊHealthÊFirstÊAidÊCourse.Ê 

InÊadditionÊtoÊourÊownÊfundraisingÊevents,ÊtheÊFriendsÊofÊHayesÊSchoolÊaimsÊtoÊsupportÊtheÊschoolÊbyÊattendingÊvariousÊevents,Ê
suchÊasÊOpenÊMorning,ÊtoÊprovideÊrefreshmentsÊfromÊtheirÊqualityÊandÊprofessionalÊbar. 

TheÊFriendsÊofÊHayesÊSchool’sÊaimÊisÊtoÊhelpÊacrossÊtheÊwholeÊschoolÊandÊwithinÊtheÊlastÊÊfewÊyearsÊtheyÊhaveÊcontributedÊtoÊ
theÊfollowing: 

¨ TheÊschoolÊeco-garden—seatingÊandÊequipment. 
¨ TheÊTennisÊTeam—newÊTennisÊBalls. 
¨ Basketball—AÊdonationÊtowardsÊtheirÊfloorÊrenovationÊandÊtheÊschoolÊlogoÊforÊtheÊcentreÊofÊtheÊcourt. 
¨ DramaÊandÊMusic—AÊdonationÊtowardsÊnewÊequipmentÊforÊeachÊdepartment. 
¨ DT—TheÊFormulaÊOneÊmachine. 
¨ Science—NewÊLabÊCoats. 
¨ Library—NewÊShelving. 
¨ LaptopsÊforÊtheÊWellbeingÊHub. 
¨ Re-decorationÊofÊtheÊMainÊHall. 

  

TheÊFriendsÊofÊHayesÊSchoolÊalsoÊrunÊaÊNearly New Uniform ShopÊ(locatedÊatÊtheÊStudentÊReceptionÊentrance). ÊParents/carersÊ
willÊbeÊadvisedÊofÊopeningÊtimesÊviaÊtheÊschoolÊnewsletter.ÊDonations may be left at Student Reception every school day until 
4.00pm 

TheÊshopÊstocksÊgoodÊquality,ÊcleanÊitemsÊinÊvariousÊsizes,ÊsuchÊas:Ê 
¨ SchoolÊblazersÊandÊjumpers 
¨ SchoolÊtrousersÊandÊskirts 
¨ PEÊKitsÊ(shirts,Êshorts,Êskirts,Êjackets,Êsocks) 
¨ BlousesÊandÊshirts,Êties 
¨ Trainers/FootballÊboots 
¨ LabÊcoatsÊandÊwoodworkÊaprons 

  
AllÊparentsÊandÊcarersÊareÊinvitedÊtoÊbecomeÊmembersÊofÊtheÊFriendsÊofÊHayesÊSchoolÊandÊyouÊwillÊshortlyÊreceiveÊaÊseparateÊ
letterÊadvisingÊyouÊhowÊyouÊcanÊjoin. 

GOVERNANCE & IMPACT MULTI ACADEMY TRUST 
HayesÊSchoolÊisÊaÊmemberÊschoolÊofÊtheÊImpactÊMulƟÊAcademyÊTrust.ÊWeÊhaveÊmuchÊinÊcommon,ÊshareÊtheÊsameÊvaluesÊandÊ
cultureÊandÊcompriseÊhighÊachievingÊandÊpopularÊschools.ÊÊWeÊareÊcommiƩedÊtoÊbuildingÊonÊtheseÊfoundaƟons.ÊAndÊtoÊvaluingÊ
eachÊindividualÊschool’sÊuniqueÊidenƟtyÊandÊcharacter. 

WeÊbelieve: 

* OurÊchildrenÊandÊyoungÊpeopleÊwouldÊachieveÊandÊexperienceÊevenÊmoreÊasÊpartÊofÊaÊlargerÊfamilyÊofÊschools. 

* OurÊstaffÊwouldÊbenefitÊfromÊgreaterÊopportuniƟesÊforÊcollaboraƟonÊandÊpersonalÊandÊprofessionalÊdevelopmentÊwithinÊ
aÊlargerÊTrust. 
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CombiningÊourÊexperience,ÊexperƟseÊandÊresourcesÊenablesÊanÊevenÊbeƩerÊrangeÊofÊservicesÊandÊsupportsÊsustainabilityÊtoÊourÊ
schools,ÊandÊalsoÊmaintainsÊandÊadvancesÊeducaƟonalÊexcellence. 

TheÊnewÊtrustÊcomprisesÊofÊtheÊfollowingÊschools: 

ClareÊHouseÊPrimaryÊSchool 

HawesÊDownÊPrimaryÊSchool 

HayesÊSchool 

LangleyÊParkÊPrimaryÊSchool 

LangleyÊParkÊSchoolÊforÊBoys 

LangleyÊParkÊSchoolÊforÊGirls 

RavensÊWoodÊSchool 

TheÊDirectorsÊ(trustees)ÊonÊtheÊTrustÊBoard,ÊtogetherÊwithÊgovernorsÊonÊtheÊLocalÊGoverningÊBodyÊofÊHayesÊSchoolÊsetÊtheÊ
visionÊandÊstrategicÊdirecƟonÊforÊtheÊschoolÊandÊholdÊleadersÊtoÊaccountÊforÊtheÊstandardsÊofÊeducaƟon,ÊcareÊandÊstudentÊ
outcomes.Ê 

AddiƟonally,ÊtrusteesÊholdÊtheÊmajorÊlegalÊandÊfinancialÊresponsibiliƟesÊandÊensureÊthatÊfinancialÊmanagementÊisÊefficientÊandÊ
theÊuseÊofÊresourcesÊprovidesÊvalueÊforÊmoney.ÊÊAllÊareÊstronglyÊcommiƩedÊtoÊfulfillingÊstatutoryÊsafeguardingÊandÊchildÊ
protecƟonÊresponsibiliƟes,ÊensuringÊthatÊHayesÊSchoolÊstudentsÊareÊsafe.ÊÊDirectorsÊandÊGovernorsÊbringÊaÊwideÊrangeÊofÊ
experiencesÊandÊprofessionalÊexperƟseÊtoÊtheÊschool. 

AÊlistÊofÊtheÊcurrentÊmembersÊofÊHayesÊSchool’sÊLocalÊGoverningÊBody,ÊtogetherÊwithÊcontactÊdetails,ÊisÊavailableÊfromÊtheÊ
schoolÊorÊonÊtheÊschoolÊwebsite. 

HAYES SCHOOL FUND 
VoluntaryÊcontribuƟonsÊsubsidiseÊmanyÊacƟviƟesÊandÊpurchaseÊequipmentÊforÊwhichÊfundsÊareÊnotÊavailable.ÊÊAnÊannualÊ
contribuƟonÊ(suggestedÊdonaƟonÊ£120)ÊcanÊbeÊmadeÊviaÊoutÊJustÊGivingÊPageÊandÊweÊaskÊthatÊyouÊenableÊusÊtoÊclaimÊGiŌÊAidÊ
(anÊaddiƟonalÊ25%)ÊwhenÊmakingÊaÊdonaƟon.ÊÊPleaseÊclickÊhereÊtoÊvisitÊourÊpage:ÊÊÊÊÊÊÊ 
 https://www.justgiving.com/campaign/hayesschool  
 
 
 
 

 

HEALTH AND SAFETY INFORMATION 

Health and Safety Rules for Workshops and Laboratories 
¨ NeverÊenterÊaÊworkshop/laboratoryÊwithoutÊtheÊpermissionÊofÊmemberÊofÊstaff. 
¨ NeverÊuseÊmachinery/apparatusÊunƟlÊyouÊhaveÊbeenÊshownÊhowÊtoÊandÊbeenÊgivenÊpermissionÊtoÊuseÊit. 
¨ WearÊsafetyÊgogglesÊandÊappropriateÊsafetyÊequipmentÊwhenÊusingÊmachineryÊorÊchemicals. 
¨ Walk,ÊbehaveÊsensiblyÊandÊdoÊnotÊcallÊout. 
¨ WearÊanÊapronÊorÊoverallÊandÊalwaysÊƟeÊhairÊup. 
¨ OnlyÊoneÊpersonÊatÊaÊƟmeÊonÊaÊmachine. 
¨ AlwaysÊstandÊwhenÊdoingÊpracƟcalÊwork. 
¨ NeverÊeat,ÊdrinkÊorÊchewÊinÊaÊworkshopÊorÊlaboratory.ÊÊNeverÊinterfereÊwithÊ

equipmentÊorÊremoveÊsafetyÊguards. 
¨ NeverÊputÊglassÊorÊsolidsÊdownÊtheÊsinkÊ–ÊuseÊtheÊappropriateÊcontainerÊ

provided. 
¨ MakeÊsureÊbagsÊandÊcoatsÊareÊsafelyÊstoredÊsoÊasÊnotÊtoÊcauseÊanÊaccident. 
¨ NeverÊsitÊonÊtheÊtablesÊorÊbenches. 
¨ AlwaysÊcleanÊsinksÊandÊtablesÊifÊtheyÊareÊwet. 
¨ AlwaysÊleaveÊtheÊworkshopÊorÊlaboratoryÊƟdy,ÊcleanÊandÊclearÊofÊrubbishÊandÊscrapÊmaterials. 

¨  
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HOME SCHOOL EMAIL COMMUNICATIONS 
OurÊSchoolÊInformaƟonÊManagementÊSystemÊisÊusedÊtoÊrecordÊaƩendance,Êbehaviour,ÊachievementsÊandÊdetenƟons. 

Parents/carersÊwillÊbeÊinformedÊofÊdetenƟonsÊsetÊinÊtheÊsystemÊbyÊe-mail.ÊÊParents/carersÊareÊrequestedÊtoÊcontactÊtheÊ
relevantÊteacherÊwithÊanyÊqueriesÊregardingÊdetenƟonsÊratherÊthanÊreplyingÊtoÊtheÊe-mailÊmessageÊsentÊbyÊourÊadministraƟonÊ
team. 

Parents/carersÊwillÊalsoÊreceiveÊleƩersÊandÊemailsÊviaÊourÊsystem. 

Ê 

HOMEWORK 
AllÊstudentsÊareÊsetÊhomeworkÊinÊallÊsubjects.ÊParents/carersÊcanÊassistÊbyÊmonitoringÊtheirÊchild’sÊhomework:ÊtheÊamount,ÊtheÊ
qualityÊandÊtheÊƟmeÊtaken,ÊasÊwellÊasÊsupporƟngÊtheirÊchildrenÊwithÊorganisaƟonÊandÊbyÊprovidingÊaÊsuitable,ÊquietÊplaceÊ
whereÊstudentsÊcanÊworkÊuninterrupted.ÊNotÊallÊhomeworkÊwillÊbeÊwriƩen;ÊsomeÊmayÊrequireÊresearch,Êrevision,ÊlearningÊorÊ
reading. 

HayesÊSchoolÊusesÊtheÊSatchelÊOneÊapplicaƟonÊ(previouslyÊknownÊasÊShowÊMyÊHomework);ÊanÊonlineÊtoolÊtoÊhelpÊyouÊkeepÊ
trackÊofÊyourÊchild’sÊhomework. ÊSatchelÊOneÊwillÊallowÊyouÊtoÊseeÊtheÊdetailsÊofÊtheÊtasksÊyourÊchildÊhasÊbeenÊset,ÊallÊtheirÊ
deadlinesÊandÊtheirÊsubmissionÊstatusÊandÊgrades. ÊThisÊsystemÊhelpsÊusÊimproveÊtheÊwayÊweÊcommunicateÊwithÊparentsÊandÊ
givesÊyouÊgreaterÊvisibilityÊintoÊtheÊhomeworkÊweÊset.ÊTherefore,ÊweÊaskÊthatÊallÊparentsÊdownloadÊtheÊSatchelÊOneÊAppÊontoÊ
theirÊphonesÊsoÊthatÊtheyÊcanÊsupportÊtheirÊchildrenÊwithÊtheirÊhomework.ÊLogÊinÊdetailsÊwillÊbeÊprovidedÊatÊtheÊstartÊofÊterm. 

IfÊaÊstudentÊhasÊdifficultyÊcompleƟngÊaÊparƟcularÊpieceÊofÊhomework,ÊtheyÊshouldÊspeakÊtoÊtheirÊsubjectÊteacher.ÊThisÊisÊnotÊanÊ
excuseÊforÊfailingÊtoÊdoÊhomework.ÊIfÊthereÊisÊanyÊotherÊreasonÊforÊhomeworkÊnotÊbeingÊcompleted,Êparents/carersÊareÊaskedÊ
toÊinformÊtheÊsubjectÊteacherÊbyÊwriƟngÊaÊnoteÊinÊtheÊlearnerÊhandbook. 

PersistentÊorÊongoingÊdifficulƟesÊwithÊcompleƟngÊhomeworkÊmayÊbeÊdealtÊwithÊbyÊtheÊFormÊTutor,ÊpossiblyÊthroughÊaÊ
monitoringÊreport. 

StudentsÊareÊwelcomeÊtoÊuseÊtheÊlibraryÊfaciliƟesÊbeforeÊschool,ÊatÊlunchƟmesÊorÊaŌerÊschoolÊonÊanyÊday. ÊAÊHomeworkÊClubÊ
takesÊplaceÊaŌerÊschoolÊfromÊ3.00pm-4.30pmÊandÊitÊisÊsupportedÊbyÊourÊLearningÊMentorÊandÊLibrarian. 

 

HOUSE SYSTEM 
AtÊHayes,ÊweÊhaveÊaÊhouseÊsystemÊfromÊYearÊ7ÊtoÊYearÊ13,ÊwhichÊseeksÊtoÊprovideÊaÊsenseÊofÊbelongingÊforÊstudentsÊwithinÊaÊ
smallerÊcommunityÊofÊtheÊschool.ÊÊTwoÊtutorÊgroupsÊinÊeachÊyearÊgroupÊrepresentÊeachÊhouse.ÊÊThereÊareÊapproximatelyÊ425Ê
studentsÊperÊhouse. 

 

 

FromÊtheÊstartÊofÊYearÊ7,ÊstudentsÊareÊsoonÊinvolvedÊinÊaÊvarietyÊofÊevents,ÊclubsÊandÊacƟviƟesÊthroughÊwhichÊtheyÊcanÊearnÊ
HouseÊPoints,ÊnotÊonlyÊforÊtheirÊownÊbenefitÊbutÊforÊtheÊbenefitÊofÊtheÊhouseÊasÊaÊwhole.ÊÊTheÊsystemÊseeksÊtoÊfosterÊ
collaboraƟonÊbetweenÊyearÊgroupsÊandÊfriendlyÊcompleƟonÊbetweenÊhouses,ÊculminaƟngÊinÊlarger,Êinter-houseÊeventsÊinÊtheÊ
summerÊterm.ÊÊWhenÊallÊtheÊresultsÊandÊHouseÊpointsÊareÊputÊtogetherÊatÊtheÊendÊofÊtheÊacademicÊyear,ÊoneÊHouseÊwinsÊtheÊ
overallÊHouseÊcup. 

 

 

 

Hayes has four houses:  Mars, Venus, Earth and Neptune 
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ICT – Acceptable Use Policy 
TheÊschoolÊhasÊaÊrangeÊofÊITÊfaciliƟesÊandÊequipmentÊwithÊaccessÊtoÊtheÊInternet,ÊaÊrangeÊofÊsoŌwareÊandÊotherÊresourcesÊtoÊ
supportÊstudentsÊlearning.ÊÊOurÊacceptableÊuseÊpolicyÊsetÊoutÊtheÊcondiƟonsÊandÊrulesÊstudentsÊshouldÊfollowÊwhenÊusingÊITÊ
equipmentÊorÊaccessingÊschoolÊplaƞorms.ÊÊIfÊaÊstudentÊfailsÊtoÊmeetÊtheseÊexpectaƟons,ÊtheirÊuserÊareasÊwillÊbeÊÊdisabledÊandÊ
theÊschool’sÊbehaviorÊmanagementÊpolicyÊwillÊbeÊfollowed. 

TheÊfollowingÊrulesÊwillÊhelpÊkeepÊeveryoneÊsafeÊwhenÊusingÊtheseÊresources. 

1. StudentsÊwillÊreportÊanyÊcomputerÊfaultsÊtheyÊfindÊimmediatelyÊtoÊaÊmemberÊofÊstaff. 
2. StudentsÊwillÊtreatÊtheÊICTÊresourcesÊwithÊrespect,ÊleavingÊthemÊasÊtheyÊwouldÊexpectÊtoÊfindÊthem. 
3. StudentsÊmustÊaskÊpermissionÊfromÊaÊmemberÊofÊstaffÊbeforeÊusingÊICTÊresources. 
4. StudentsÊwillÊuseÊonlyÊtheirÊownÊlogÊinÊnameÊandÊwillÊkeepÊtheirÊpasswordÊaÊsecret.ÊStudentsÊwillÊnotÊaccessÊotherÊ

people’sÊaccountsÊorÊfiles. 
5. InÊtheÊeventÊthatÊaÊstudentÊmovesÊawayÊfromÊtheÊcomputerÊtheyÊareÊloggedÊonÊtoÊtheyÊshouldÊlockÊaccessÊtoÊpreventÊ

misuseÊbyÊothers. 
6. StudentsÊmayÊuseÊtheÊschool’sÊICTÊresourcesÊONLYÊforÊschoolÊwork. 
7. EmailsÊsentÊfromÊschoolÊmustÊbeÊpoliteÊandÊsensible. 
8. StudentsÊareÊexpectedÊtoÊfollowÊE-SafetyÊguidanceÊandÊshouldÊnotÊdiscloseÊtheirÊpersonalÊdetailsÊ(suchÊasÊtheirÊphoneÊ

numberÊorÊaddress),ÊorÊtheÊpersonalÊdetailsÊofÊanyoneÊelseÊwhilstÊusingÊtheÊinternet. 
9. StudentsÊshouldÊtellÊaÊteacherÊaboutÊanythingÊtheyÊseeÊonÊtheÊcomputer,ÊwhichÊtheyÊareÊunhappyÊabout,ÊorÊifÊtheyÊ

receiveÊmessagesÊthatÊareÊofÊconcern. 
10. StudentsÊmayÊnotÊuseÊtheirÊICTÊfaciliƟesÊtoÊuse/create/distributeÊoffensiveÊmaterial. 
11. StudentsÊmustÊnotÊaƩemptÊtoÊcircumventÊschoolÊICTÊsecurityÊsystems. 
12. TheÊschoolÊwillÊmonitorÊtheÊcontentsÊofÊpersonalÊdirectoriesÊandÊkeepÊaÊcheckÊonÊInternetÊsitesÊvisitedÊbyÊstudents,ÊasÊ

partÊofÊisÊmonitoringÊresponsibility.. 

ICT—Permissions to use MicrosoŌ Teams Live Events & MicrosoŌ Teams 
AtÊHayesÊSchoolÊweÊuseÊMicrosoŌÊTeamsÊand/orÊTeamsÊLiveÊEventsÊtoÊenableÊstudentsÊtoÊparƟcipateÊinÊanyÊnecessaryÊremoteÊ
learningÊandÊinÊsupportÊofÊaddiƟonalÊlearningÊsuchÊasÊon-lineÊrevision.ÊÊPleaseÊnoteÊthatÊwithoutÊpermissionÊyourÊchildÊmayÊnotÊ
beÊableÊtoÊaccessÊtheÊfullÊrangeÊofÊlearningÊandÊopportuniƟesÊÊprovidedÊbyÊtheÊschoolÊinÊtheÊeventÊofÊanyÊschoolÊclosureÊorÊ
whereÊon-lineÊacƟviƟesÊareÊbeingÊheld. 
 
MicrosoŌÊTeamsÊandÊMicrosoŌÊTeamsÊLiveÊEventsÊmayÊbeÊusedÊtoÊsupplementÊanyÊworkÊsetÊonÊSatchelÊOne.ÊÊTeamsÊisÊaÊfullyÊ
secureÊon-lineÊappÊavailableÊwithinÊourÊschoolÊcommunityÊandÊisÊaccessedÊandÊdownloadedÊthroughÊyourÊchild’sÊOfficeÊ365Ê
accountÊ(accessibleÊviaÊtheÊschoolÊwebsite)ÊusingÊtheirÊschoolÊusernameÊandÊpassword.ÊÊAsÊitÊisÊhostedÊwithinÊtheÊschoolÊon-
lineÊenvironmentÊtheÊTeamsÊappÊsitsÊwithinÊourÊfirewallsÊandÊcannotÊbeÊaccessedÊbyÊindividualsÊoutsideÊourÊcommunity. 
 
StudentÊaccountsÊwillÊbeÊsetÊupÊwithÊaccessÊtoÊonlyÊtheÊbasicÊrequiredÊfeaturesÊandÊinÊlineÊwithÊbothÊourÊE-SafetyÊandÊ
SafeguardingÊPolicies.ÊÊStudentÊprotocolsÊforÊtheÊsafeÊandÊappropriateÊuseÊofÊTeamsÊhaveÊalsoÊbeenÊdevelopedÊandÊyouÊwillÊbeÊ
askedÊtoÊreadÊthroughÊandÊacknowledgeÊthatÊyourÊchildÊunderstandsÊtheseÊprotocolsÊandÊthatÊyouÊwillÊensureÊtheyÊareÊ
followedÊbyÊyourÊchild.ÊÊWeÊaskÊparents/carers,ÊasÊpartÊofÊtheÊinducƟonÊprocessÊtoÊschool,ÊtoÊprovide/withholdÊconsentÊforÊ
yourÊchild’sÊuseÊofÊMicrosoŌÊTeamsÊandÊacknowledgeÊtheÊprotocolsÊforÊitsÊuseÊasÊappropriate. 
 

JEWELLERY 
StudentsÊmayÊwearÊwristÊwatchesÊbutÊshould not wear any other item of jewellery, including earrings or studs, even if 
normally not visible.ÊJewelleryÊandÊnon-uniformÊitemsÊwillÊbeÊconfiscated. 

LEADERSHIP AND RESPONSIBILITY OPPORTUNITIES 

HayesÊSchoolÊacƟvelyÊencouragesÊstudentsÊtoÊtakeÊonÊleadershipÊrolesÊandÊaÊnumberÊofÊtheseÊareÊavailableÊforÊYearÊ7Êstudents.Ê
AÊnumberÊofÊaddiƟonalÊleadershipÊrolesÊariseÊduringÊtheÊcourseÊofÊtheÊschoolÊyearÊandÊFormÊTutorsÊwillÊadviseÊstudentsÊofÊhowÊ
theyÊcanÊapplyÊforÊthese. 

Student Leadership Groups, Year Council and School Council 
AtÊtheÊstartÊofÊtheÊacademicÊyearÊeachÊtutorÊgroupÊelectsÊtwoÊformÊrepresentaƟves,ÊaÊsportsÊcaptainÊandÊaÊcharityÊ
representaƟve.ÊÊFormÊrepresentaƟvesÊmeetÊtogetherÊwithÊtheirÊAchievementÊCoordinatorÊtoÊformÊtheirÊYearÊCouncilÊwithÊtheÊ
aimÊofÊsharingÊandÊcommunicaƟngÊideasÊtoÊsupportÊacƟonÊtoÊimproveÊandÊdevelopÊtheirÊschoolÊcommunity. 
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ThereÊareÊalsoÊaÊnumberÊofÊstudentÊleadershipÊgroupsÊthatÊformÊpartÊofÊourÊstudentÊvoiceÊandÊfeedÊintoÊourÊSchoolÊCouncil.ÊÊ
StudentsÊcanÊeitherÊbeÊnominatedÊtoÊsitÊonÊtheseÊgroupsÊorÊareÊableÊtoÊaƩendÊmeeƟngsÊofÊthoseÊgroupsÊinÊwhichÊtheyÊhaveÊanÊ
interest.ÊÊTheseÊgroupsÊareÊledÊbyÊaÊmemberÊofÊschoolÊstaffÊandÊmeetÊregularlyÊtoÊworkÊonÊsharedÊcommitmentsÊwithÊtheÊgoalÊ
ofÊimprovingÊourÊschoolÊandÊlocalÊcommunity. 

RepresentaƟvesÊfromÊeachÊofÊtheseÊstudentÊleadershipÊgroupsÊthenÊaƩendÊSchoolÊCouncilÊmeeƟngsÊtogetherÊwithÊaÊsports,Ê
charityÊandÊyearÊcouncilÊrepresentaƟveÊfromÊeachÊofÊourÊyearÊgroups. 

ÊSchoolÊCouncilÊrolesÊareÊhighÊprofileÊasÊtheyÊareÊtheÊspokespeopleÊforÊtheirÊyearÊgroupÊandÊhaveÊtheÊopportunityÊtoÊtakeÊpartÊ
inÊdiscussions,ÊvoteÊonÊresoluƟonsÊandÊfollowÊupÊonÊacƟonÊpointsÊresulƟngÊfromÊtheÊSchoolÊCouncilÊmeeƟngs.Ê 

YearÊandÊSchoolÊCouncilÊrepresentaƟvesÊare: 
¨ AbleÊtoÊlistenÊtoÊotherÊpeoples’ÊviewsÊandÊideasÊsensiƟvely. 
¨ RespectedÊbyÊtheirÊpeers. 
¨ AbleÊtoÊcommunicateÊtheirÊownÊviewsÊandÊthoseÊofÊtheirÊtutorÊgroup/yearÊgroupÊinÊaÊpublicÊforumÊtoÊotherÊstudents,Ê

teachers,ÊgovernorsÊandÊassociateÊstaff. 
¨ AbleÊtoÊacƟvelyÊparƟcipateÊinÊmeeƟngsÊandÊdisseminateÊinformaƟonÊbackÊtoÊtheirÊrespecƟveÊgroups 
¨ AbleÊtoÊorganiseÊwithÊtheÊsupportÊofÊtheirÊAchievementÊCoordinatorÊandÊYearÊprefects,ÊYearÊCouncilÊmeeƟngs. 
¨ AbleÊtoÊdevoteÊƟmeÊtoÊbothÊYearÊCouncilÊ,ÊStudentÊLeadershipÊandÊSchoolÊCouncilÊmeeƟngsÊonÊaÊregularÊbasis. 
¨ AbleÊtoÊleadÊonÊideasÊandÊfollowÊupÊacƟviƟesÊmakingÊsureÊthatÊagreedÊacƟonÊisÊtakenÊandÊissuesÊareÊresolved. 
¨ AÊcreditÊtoÊtheÊschoolÊinÊallÊthatÊtheyÊdoÊinÊmakingÊHayesÊaÊbeƩerÊplaceÊtoÊlearn. 

Student Librarians 
ThereÊareÊopportuniƟesÊforÊstudentsÊtoÊworkÊinÊtheÊSchoolÊLibraryÊoutsideÊofÊlessonÊƟmesÊandÊplayÊanÊacƟveÊroleÊinÊtheÊ
developmentÊofÊourÊLibraryÊforÊuseÊbyÊstudentsÊandÊstaff. 

 

 

 

 LEARNER HANDBOOK 
EveryÊstudentÊwillÊreceiveÊaÊlearnerÊhandbookÊwhichÊtheyÊshouldÊbringÊtoÊschoolÊeveryÊday.ÊItÊwillÊcontainÊaÊlotÊofÊusefulÊ
informaƟonÊandÊshouldÊbeÊusedÊtoÊsupportÊlearning.ÊTheÊlearnerÊhandbookÊisÊourÊmostÊsimpleÊmethodÊforÊcommunicaƟonÊ
betweenÊhomeÊandÊschool.ÊStudentsÊshouldÊnotÊgraffiƟÊtheirÊhandbookÊandÊshouldÊensureÊitÊisÊkeptÊinÊgoodÊcondiƟon.ÊThereÊisÊ
aÊchargeÊmadeÊforÊtheÊreplacementÊofÊlostÊorÊdamagedÊhandbooks.ÊÊStudentsÊareÊexpectedÊtoÊbringÊtheseÊtoÊschoolÊeveryÊdayÊÊ
andÊtoÊplaceÊthemÊonÊtheirÊdeskÊduringÊeachÊlesson.ÊÊTheÊhandbookÊhasÊpagesÊdedicatedÊtoÊeachÊsubjectÊandÊcontainsÊkeyÊ
knowledgeÊandÊvocabularyÊtoÊsupportÊthemÊthroughÊeachÊkeyÊstage. 
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34  LEARNER JOURNEY 
AllÊHayesÊStudentsÊwillÊexperienceÊenrichmentÊopportuniƟesÊthatÊensureÊtheyÊdevelopÊasÊ‘aÊwellÊroundedÊindividual’,ÊinÊ
preparaƟonÊforÊtheÊnextÊstageÊofÊtheirÊlives.ÊWhetherÊthatÊbeÊuniversity,ÊcollegeÊorÊapprenƟceships.ÊÊTheseÊopportuniƟes,ÊasÊ
theyÊprogressÊthroughÊtheÊschool,ÊincludeÊtrips,Êleadership,ÊacademicÊdevelopmentÊandÊextraÊcurricularÊacƟviƟes,ÊtoÊensureÊ
theyÊhaveÊaÊvarietyÊofÊexperiencesÊasÊtheyÊprogressÊthroughÊtheÊschool. 
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LIBRARY 
TheÊLibraryÊisÊopenÊdailyÊfromÊ8.15amÊunƟlÊ4.00pmÊandÊoffersÊtheÊfollowingÊresources: 

¨ TeenÊandÊSixthÊformÊficƟon,ÊasÊwellÊasÊeasyÊreadsÊandÊdyslexiaÊfriendlyÊbooks. 
¨ SubjectÊspecificÊbooks 
¨ NonÊficƟonÊbooksÊofÊgeneralÊinterest 
¨ Magazines 
¨ AccessÊtoÊonlineÊresourcesÊforÊreference/research 
¨ OnlineÊcatalogueÊofÊlibraryÊstockÊaccessedÊviaÊschoolÊdesktop/HayesÊDashboard/SchoolÊwebsite 
¨ ComputersÊforÊstudentÊwork/researchÊplusÊprinter 
¨ CareersÊLibrary 
¨ PhotocopyingÊandÊprinƟng 
¨ TheÊLibraryÊsellsÊaÊsmallÊstockÊofÊstaƟoneryÊitems 
¨ AÊcollecƟonÊofÊCPDÊbooksÊforÊstaffÊuse 
 
LibraryÊLoans 
 
StudentsÊareÊpermiƩedÊtoÊtakeÊoutÊaÊmaximumÊofÊ3ÊbooksÊatÊanyÊoneÊƟmeÊonÊproducƟonÊofÊtheirÊlearnerÊhandbookÊasÊ
idenƟficaƟon.ÊÊAssistanceÊwillÊbeÊprovidedÊtoÊstudentsÊtoÊfindÊrelevantÊinformaƟon/booksÊetcÊandÊstudentsÊareÊencour-
agedÊtoÊrequestÊƟtlesÊtoÊbeÊstockedÊinÊtheÊlibrary. 
 
UsingÊtheÊlibraryÊbreakƟme/lunchƟme/aŌerÊschool 
StudentsÊcanÊuseÊtheÊlibraryÊfor: 
¨ BrowsingÊtheÊshelvesÊandÊcheckingÊoutÊorÊreturningÊbooks; 
¨ SilentÊreading—Books/magazines; 

¨ ParƟcipaƟngÊinÊtheÊreadingÊorÊchessÊclubs; 
¨ PlayingÊquietÊboardÊgames/doingÊpuzzles;Ê 
¨ Homework/revision/researchÊatÊtheÊtablesÊorÊatÊtheÊcomputers. 

StudentsÊareÊencouragedÊtoÊjoinÊtheÊStudentÊLibrarianÊteam.Ê 
Using the library during lessons 
TheÊLibraryÊisÊaÊsilentÊstudyÊenvironmentÊduringÊlessonÊƟmes.ÊÊSomeÊlessonsÊmayÊtakeÊplaceÊwithÊteachersÊinÊtheÊlibrary.ÊÊ
AnyÊstudentÊfromÊYearsÊ7-11ÊwhoÊisÊsentÊtoÊtheÊLibraryÊduringÊlessonÊƟmeÊmustÊhaveÊaÊnoteÊfromÊtheirÊteacherÊinÊtheirÊ
plannerÊgivingÊpermissionÊtoÊdoÊso. 
 

LOCKERS 
HayesÊSchoolÊhasÊprovisionÊforÊstudentsÊtoÊhaveÊaccessÊtoÊanÊallocatedÊlockerÊwhereÊtheyÊcanÊsecurelyÊstoreÊpersonalÊ
itemsÊsuchÊasÊtheirÊPEÊkitÊandÊschoolÊbooks.ÊÊAÊnon-refundableÊpaymentÊofÊ£10.00ÊwillÊsecureÊaÊlockerÊforÊtheÊduraƟonÊofÊ
yourÊchild’sÊƟmeÊatÊHayesÊ(YearsÊ7-11).ÊÊTheyÊonlyÊeverÊneedÊtoÊcarryÊbooksÊforÊaÊmaximumÊofÊtwoÊlessons,ÊandÊshouldÊ
considerÊcarefullyÊwhichÊbooksÊtheyÊneedÊtoÊtakeÊhomeÊforÊhomeworkÊeachÊday.ÊItÊisÊimportantÊthatÊperishableÊitemsÊareÊ
removedÊfromÊlockersÊeveryÊdayÊandÊthatÊPEÊkitsÊareÊregularlyÊtakenÊhome. 

StudentsÊareÊresponsibleÊforÊkeepingÊtheirÊlockersÊcleanÊandÊƟdyÊandÊrequiredÊoÊprovideÊaÊpadlock.ÊÊ 

HayesÊSchoolÊlockersÊremainÊtheÊpropertyÊofÊHayesÊSchoolÊatÊallÊƟmes.ÊÊIfÊyouÊwishÊyourÊchildÊtoÊbeÊallocatedÊaÊlocker,Ê
pleaseÊpayÊviaÊParentPay.ÊÊOurÊFinanceÊdepartmentÊwillÊwriteÊtoÊyouÊwithÊyourÊLoginÊandÊPasswordÊdetailsÊforÊParentPay. 

YourÊchildÊwillÊreceiveÊdetailsÊofÊtheirÊallocatedÊlockerÊandÊitsÊlocaƟonÊfromÊtheirÊformÊtutorÊduringÊtheÊfirstÊfewÊweeksÊatÊ
school.ÊÊShouldÊyouÊexperienceÊanyÊproblemsÊorÊwishÊtoÊdiscussÊthisÊfurtherÊpleaseÊemail,Êrecep-
Ɵon@hayes.bromley.sch.uk. 

LOST PROPERTY 
ItÊisÊtheÊstudent’sÊresponsibilityÊtoÊkeepÊtheirÊpropertyÊsafe,ÊHayesÊdoesÊnotÊacceptÊresponsibilityÊforÊitemsÊlostÊbyÊaÊstu-
dent,ÊbutÊweÊwillÊdoÊourÊupmostÊtoÊreuniteÊitemsÊwithÊtheirÊowner.ÊÊLostÊpropertyÊitemsÊareÊheldÊatÊStudentÊRecepƟonÊinÊ
GadsdenÊBuilding.ÊÊIfÊtheÊitemÊisÊlabelledÊwithÊtheÊstudent’sÊnameÊanÊemailÊwillÊbeÊsentÊtoÊtheÊstudent’sÊtutorÊandÊparent/
carerÊaskingÊthemÊtoÊcomeÊandÊcollect.ÊÊTheÊSchoolÊcannotÊretainÊitemsÊofÊlostÊpropertyÊindefinitelyÊandÊitemsÊwillÊbeÊdis-
posedÊofÊand/orÊdonatedÊtoÊcharityÊaŌerÊ6Êweeks.ÊÊ 
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AllÊmedicinesÊareÊstoredÊatÊStudentÊRecepƟonÊinÊaÊlockedÊcupboard.ÊÊThereÊisÊaÊrefrigeratorÊinÊStudentÊRecepƟonÊforÊ
storingÊInsulinÊandÊGlucogenÊHypokits.ÊÊMedicaƟonÊthatÊneedsÊtoÊbeÊstoredÊatÊschoolÊforÊstudentsÊwillÊbeÊkeptÊinÊStudentÊ

RecepƟon.ÊÊ 

AllÊmedicinesÊneedÊtoÊbeÊaccompaniedÊwithÊaÊcompletedÊmedicineÊformÊwhichÊisÊsignedÊtoÊconfirmÊthatÊparents/carersÊgiveÊ
consentÊforÊtheirÊchildÊtoÊadministerÊtheÊmedicineÊandÊtheyÊmustÊbeÊsuppliedÊinÊtheÊoriginalÊcontainer.ÊÊTheÊsameÊappliesÊforÊ
temporaryÊmedicaƟon.ÊÊHayesÊSchoolÊcannotÊgiveÊanyÊformÊofÊmedicaƟonÊ(includingÊparacetamol)ÊunlessÊitÊhasÊbeenÊ
specificallyÊsuppliedÊforÊtheÊstudentÊbyÊtheirÊparent/carer. 

STUDENTS WITH ASTHMA—AÊspareÊasthmaÊinhalerÊandÊaÊspacerÊmustÊbeÊprovidedÊtoÊbeÊkeptÊatÊStudentÊRecepƟonÊandÊtheÊ
followingÊpaperworkÊmustÊbeÊsupplied;ÊBromleyÊSchoolÊAsthmaÊCard,ÊAsthmaÊInhalerÊconsentÊform. 

STUDENTS WITH AN AUTO-INJECTOR  AÊspareÊauto-injectorÊmustÊbeÊprovidedÊtoÊbeÊkeptÊatÊStudentÊRecepƟonÊandÊtheÊ
followingÊpaperworkÊmustÊbeÊsupplied;ÊEpipenÊconsentÊform,ÊAllergyÊacƟonÊplanÊ(Epipen,ÊJext,ÊEmeradeÊorÊoralÊanƟhistamine) 

OurÊSupporƟng Students with Medical CondiƟons Policy isÊavailableÊonÊtheÊschoolÊwebsite. 

MOBILE PHONES/DEVICES AT HAYES SCHOOL 
HayesÊSchoolÊisÊaÊplaceÊofÊlearning,ÊwhereÊallÊstudentsÊandÊadultsÊshouldÊfeelÊfreeÊtoÊcarryÊoutÊtheirÊbusinessÊwithoutÊfearÊofÊbullying,Ê
withoutÊfearÊofÊbeingÊphotographedÊorÊfilmedÊwithoutÊtheirÊpermission,ÊandÊwithoutÊfearÊofÊhavingÊtheirÊlearningÊdisrupted. 

Therefore,ÊweÊdoÊnotÊallowÊstudentsÊtoÊuseÊtheirÊmobileÊphones/devicesÊinÊourÊschool.ÊThisÊincludesÊatÊbreakÊƟmes,ÊlunchÊƟmeÊ
andÊwhileÊonÊschoolÊpremisesÊatÊtheÊstartÊandÊendÊofÊtheÊschoolÊday.ÊÊWeÊrecogniseÊthatÊparentsÊmayÊwishÊforÊtheirÊchildÊtoÊ
carryÊaÊmobileÊphone,ÊsoÊthatÊtheyÊcanÊbeÊcontactedÊinÊanÊemergencyÊonÊtheirÊjourneyÊtoÊorÊfromÊschool;Êtherefore,ÊweÊexpectÊ
studentsÊwillÊhaveÊtheirÊphoneÊonÊthemÊinÊschool,ÊbutÊitÊwillÊneedÊtoÊbeÊturnedÊoffÊandÊinÊtheirÊschoolÊbag,ÊlockerÊorÊpocket.Ê 

WeÊwantÊtoÊencourageÊourÊstudentsÊtoÊtalkÊfaceÊtoÊfaceÊwithÊtheirÊfriendsÊduringÊbreakÊandÊlunchƟmeÊandÊbelieveÊthatÊthisÊ
policyÊandÊpracƟceÊencouragesÊsuchÊcommunicaƟon.ÊWeÊalsoÊhaveÊaÊresponsibilityÊtowardsÊensuringÊstudents’ÊbehaviourÊandÊ
safety,ÊreducingÊinstancesÊofÊsocialÊmediaÊbeingÊusedÊinÊanÊ‘anƟ-social’Êway,ÊcausingÊupsetÊandÊanxietyÊforÊourÊyoungÊpeople. 

What does the ban on mobile phones/devices in school mean for students? 
StudentsÊwillÊnot beÊpermiƩedÊtoÊuseÊmobileÊphones/mobileÊdevicesÊandÊtheseÊshouldÊnotÊbeÊseenÊorÊheardÊonÊtheÊschoolÊsiteÊ
atÊanyÊƟmeÊduringÊtheÊschoolÊday.ÊMobileÊphonesÊandÊotherÊdevicesÊshouldÊthereforeÊbeÊswitchedÊoffÊandÊinÊpockets,ÊschoolÊ
bagsÊorÊlockers.ÊEarphonesÊandÊheadphonesÊmustÊalsoÊnotÊbeÊwornÊaroundÊschool. 

 
 

AtÊnoÊpointÊduringÊ theÊschoolÊdayÊ

shouldÊphonesÊbeÊinÊuseÊorÊseenÊbyÊstudentsÊinÊallÊyearÊgroups.Ê 
What does the research say about mobile phone/social media use and schools where a ban has been introduced? 
AÊresearchÊstudyÊbyÊtheÊLondonÊSchoolÊofÊEconomicsÊ(BelandÊandÊMurphy,Ê2015)ÊfoundÊthatÊtestÊscoresÊincreasedÊbyÊmoreÊthanÊ
6%ÊinÊschoolsÊwhichÊbannedÊmobileÊphonesÊ(ThisÊisÊequivalentÊtoÊgivingÊpupilsÊanÊextraÊweek'sÊeducationÊoverÊtheÊcourseÊofÊanÊ
academicÊyear.)ÊLow-achievingÊandÊlow-incomeÊstudentsÊwereÊfoundÊtoÊhaveÊimprovedÊtheÊmost.ÊTheÊresearchersÊreportedÊthatÊ
despiteÊtheÊbenefitsÊofÊnewÊmobileÊtechnology,ÊphonesÊcauseÊdistractions,ÊreduceÊproductivityÊandÊareÊdetrimentalÊtoÊlearning. 

AÊreportÊbyÊtheÊRoyalÊSocietyÊforÊPublicÊHealthÊ(RSPH),Ê“StatusÊofÊMind:ÊSocialÊmediaÊandÊyoungÊpeople’sÊmentalÊhealth”Ê
recognisesÊthatÊsocialÊmediaÊisÊnowÊaÊpartÊofÊalmostÊeveryone’sÊlife,ÊbutÊnoneÊmoreÊsoÊthanÊourÊyoungÊpopulaƟonÊofÊdigitalÊ
naƟves.ÊItÊhasÊrevoluƟonisedÊtheÊwayÊinÊwhichÊweÊcommunicateÊandÊshareÊinformaƟon,ÊbothÊasÊindividualsÊandÊasÊaÊsociety.Ê
TheÊreportÊstatesÊthatÊsocialÊmediaÊhasÊbecomeÊaÊspaceÊinÊwhichÊweÊformÊandÊbuildÊrelaƟonships,ÊshapeÊself-idenƟty,ÊexpressÊ
ourselves,ÊandÊlearnÊaboutÊtheÊworldÊaroundÊus;ÊitÊisÊthereforeÊintrinsicallyÊlinkedÊtoÊmentalÊhealth.ÊWithÊitsÊalmostÊuniversalÊ
reachÊandÊunprecedentedÊabilityÊtoÊconnectÊpeopleÊfromÊallÊwalksÊofÊlife,ÊsocialÊmediaÊholdsÊtheÊpotenƟalÊtoÊwieldÊaÊmightyÊ
powerÊasÊaÊposiƟveÊcatalystÊforÊgoodÊmentalÊhealth-socialÊmediaÊplaƞormsÊcanÊpromoteÊaÊsenseÊofÊcommunityÊandÊfacilitateÊ
theÊprovisionÊofÊemoƟonalÊsupport.ÊÊButÊthereÊareÊalsoÊriskÊwhichÊifÊnotÊaddressedÊandÊcountered,ÊcanÊandÊhaveÊalreadyÊ
openedÊtheÊdoorÊforÊsocialÊmediaÊtoÊcauseÊsignificantÊproblemsÊforÊyoungÊpeople’sÊmentalÊhealthÊandÊwellbeing. 

SocialÊmediaÊuseÊisÊlinkedÊwithÊincreasedÊratesÊofÊanxiety,ÊdepressionÊandÊpoorÊsleep.ÊÊOneÊisÊsixÊyoungÊpeopleÊwillÊexperienceÊ
anÊanxietyÊdisorderÊatÊsomeÊpointÊinÊtheirÊlivesÊandÊidenƟfiedÊratesÊofÊanxietyÊandÊdepressionÊinÊyoungÊpeopleÊhaveÊincreasedÊ
byÊ70%ÊoverÊtheÊpastÊ25Êyears.ÊTheÊresultsÊofÊtheÊYHMÊsurveyÊcarriedÊoutÊbyÊtheÊRoyalÊSocietyÊforÊPublicÊHealthÊinÊ2017ÊshowÊ
thatÊyoungÊpeopleÊthemselvesÊsayÊfourÊofÊtheÊfiveÊmostÊusedÊsocialÊmediaÊplaƞormsÊactuallyÊmakeÊtheirÊfeelingsÊofÊanxietyÊ
worse.ÊÊResearchÊsuggestsÊheavyÊusersÊofÊsocialÊmediaÊ(moreÊthanÊtwoÊhoursÊperÊday)ÊareÊmoreÊlikelyÊtoÊreportÊpoorÊmentalÊ
health,ÊincludingÊpsychologicalÊdistress.ÊÊCyberÊbullyingÊisÊalsoÊaÊgrowingÊproblemÊwithÊ7ÊinÊ10ÊyoungÊpeopleÊsayingÊtheyÊhaveÊ
experiencedÊit. 
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On Site.  Out of  Sight. 
SixthÊFormÊstudentsÊonly: 

¨ SixthÊFormÊstudentsÊmayÊuseÊmobileÊphonesÊinÊSixthÊFormÊareasÊonlyÊ(SilentÊStudyÊandÊSixthÊFormÊCafé) 
¨ MayÊbeÊusedÊinÊlessonsÊatÊteacher’sÊdiscreƟonÊwhenÊsupervisedÊbyÊaÊteacherÊtoÊsupportÊlearning.Ê 



 

 Page 25 

 STORING MEDICATION 

What if I need to call home 
urgently?  

ForÊurgentÊcommunicaƟons,ÊstudentsÊmayÊreportÊtoÊStudentÊRecepƟonÊatÊbreakÊorÊ
lunchƟme.ÊTheÊschoolÊwill,ÊasÊatÊpresent,ÊcommunicateÊwithÊparents/carersÊwhereÊaÊ
childÊisÊunwellÊorÊthereÊisÊaÊneedÊtoÊinformÊofÊanÊincidentÊinÊschool. 

What if my parents/carers 
need to call me? 

WeÊwouldÊaskÊthatÊinÊtheÊeventÊthatÊparents/carersÊneedÊtoÊconveyÊurgentÊinformaƟonÊ
toÊtheirÊchildÊthisÊisÊcommunicatedÊviaÊtheÊschoolÊrecepƟonÊandÊswitchboard.ÊWeÊwouldÊ
otherwiseÊexpectÊthatÊnon-urgentÊmessagesÊaboutÊaŌerÊschoolÊarrangementsÊcanÊbeÊ
sentÊtoÊstudentsÊbyÊtextÊmessageÊandÊreadÊatÊtheÊendÊofÊtheÊschoolÊday. 

What if I want to look at 
my homework? 

StudentsÊmayÊaccessÊSatchelÊ(formerlyÊShowÊMyÊHomework)ÊonÊoneÊofÊtheÊmanyÊPCsÊinÊ
school.ÊTheyÊmayÊaddiƟonallyÊrecordÊhomeworkÊdetailsÊinÊtheirÊlearnerÊhandbook. 

What if I need to know my 
Ɵmetable? 

AllÊstudentsÊwillÊhaveÊaÊcopyÊofÊtheirÊƟmetableÊinÊtheirÊlearnerÊhandbook,ÊwhichÊshouldÊ
beÊwithÊthemÊinÊschoolÊeveryÊday. 

What if I need to use my 
mobile device for learning? 

WeÊhaveÊopenÊaccessÊcomputerÊroomsÊandÊtheÊlibraryÊavailableÊtoÊstudentsÊatÊbreakÊ
andÊlunchÊƟme.ÊTeachersÊwillÊbookÊcomputerÊroomsÊforÊlessons.Ê 

What if I need to know the 
Ɵme?  

WeÊencourageÊstudentsÊtoÊwearÊaÊwristwatch.ÊThereÊareÊclocksÊinÊclassroomsÊandÊ
aroundÊtheÊschool. 

What if I want to play a 
game on my phone at 
break or lunch Ɵme? 

PlayÊaÊgameÊwithÊfriendsÊinÊtheÊrealÊandÊnotÊvirtualÊworld,ÊtalkÊtoÊyourÊfriends,ÊreadÊaÊ
bookÊorÊjoinÊaÊlunchƟmeÊclub 

What if I want to take a 
photo of some class notes/
the board? 

TeachersÊmayÊtakeÊphotosÊandÊsendÊanyÊresourcesÊtoÊstudents/classesÊviaÊe-mailÊorÊ
SatchelÊ(formerlyÊShowÊMyÊHomework)ÊorÊmayÊotherwiseÊallowÊyouÊtoÊuseÊyourÊmobileÊ
phoneÊforÊthisÊpurpose. 

What if I am doing a PE 
lesson and want to hand 
my phone in for safe 
keeping? 

TeachersÊwillÊmakeÊarrangementsÊforÊstudentsÊtoÊhandÊinÊvaluableÊitemsÊforÊsafeÊ
keepingÊduringÊPEÊlessons.ÊStudentsÊmayÊotherwiseÊstoreÊvaluableÊitemsÊinÊtheirÊlocker.Ê
WeÊcannotÊtakeÊanyÊresponsibilityÊforÊvaluableÊitemsÊleŌÊinÊtheÊchangingÊroomsÊandÊnotÊ
handedÊintoÊus. 

What if I am caught with 
my mobile phone out in 
school? 

AÊmemberÊofÊstaffÊwillÊrequestÊtheÊmobileÊphoneÊandÊitÊwillÊbeÊconfiscated,ÊtakenÊtoÊ
StudentÊRecepƟonÊandÊavailableÊforÊcollecƟon.ÊStudentsÊareÊexpectedÊtoÊcomplyÊwithÊ
thisÊinstrucƟonÊfromÊstaffÊandÊthereÊwillÊbeÊmoreÊseriousÊconsequencesÊforÊfailureÊtoÊco-
operateÊwithÊstaffÊshouldÊthisÊbeÊtheÊcase.Ê 

What if I am seen wearing 
headphones/earphones in 
school? 

InÊcommonÊwithÊotherÊitemsÊnotÊallowedÊinÊschool,ÊtheseÊwillÊbeÊrequestedÊandÊ
confiscatedÊbyÊaÊstaffÊmemberÊandÊwillÊbeÊavailableÊforÊcollecƟonÊonÊFridayÊfromÊ
StudentÊRecepƟon.Ê 

QUESTIONS ANSWERS  
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SancƟons/Consequences: 

TheÊfollowingÊsancƟons/consequencesÊapplyÊwhereÊstudentsÊbreachÊtheÊschoolÊruleÊregardingÊmobileÊphonesÊandÊareÊfoundÊtoÊ
beÊseenÊwith/usingÊaÊmobileÊphoneÊonÊsiteÊduringÊtheÊschoolÊday. 

First offence in term 
TheÊmobileÊphoneÊwillÊbeÊconfiscated,ÊhandedÊtoÊStudentÊRecepƟon,ÊrecordedÊinÊourÊInformaƟonÊManagementÊSystem,ÊyellowÊ
slipÊissuedÊandÊphoneÊavailableÊforÊcollecƟonÊbyÊtheÊstudentÊatÊtheÊendÊofÊtheÊschoolÊday. 

Second offence in term 
TheÊmobileÊphoneÊwillÊbeÊconfiscated,ÊhandedÊtoÊStudentÊRecepƟon,ÊrecordedÊinÊourÊInformaƟonÊManagementÊSystem,ÊyellowÊ
slipÊissuedÊandÊphoneÊavailableÊforÊcollecƟonÊbyÊtheÊstudentÊatÊtheÊendÊofÊtheÊschoolÊday.ÊAÊSeniorÊLeadershipÊTeamÊDetenƟonÊ
(90Êminutes)ÊwillÊbeÊissuedÊandÊparents/carersÊwillÊreceiveÊanÊemailÊnoƟficaƟon. 

Third offence in term 
TheÊmobileÊphoneÊwillÊbeÊconfiscated,ÊhandedÊtoÊStudentÊRecepƟon,ÊrecordedÊinÊourÊInformaƟonÊManagementÊSystem,ÊyellowÊ
slipÊissuedÊandÊphoneÊavailableÊforÊcollecƟonÊbyÊtheÊstudentÊatÊtheÊendÊofÊtheÊweekÊonÊFriday.ÊAÊHeadteacher’sÊDetenƟonÊ(2Ê
hoursÊonÊSaturday)ÊwillÊbeÊissuedÊandÊparents/carersÊwillÊbeÊinformedÊbyÊtelephone.Ê 

PLEASE NOTE:  Where a student refuses to co-operate with staff, addiƟonal sancƟons will be applied in accordance with 
our Behaviour Management Policy. 
The school accepts no responsibility for loss/damage to any electronic device. If students choose to bring electronic 
equipment onto the premises it is enƟrely at their own risk. If lost or damaged, the school will not be held liable for any 
replacement or repair. 

MODERN FOREIGN LANGUAGES 
InÊYearÊ7,ÊallÊstudentsÊwillÊstudyÊFrenchÊandÊeitherÊGermanÊorÊSpanishÊ(exceptÊforÊthoseÊstudentsÊfollowingÊLearningÊSupport,Ê
whoÊwillÊonlyÊstudyÊFrench).ÊStudentsÊareÊadvisedÊtoÊpurchaseÊaÊbilingualÊdicƟonary. 

MUSIC TUITION 
SpecialistÊvisiƟngÊteachersÊareÊavailableÊtoÊprovideÊtuiƟonÊforÊstudentsÊwhoÊsingÊorÊplayÊaÊmusicalÊinstrument.ÊLessonsÊtakeÊ
placeÊduringÊtheÊschoolÊdayÊonÊaÊrotaƟngÊƟmetableÊandÊareÊnotÊavailableÊaŌerÊschoolÊorÊduringÊbreak/lunchƟme.ÊTheÊpricesÊforÊ
2024-2025ÊareÊyetÊtoÊbeÊconfirmedÊbutÊifÊyouÊwouldÊlikeÊtoÊfindÊoutÊmoreÊand/orÊrequestÊanÊapplicaƟonÊformÊpleaseÊemailÊourÊ
DirectorÊofÊMusic,ÊMissÊWerry,ÊatÊjw@hayes.bromley.sch.uk. 

PARKING AND DROPPING OFF OUTSIDE SCHOOL 
Parents/carersÊareÊrequestedÊtoÊshowÊconsideraƟonÊtoÊourÊneighboursÊwhenÊdroppingÊoffÊandÊcollecƟngÊstudentsÊoutsideÊ
schoolÊatÊourÊWestÊCommonÊRoadÊandÊBastonÊRoadÊentrances. 

· Please be mindful not to park across driveways 

· Please do not turn on or drop off on private property 

PASTORAL CARE 
PosiƟveÊbehaviourÊandÊhighÊself-esteemÊpromoteÊeffecƟveÊlearning.ÊÊPastoralÊcareÊatÊHayesÊSchoolÊaimsÊtoÊsupportÊourÊ
studentsÊsuchÊthatÊtheyÊareÊableÊtoÊachieveÊtheirÊpotenƟalÊinÊallÊaspectsÊofÊtheirÊschoolÊcareer. 

WeÊworkÊtogetherÊtoÊensureÊthatÊallÊstudentsÊatÊHayesÊSchoolÊareÊableÊtoÊbeÊsafe,ÊhappyÊandÊsuccessful. 

TheÊTutorialÊProgramme,ÊassembliesÊandÊACTIVEÊlessonsÊinÊallÊyearsÊpromoteÊstudents’ÊpersonalÊdevelopment,ÊaimÊtoÊraiseÊ
students’Êconfidence,ÊandÊhelpÊthemÊtoÊdevelopÊknowledge,ÊinterpersonalÊskills,ÊsocialÊskillsÊandÊcommunicaƟonÊskillsÊinÊ
preparaƟonÊforÊadultÊlife. 

AllÊyearÊgroupsÊwillÊhaveÊanÊAchievementÊCo-ordinatorÊ(HeadÊofÊYear),ÊasÊwellÊasÊaÊPastoralÊSupportÊManager,ÊwhoÊleadÊandÊ
supportÊtheirÊyearÊgroupÊfromÊYearsÊ7ÊtoÊ13. 

PEDESTRIAN SAFETY IN SCHOOL 
Staff,ÊstudentsÊandÊvisitorsÊareÊremindedÊtoÊuseÊourÊsafeguardingÊpedestrianÊfootpathÊfromÊtheÊWestÊCommonÊRoadÊentranceÊ
andÊnotÊtoÊwalkÊthroughÊtheÊcarÊparkÊforÊtheirÊownÊsafetyÊandÊthatÊofÊothers.ÊVehicleÊandÊpedestrianÊaccessÊontoÊtheÊschoolÊ
siteÊbetweenÊ8.30amÊandÊ3.00pmÊisÊbyÊentryÊphone.ÊÊAÊ5mphÊspeedÊlimit,ÊoneÊwayÊsystemÊandÊpedestrianÊcrossingsÊareÊalsoÊinÊ
useÊonÊtheÊschoolÊsiteÊforÊstudents’Êsafety. 
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PERSONAL PROPERTY 
StudentsÊshouldÊnotÊbringÊlargeÊsumsÊofÊmoney,ÊexpensiveÊclothingÊorÊvaluablesÊofÊanyÊkindÊtoÊschool.ÊÊTheÊSchoolÊcannotÊ
acceptÊresponsibilityÊforÊlost,ÊmissingÊorÊstolenÊpropertyÊofÊanyÊkind.ÊÊItÊisÊimportantÊthatÊclothing,ÊschoolÊbags,Êinstruments,Ê
andÊotherÊpropertyÊshouldÊneverÊbeÊleŌÊunaƩendedÊanywhereÊinÊtheÊschoolÊbuildings. 

MusicÊandÊgamingÊdevicesÊareÊnotÊallowedÊinÊschool.ÊÊIfÊstudentsÊareÊseenÊwithÊsuchÊaÊdeviceÊitÊwillÊbeÊconfiscatedÊandÊtheyÊwillÊ
haveÊtoÊcollectÊitÊfromÊStudentÊRecepƟonÊatÊtheÊendÊofÊtheÊweek. 

 PHYSICAL EDUCATION 
AllÊstudentsÊareÊexpectedÊtoÊparƟcipateÊinÊPhysicalÊEducaƟonÊlessons.ÊÊTheÊschoolÊrecognisesÊthatÊthereÊmayÊbeÊinstancesÊ
whereÊbecauseÊofÊanÊinjuryÊaÊstudentÊisÊnotÊableÊtoÊtakeÊpartÊinÊtheÊphysicalÊacƟviƟes/sport.ÊÊWeÊrequireÊaÊnoteÊfromÊparents/
carersÊinformingÊusÊofÊthis.ÊÊStudentsÊwillÊnormallyÊsƟllÊbeÊexpectedÊtoÊgetÊchangedÊintoÊPEÊkitÊandÊtoÊjoinÊtheÊclass,ÊsinceÊtheyÊ
remainÊunderÊtheÊsupervisionÊofÊtheÊclassÊteacher.Ê 

InÊthisÊevent,ÊstudentsÊwillÊbeÊaskedÊtoÊsupportÊwithÊnon-physicalÊleadership/feedbackÊacƟviƟesÊwhichÊwillÊhelpÊtheirÊ
conƟnuedÊlearningÊandÊprogress.ÊÊAÊdoctor’sÊnoteÊmayÊbeÊrequestedÊforÊlong-termÊnon-parƟcipaƟonÊinÊPE. 

PRESENTATION OF STUDENT WORK 

 

 

 

 

PREVIOUSLY LOOKED AFTER CHILDREN 
IfÊyouÊareÊtheÊparentÊofÊaÊpreviouslyÊlookedÊaŌerÊchild,ÊweÊwouldÊlikeÊyouÊtoÊgetÊinÊcontactÊwithÊus.ÊByÊpreviouslyÊlookedÊaŌer,Ê
weÊmean: 

¨ aÊchildÊwhoÊwasÊadoptedÊfromÊ‘stateÊcare’ÊinÊEnglandÊandÊWales. 
¨ aÊchildÊwhoÊisÊtheÊsubjectÊofÊadopƟon,ÊspecialÊguardianshipÊorÊchildÊarrangementsÊorderÊinÊEnglandÊandÊWales. 

PleaseÊemailÊpostmaster@hayes.bromley.sch.uk inÊconfidence,ÊifÊyouÊmeetÊtheÊaboveÊcriteria.ÊÊ 

RELATIONSHIPS, SEX AND HEALTH EDUCATION (RSHE) 
RSHEÊarisesÊasÊanÊintegralÊpartÊofÊtheÊcurriculumÊacrossÊseveralÊareas:Êscience,ÊreligiousÊeducaƟon,ÊACTIVEÊandÊACTIVE+.Ê 

ItÊisÊanÊimportantÊelementÊinÊpreparingÊstudentsÊforÊadultÊlifeÊandÊcomplementsÊtheÊparentalÊrole.ÊTheÊreligious,ÊmoralÊandÊ
socialÊaspectsÊofÊpersonalÊrelaƟonshipsÊandÊsexualÊbehaviourÊareÊconsideredÊwithinÊaÊframeworkÊthatÊencouragesÊ
responsibility,ÊawarenessÊandÊrespectÊforÊselfÊandÊothers. 

Parents/carersÊmayÊwithdrawÊtheirÊchildÊfromÊsexÊeducaƟonÊdeliveredÊasÊpartÊofÊRSHE,ÊifÊtheyÊsoÊwish.ÊSuchÊrequestsÊshouldÊbeÊ
madeÊinÊwriƟngÊtoÊtheÊHeadÊofÊSchool.ÊThereÊisÊnoÊrightÊtoÊwithdrawÊfromÊRelaƟonshipsÊEducaƟonÊasÊtheÊcontentÊisÊimportantÊ
forÊallÊchildrenÊtoÊbeÊtaught. 
 
Personal Development—OurÊPersonalÊDevelopmentÊCurriculumÊisÊdeliveredÊthrough: 

· ACTIVEÊLessonsÊ ● AssembliesTutorÊTime ● ThroughÊotherÊcurriculumÊ(e.gÊScienceÊandÊRE) 
· ExtraÊcurricularÊacƟvites ● EndeavourÊAwardÊ(SixthÊForm)Ê TutorÊCupÊ(SixthÊForm) 

TheÊstatutoryÊRelaƟonships,ÊSexÊandÊHealthÊeducaƟonÊrequirementsÊareÊdeliveredÊpredominantlyÊthroughÊtheÊPersonalÊ
DevelopmentÊcurriculum.ÊÊAlongsideÊtheÊstatutoryÊrequirements,ÊweÊuseÊtheÊfollowingÊtoÊhelpÊmakeÊdecisionsÊaboutÊcontentÊ
thatÊshouldÊbeÊdelivered: 

· StaffÊSurveys ● StudentÊfeedback ● SHEUÊsurvey  
· LocalÊIssues ● NaƟonÊandÊInternaƟonalÊissues 

TheÊpersonalÊdevelopmentÊcurriculumÊincludesÊtheÊnewÊstatutoryÊRelaƟonships,ÊSexÊandÊHealthÊEducaƟon. 
 

Students are expected to 
take pride in the presentation 
of their written work and are 
asked to present work in a 
consistent and clear way in 

accordance with our prescribed 
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AUTUMN TERM 2024 

 Autumn 1:  Being Me in my World Autumn 2:  CelebraƟng Difference 

Year 7 UniqueÊme,ÊdifferencesÊ&Êconflict,ÊmyÊinfluences,ÊpeerÊpressure,Ê
onlineÊsafety,ÊsexƟng,Êconsequences,ÊonlineÊlegislaƟonÊ 

Bullying,ÊprejudiceÊ&ÊdiscriminaƟon,ÊEqualityÊAct,Ê
bystanders,Êstereotyping,ÊchallengingÊnegaƟveÊbehaviourÊ
andÊaƫtudesÊ 

Year 8 Self-idenƟty,ÊfamilyÊandÊidenƟty,Êstereotypes,ÊpersonalÊbeliefsÊ
andÊjudgements,ÊmanagingÊexpectaƟons,ÊfirstÊimpressions,Ê
respectÊforÊtheÊbeliefsÊofÊothers.ÊAcƟveÊlisteningÊ 

PosiƟveÊchangeÊmadeÊbyÊothers,ÊhowÊposiƟveÊbehaviourÊ
affectsÊfeelingsÊofÊwellbeing,ÊsocialÊinjusƟce,Êinequality,Ê
communityÊcohesionÊandÊsupport,ÊmulƟ-culturalism,ÊraceÊ
andÊreligion,Êprejudice,ÊLGBT+ÊbullyingÊ 

Year 9 PercepƟonsÊaboutÊinƟmateÊrelaƟonships,Êconsent,ÊsexualÊ
exploitaƟon,ÊpeerÊapproval,Êgrooming,ÊradicalizaƟon,ÊcountyÊ
lines,ÊriskyÊexperimentaƟon,ÊposiƟveÊandÊnegaƟveÊselfidenƟty,Ê
abuseÊandÊcoercion,ÊcoerciveÊcontrolÊ 

ProtectedÊcharacterisƟcs,ÊEqualityÊAct,ÊphobicÊandÊracistÊ
language,ÊlegalÊconsequencesÊofÊbullyingÊandÊhateÊcrime,Ê
sexism,Êageism,ÊposiƟveÊandÊnegaƟveÊlanguage,Êbanter,Ê
bullyingÊinÊtheÊworkplace,ÊdirectÊandÊindirectÊ
discriminaƟon,Êharassment,ÊvicƟmisaƟon.ÊPrejudice,Ê
discriminaƟonÊandÊstereotypingÊ 

Year 10 HumanÊrights,ÊsocietalÊfreedom,ÊunderstandingÊsafetyÊinÊUKÊandÊ
beyond,ÊendingÊrelaƟonshipsÊsafely,ÊstagesÊofÊgrief,ÊlossÊandÊ
bereavement,ÊsocialÊmediaÊandÊculture,ÊuseÊofÊonlineÊdata,Ê
threatsÊtoÊonlineÊsafety,ÊonlineÊidenƟty,ÊassessingÊandÊmanagingÊ
riskÊ 

EqualityÊincludingÊinÊtheÊworkplace,ÊinÊsociety,ÊinÊ
relaƟonships.ÊEqualityÊandÊvulnerableÊgroups.ÊPowerÊandÊ
controlÊ 

Year 11 EqualityÊinÊrelaƟonÊtoÊdisabilityÊincludingÊhidden,ÊconsequencesÊ
ofÊnotÊadheringÊtoÊEqualityÊAct,Êemployers’ÊresponsibiliƟes,Ê
benefitsÊofÊmulƟculturalÊsocieƟes,ÊimpactÊofÊunfairÊtreatmentÊonÊ
mentalÊhealth,ÊmisuseÊofÊpower,ÊcampaigningÊforÊequalityÊ 

AspiraƟonÊon;Êcareer,Êfinances,ÊrelaƟonships,Êhealth.ÊSkillsÊ
idenƟficaƟon,ÊrealisƟcÊgoals,Êgambling,ÊfinancialÊpressure,Ê
debt,ÊdreamÊjobs,ÊskillÊset,ÊeducaƟonÊandÊtrainingÊopƟons,Ê
long-termÊrelaƟonshipÊdreamsÊandÊgoals,ÊparenƟngÊskillsÊ
andÊchallenges,Êresilience,ÊwhatÊtoÊdoÊwhenÊthingsÊgoÊ
wrong.Ê 

   

SPRING TERM 2025 

 Spring 1:  Dreams and Goals Spring 2:  Healthy Me 

Year 7 CelebraƟngÊsuccess,ÊidenƟfyingÊgoals,Êemployment,ÊlearningÊ
fromÊmistakes,ÊovercomingÊchallenges,ÊplanningÊskills,ÊsafeÊ&Ê
unsafeÊchoices,Êsubstances,Êgangs,ÊexploitaƟon,ÊemergencyÊfirstÊ
aidÊ 

StressÊandÊanxiety,ÊmanagingÊmentalÊhealth,ÊphysicalÊ
acƟvityÊandÊmentalÊhealth,ÊeffectsÊofÊsubstances,ÊnutriƟon,Ê
sleep,ÊvaccinaƟonÊandÊimmunisaƟon,ÊimportanceÊofÊ
informaƟonÊonÊmakingÊhealthÊchoicesÊ 

Year 8 Long-termÊgoals,Êskills,ÊqualificaƟons,Êcareers,ÊmoneyÊandÊ
happiness,ÊethicsÊandÊmentalÊwellbeing,ÊbudgeƟng,ÊvariaƟonÊinÊ
income,ÊposiƟveÊandÊnegaƟveÊimpactÊofÊmoney,ÊonlineÊlegalÊ
responsibiliƟes,ÊgamblingÊissuesÊ 

Long-termÊphysicalÊhealth,ÊresponsibilityÊforÊownÊhealth,Ê
dentalÊhealth,ÊstressÊtriggers,ÊsubstancesÊandÊmood,Ê
legislaƟonÊassociatedÊwithÊsubstances,ÊexploitaƟonÊandÊ
substances,Êmedicine,ÊvaccinaƟons,ÊimmunisaƟon.ÊBloodÊ
donaƟonÊ 

Year 9 PersonalÊstrengths,ÊhealthÊgoals,ÊSMARTÊplanning,ÊlinksÊbetweenÊ
bodyÊimageÊandÊmentalÊhealth,Ênon-financialÊdreamsÊandÊgoals,Ê
mentalÊhealthÊandÊillÊhealth,ÊmediaÊmanipulaƟon,Êself-harm,Ê
anxietyÊdisorders,ÊeaƟngÊdisorders,Êdepression.Ê 

MispercepƟonsÊaboutÊyoungÊpeoples’ÊhealthÊchoices,Ê
physicalÊandÊpsychologicalÊeffectsÊofÊalcohol,ÊalcoholÊandÊ
theÊlaw,ÊalcoholÊdependency,ÊdrugÊclassificaƟon,ÊsupplyÊ
andÊpossessionÊlegislaƟon,ÊemergencyÊsituaƟons,ÊfirstÊaid,Ê
CPR,ÊsubstancesÊandÊsafety,ÊsourcesÊofÊadviceÊandÊsupportÊ 

Year 10 ImpactÊofÊphysicalÊhealthÊinÊreachingÊgoals,ÊrelaƟonshipsÊandÊ
reachingÊgoals,Êwork/lifeÊbalance,ÊconnecƟonsÊandÊimpactÊonÊ
mentalÊhealth,ÊbenefitsÊofÊhelpingÊothers,ÊonlineÊprofileÊandÊ
impactÊonÊfutureÊgoalsÊ 

ImprovingÊhealth,ÊsexualÊhealth,Êblood-borneÊinfecƟons,Ê
selfexaminaƟon,ÊdietÊandÊlong-termÊhealth,ÊmisuseÊofÊ
prescripƟonÊdrugs,ÊcommonÊmentalÊhealthÊdisorders,Ê
posiƟveÊimpactÊofÊvolunteering,ÊcommonÊthreatsÊtoÊhealthÊ
includingÊchronicÊdisease,Êepidemics,ÊmisuseÊofÊanƟbioƟcsÊ
OrganÊdonaƟonÊStemÊcellsÊ 

Year 11 ManagingÊanxietyÊandÊstress,ÊexamÊpressure,ÊconcentraƟonÊ
strategies,Êwork-lifeÊbalance,ÊsexualÊhealth,Êhygiene,Ê
selfexaminaƟon,ÊSTIs,ÊsexualÊpressure,ÊferƟlity,ÊcontracepƟon,Ê
pregnancyÊfactsÊandÊmyths,ÊidenƟfyingÊaÊrangeÊofÊhealthÊrisksÊ
andÊstrategiesÊforÊstayingÊsafeÊ 

StagesÊofÊinƟmateÊrelaƟonships,ÊposiƟveÊandÊnegaƟveÊ
connotaƟonsÊofÊsex,ÊprotecƟngÊsexualÊandÊreproducƟveÊ
health,ÊsafelyÊendingÊrelaƟonships,ÊspectrumÊofÊgenderÊ
andÊsexuality,ÊLGBT+ÊrightsÊandÊprotecƟonÊunderÊtheÊ
EqualityÊAct,Ê“comingÊout”Êchallenges,ÊLGBT+ÊmediaÊ
stereotypes,Êpower,ÊcontrolÊandÊsexualÊexperimentaƟon,Ê
forcedÊmarriage,ÊhonourbasedÊviolence,ÊFGMÊandÊotherÊ
abuses,ÊhateÊcrime,ÊsourcesÊofÊsuppoÊ 

   

SUMMER TERM 2025 
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SUMMER TERM 2025 

   Summer 1:  RelaƟonships Summer 2:  Changing Me 

Year 7 CharacterisƟcsÊofÊhealthyÊrelaƟonships,ÊhealthyÊromanƟcÊ
relaƟonships,Êconsent,ÊrelaƟonshipsÊandÊchange,ÊemoƟonsÊ
withinÊfriendships,ÊbeingÊdiscerning,ÊasserƟveness,ÊsexƟngÊ 

PubertyÊchanges,ÊFGM,ÊbreastÊflaƩening/ironing,Ê
responsibiliƟesÊofÊparenthood,ÊtypesÊofÊcommiƩedÊ
relaƟonships,ÊhappinessÊandÊinƟmateÊrelaƟonships,ÊmediaÊ
andÊself-esteem,Êself-image,ÊbrainÊchangesÊinÊpuberty,Ê
sourcesÊofÊhelpÊandÊsupportÊ 

Year 8 PosiƟveÊrelaƟonshipÊwithÊself,ÊsocialÊmediaÊandÊrelaƟonshipÊwithÊ
self,ÊnegaƟveÊself-talk,ÊmanagingÊaÊrangeÊofÊrelaƟonships,Ê
personalÊspace,ÊonlineÊeƟqueƩe,ÊonlineÊprivacyÊandÊpersonalÊ
safety,Êcoercion,ÊunhealthyÊbalanceÊofÊpowerÊinÊrelaƟonships,Ê
sourcesÊofÊsupportÊ 

TypesÊofÊcloseÊinƟmateÊrelaƟonships,ÊphysicalÊaƩracƟon,Ê
legalÊstatusÊofÊrelaƟonships,ÊbehavioursÊinÊhealthyÊandÊ
unhealthyÊromanƟcÊrelaƟonships,Êpornography,Êsexuality,Ê
alcoholÊandÊriskyÊbehaviourÊ 

Year 9 PowerÊandÊcontrolÊinÊinƟmateÊrelaƟonships,ÊriskÊinÊinƟmateÊ
relaƟonships,ÊimportanceÊofÊsexualÊconsent,ÊasserƟvenessÊskills,Ê
sexÊandÊtheÊlaw,ÊpornographyÊandÊstereotypes,ÊcontracepƟonÊ
choices,ÊfamilyÊplanning,ÊSTIs,ÊsupportÊandÊadviceÊservicesÊ 

MentalÊhealthÊsƟgma,Êtriggers,ÊsupportÊstrategies,Ê
managingÊemoƟonalÊchanges,ÊresilienceÊandÊhowÊtoÊ
improveÊit,ÊreflecƟonÊonÊimportanceÊofÊsleepÊinÊrelaƟonÊtoÊ
mentalÊhealth,ÊreflecƟonÊonÊbodyÊandÊbrainÊchanges,Ê
stereotypesÊ 

Year 10 SustainingÊlong-termÊrelaƟonships,ÊrelaƟonshipÊchoices,ÊendingÊ
relaƟonshipsÊsafely,ÊconsequencesÊofÊrelaƟonshipsÊendingÊe.g.Ê
bullying,ÊrevengeÊporn,Êgrief-cycle.ÊDivorceÊandÊseparaƟon,Ê
impactÊofÊfamilyÊbreakupÊonÊchildren,ÊunderstandingÊlove,ÊfakeÊ
newsÊandÊrumour-mongering,ÊabuseÊinÊteenageÊrelaƟonships.Ê
LegislaƟon,ÊsupportÊandÊadviceÊ 

ImpactÊofÊsocietalÊchangeÊonÊyoungÊpeople,ÊroleÊofÊmediaÊ
onÊsocietalÊchange,ÊreflecƟonÊonÊchangeÊsoÊfarÊandÊhowÊtoÊ
manageÊitÊsuccessfully,ÊdecisionÊmaking,ÊsexualÊidenƟtyÊ
gender,ÊspectrumÊofÊsexuality,ÊstereotypesÊinÊromanƟcÊ
relaƟonships,ÊsexualÊidenƟtyÊandÊrisk,ÊfamilyÊchange,Ê
sourcesÊofÊsupport.Ê 
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RELIGIOUS EDUCATION AND COLLECTIVE WORSHIP 
TheÊschoolÊwillÊfollowÊtheÊguidelinesÊonÊbothÊtheseÊmaƩersÊasÊsetÊoutÊbyÊtheÊEducaƟonÊReformÊActÊandÊactsÊofÊworshipÊwillÊbeÊ
non-denominaƟonalÊinÊcharacter.ÊTheyÊwillÊbeÊChrisƟanÊbasedÊwithÊaÊfirmÊmoralÊemphasis.ÊÊParents/carersÊmayÊwithdrawÊtheirÊ
childÊfromÊtheÊarrangementsÊforÊReligiousÊEducaƟonÊandÊWorship,ÊifÊtheyÊsoÊwish.ÊSuchÊrequestsÊshouldÊbeÊmadeÊinÊwriƟngÊtoÊ
theÊHeadÊofÊSchool. 

REWARDS 
WeÊencourage,ÊpraiseÊandÊrewardÊtheÊeffortsÊandÊachievementsÊofÊourÊstudentsÊacrossÊaÊwideÊrangeÊofÊacƟviƟes.ÊStudentsÊareÊ
awardedÊHouseÊPointsÊforÊdisplayingÊposiƟveÊlearningÊbehaviours,ÊposiƟveÊbehaviourÊaroundÊschoolÊorÊforÊtakingÊpartÊinÊ
leadershipÊopportuniƟes.ÊTheyÊareÊalsoÊawardedÊwithinÊlessonsÊthroughÊtheÊHayesÊLearnerÊaƩributesÊthatÊstudentsÊwillÊdisplayÊ
throughÊtheirÊlearning.ÊÊStudentsÊareÊalsoÊawardedÊcerƟficatesÊinÊtheÊendÊofÊtermÊCelebraƟonÊofÊAchievementÊassembliesÊforÊ
theirÊnumberÊofÊHouseÊPointsÊasÊwellÊasÊrewardsÊforÊindividualsÊandÊtutorÊgroups.ÊÊHayesÊSchoolÊAwardsÊEveningÊisÊheldÊforÊ
nominatedÊstudentsÊandÊtheirÊparentsÊandÊcarersÊinÊtheÊsummerÊtermÊtoÊcelebrateÊtheÊachievementsÊofÊthoseÊwhoÊhaveÊ
excelledÊinÊdifferentÊwaysÊacrossÊtheÊschool.ÊInÊaddiƟon,ÊweÊrewardÊthroughÊGoodÊNewsÊPostcardsÊsentÊtoÊstudentsÊandÊbyÊ
publicisingÊtheirÊachievementsÊinÊtheÊweeklyÊnewsleƩer. 

SAFEGUARDING, EMOTIONAL HEALTH & WELLBEING 
AtÊHayes,ÊweÊrecogniseÊthatÊthereÊareÊtimesÊwhenÊitÊisÊpossibleÊthatÊyourÊchildÊmayÊneedÊsomeÊextraÊsupportÊandÊhelpÊtoÊmanageÊ
unfamiliarÊsituationsÊandÊfeelings.ÊTheÊHayesÊPastoralÊTeamÊisÊwellÊexperiencedÊandÊableÊtoÊprovideÊsomeÊsupportÊinÊschool.Ê 

IfÊyouÊwishÊtoÊdiscussÊfurther,ÊpleaseÊcontactÊaÊmemberÊofÊtheÊpastoralÊteam,ÊyourÊchild’sÊtutor,ÊPastoralÊSupportÊManagerÊorÊ
AchievementÊCo-ordinator.ÊÊYourÊchildÊcanÊsendÊaÊmessageÊto wellbeing@hayes.bromley.sch.ukÊifÊtheyÊhaveÊanyÊconcerns. 

Our Safeguarding Team 
 DesignatedÊSafeguardingÊLeadÊ–ÊMrsÊSÊArney,ÊDeputyÊHeadteacher sla@hayes.bromley.sch.uk 
 MrsÊKÊBradley,ÊInclusionÊManager      kjb@hayes.bromley.sch.uk 
 MrÊDÊLoomes,ÊAssistantÊHeadteacher      djl@hayes.bromley.sch.uk 
 MrsÊDÊParish,ÊPastoralÊSupportÊManager     dip@hayes.bromley.sch.uk  
 MrÊCÊSteel,ÊPastoralÊSupportÊManager      cas@hayes.bromley.sch.uk 
 MrÊAÊAllred,ÊAssistantÊHeadteacher      aka@hayes.bromley.sch.uk 
  
 
AÊnumberÊofÊwebsitesÊandÊsourcesÊforÊexternalÊsupportÊareÊsignpostedÊtoÊstudents,ÊparentsÊandÊcarersÊonÊtheÊfollowingÊpagesÊ
ofÊourÊwebsite:Ê hƩps://www.hayes.bromley.sch.uk/home/informaƟon/emoƟonal-health-and-wellbeing/ 
   hƩps://www.hayes.bromley.sch.uk/home/parents/safeguarding/ 
   hƩps://www.hayes.bromley.sch.uk/home/parents/e-safety/Ê 
InÊsupportÊofÊthoseÊstudentsÊwhoÊhaveÊacuteÊorÊprolongedÊdifficulƟesÊwithÊmanagingÊtheirÊemoƟonalÊwellbeing,ÊweÊareÊableÊtoÊ
offerÊthoseÊstudentsÊaccessÊtoÊtheÊWellbeingÊHubÊ(H2).ÊÊTheÊWellbeingÊHubÊisÊaÊcalm,ÊnurturingÊspaceÊwithinÊschoolÊtoÊsupportÊ
youngÊpeopleÊtoÊre-engageÊwithÊtheirÊeducaƟonÊandÊgainÊanÊunderstandingÊofÊtheÊbarriersÊtheyÊareÊexperiencingÊinÊtheÊschoolÊ
environment.ÊÊItÊisÊaÊshort-termÊearlyÊintervenƟonÊandÊisÊnotÊaÊformÊofÊtherapeuƟcÊsupport.ÊÊInÊorderÊtoÊensureÊthatÊtheÊ
supportÊofferedÊbyÊtheÊHubÊisÊsustainableÊandÊableÊtoÊmeetÊdemand,ÊaccessÊtoÊtheÊHubÊisÊonlyÊviaÊagreementÊbyÊeitherÊMrsÊ
ArneyÊorÊMrsÊBradleyÊandÊonlyÊwhenÊotherÊopƟonsÊhaveÊbeenÊexplored. 

InÊcommonÊwithÊallÊBromleyÊSecondaryÊSchools,ÊweÊhaveÊaÊdedicatedÊSaferÊSchoolsÊPoliceÊOfficer—ourÊofficerÊisÊPCÊHeasman 

SPECIAL EDUCATIONAL NEEDS AND DISABILITY (SEND) 
StudentsÊwithÊidenƟfiedÊspecialÊeducaƟonalÊneedsÊandÊdisabiliƟesÊareÊplacedÊonÊtheÊSENDÊregisterÊatÊHayesÊtoÊensureÊthatÊ
teachersÊareÊawareÊofÊbarriersÊtoÊlearningÊandÊweÊcanÊuseÊappropriateÊstrategiesÊtoÊsupport.ÊÊÊParents/CarersÊareÊinformedÊandÊ
involvedÊinÊtheÊplacingÊofÊstudentsÊonÊtheÊSENDÊregister,ÊwhichÊmayÊbeÊforÊmonitoringÊpurposes. 
 
HayesÊfollowsÊtheÊgraduatedÊapproachÊtoÊSENDÊprovision,ÊasÊdetailedÊinÊtheÊSENDÊCodeÊofÊPracƟceÊ(2015).ÊÊWeÊbelieveÊthatÊ
‘everyÊteacherÊisÊaÊteacherÊofÊSEN’ÊandÊforÊtheÊmajorityÊofÊstudents,ÊaddiƟonalÊneedsÊwillÊmeetÊthroughÊQualityÊFirstÊTeachingÊ
strategiesÊinÊtheÊclassroom,ÊtogetherÊwithÊanyÊappropriateÊreasonableÊadjustments.ÊÊWhereÊaÊstudentÊisÊnotÊmakingÊexpectedÊ
progress,ÊdueÊtoÊunderlyingÊbarriersÊtoÊlearning,ÊourÊaimÊisÊtoÊprovideÊtargetedÊandÊintervenƟonÊthatÊwillÊenableÊtoÊmaximiseÊ
theirÊskillsÊandÊindependenceÊinÊtheÊclassroom.ÊÊSomeÊstudentsÊhaveÊanÊEducaƟonÊHealthÊandÊCareÊPlanÊ(EHCP),ÊwhereÊanÊ
officialÊstatementÊofÊneedÊandÊprovisionÊisÊissued. 
 
TheÊSENÊdepartment,ÊworkingÊcloselyÊwithÊteachersÊandÊformÊtutorsÊthroughoutÊtheÊschool,ÊseeksÊtoÊworkÊinÊpartnershipÊwithÊ
parents/carersÊtoÊsupportÊchildren’sÊprogress.ÊÊWeÊhaveÊaÊteamÊofÊTeachingÊAssistantsÊwhoÊprovideÊoneÊtoÊoneÊandÊsmallÊ
groupÊsupportÊwhereÊitÊisÊrequired.ÊÊTheÊtypeÊofÊsupportÊofferedÊwillÊvaryÊaccordingÊtoÊtheÊneedsÊofÊtheÊindividualÊstudent. 
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TheÊschoolÊworksÊwithÊexternalÊagencyÊinputÊwhereÊthisÊisÊappropriate,ÊincludingÊtheÊIndependentÊSupportÊAdvisoryÊServiceÊ
(ISAT),ÊtheÊcomplexÊNeedsÊTeam,ÊVisualÊImpairmentÊTeam,ÊHearingÊTeam,ÊChildÊandÊAdolescentÊMentalÊHealthÊServicesÊ
(CAHMS),ÊandÊtheÊEducaƟonalÊPsychologyÊService.ÊÊInÊaddiƟonÊtoÊtheÊprovisionÊdescribedÊabove,ÊstudentsÊmayÊuseÊtheÊStudentÊ
SupportÊroomÊbeforeÊschoolÊtoÊgetÊthemselvesÊorganisedÊforÊtheÊday.ÊÊThereÊisÊalsoÊaÊdailyÊlunchÊclub,ÊandÊaÊhomeworkÊclubÊ
everyÊdayÊaŌerÊschool. 

SUBSTANCE MISUSE 

Smoking 
SmokingÊisÊnotÊpermiƩedÊonÊsite.ÊÊStudentsÊwhoÊsmokeÊorÊvapeÊinÊschool,ÊinÊtheÊimmediateÊvicinityÊofÊtheÊSchoolÊorÊinÊschoolÊ
uniformÊoutsideÊofÊschoolÊorÊonÊschoolÊacƟviƟesÊ(e.g.Êtrips/visits)ÊwillÊreceiveÊaÊHeadteacher’sÊDetenƟonÊ(twoÊhoursÊonÊaÊ
SaturdayÊmorning),ÊorÊforÊpersistentÊoffenders,ÊtheyÊmayÊbeÊsuspendedÊorÊexcludedÊfromÊschool.ÊÊStudentsÊmustÊnotÊbringÊ
cigareƩes,Ê 
e-cigareƩes,Êvapes,Êtobacco,ÊlightersÊorÊotherÊequipmentÊassociatedÊwithÊsmokingÊintoÊschool.ÊÊAnyÊsuchÊitemsÊwillÊbeÊ
confiscatedÊandÊdisposedÊofÊandÊparents/carersÊwillÊbeÊinformed.ÊTheÊschoolÊwillÊnotÊtolerateÊtheÊsellingÊofÊillegalÊsubstancesÊ 
InÊschoolÊandÊthisÊmayÊresultÊinÊpermanentÊexclusion. 
Alcohol and High Caffeine Drinks 
TheÊdrinkingÊofÊalcoholÊisÊnotÊpermiƩedÊnorÊshouldÊstudentsÊbeÊinÊpossessionÊofÊalcoholÊorÊbeÊunderÊtheÊinfluenceÊofÊalcoholÊ
whilstÊengagingÊinÊschoolÊacƟviƟes.ÊÊAlcoholÊfoundÊinÊtheÊpossessionÊofÊstudentsÊwhoÊareÊinÊtheÊcareÊofÊtheÊSchoolÊwillÊbeÊ
confiscatedÊandÊdisposedÊofÊandÊanyÊstudentÊwhoÊconsumesÊalcoholÊonÊschoolÊpremisesÊorÊonÊschoolÊacƟviƟesÊorÊwhoÊgivesÊorÊ
sellsÊitÊtoÊothersÊwillÊbeÊeitherÊinternallyÊorÊexternallyÊexcludedÊfromÊschool.ÊÊHighÊcaffeineÊdrinksÊmustÊnotÊbeÊbroughtÊtoÊ
schoolÊandÊshouldÊnotÊbeÊconsumedÊbeforeÊaƩendingÊanyÊschoolÊacƟviƟes.ÊÊTheyÊwillÊbeÊconfiscatedÊandÊdisposedÊof. 

TEACHING, LEARNING AND ASSESSMENT 
WeÊaimÊtoÊprovideÊaÊcurriculumÊforÊallÊstudentsÊofÊambiƟon,ÊintegrityÊandÊacademicÊrigourÊthat: 

¨ providesÊinspiraƟonÊandÊopportunity 
¨ buildsÊcoreÊknowledgeÊandÊconceptualÊunderstanding 
¨ developsÊskillsÊandÊpersonalÊaƩributes 

andÊsupportsÊallÊstudentsÊtoÊsucceedÊandÊthrive. 

The Hayes Learner 
WeÊrecogniseÊthatÊtoÊdeliverÊourÊschoolÊvisionÊandÊbuildÊaÊcommunityÊofÊlifelongÊlearnersÊweÊneedÊtoÊequipÊourÊstudentsÊwithÊ
theÊskillsÊandÊaƩributesÊtoÊlearnÊindependentlyÊofÊusÊasÊ
teachers,ÊdevelopÊtheÊskillsÊdemandedÊbyÊemployersÊandÊ
necessaryÊtoÊliveÊandÊleaveÊfulfillingÊpersonalÊandÊprofessionalÊ
lives. 

TheÊHayesÊLearnerÊencompassesÊwhatÊweÊvalueÊinÊourÊstudentsÊ
andÊtheÊopportuniƟesÊweÊprovideÊforÊthemÊinsideÊandÊoutsideÊ
lessonsÊtoÊacquire,ÊpracƟcesÊandÊdevelopÊtheseÊimportantÊ
qualiƟes. 

 
 
 
 
 
 
 
 
 
www.hayestl.com 
OurÊstudents,ÊspecificallyÊinÊpreparaƟonÊforÊterminalÊexaminaƟonsÊandÊassessments,ÊneedÊtoÊdevelopÊeffecƟveÊrouƟnesÊandÊ
strategiesÊforÊlearningÊandÊrevision. 

OurÊLeadÊTeacherÊTeamÊhasÊproducedÊaÊnumberÊofÊshortÊvideosÊforÊuseÊbyÊstudents,ÊdrawingÊonÊeducaƟonalÊresearch.ÊÊTheseÊ
focusÊonÊmemoryÊandÊmetacogniƟonÊandÊcanÊbeÊfoundÊwithinÊtheÊstudentÊsecƟonÊofÊourÊteachingÊandÊlearningÊmicrositeÊ
www.hayestl.com. 

 

AtÊtheÊheartÊofÊtheÊHayes 

Learner,ÊourÊstudentsÊare: 

Kind 
EmpatheƟc 
AccepƟng 
Respecƞul 

Responsible 



 

 Page 32 

Hayes Habits 
OurÊ‘HayesÊHabits’ÊareÊtheÊrouƟnesÊweÊexpectÊstudentsÊtoÊfollowÊinÊlessonsÊandÊensureÊallÊcanÊlearn,ÊprogressÊandÊachieve. 

OurÊbehaviourÊcurriculumÊpromotesÊ‘habitsÊofÊexcellence’ÊandÊensuresÊstudentsÊ
areÊready,ÊresponsibleÊandÊrespecƞul.Ê 

WeÊhaveÊcreatedÊourÊownÊassessmentÊframeworkÊforÊallÊstudentsÊtoÊtrackÊtheirÊ
progressÊfromÊtheirÊstarƟngÊpointÊinÊYearÊ7ÊunƟlÊYearÊ11.ÊAllÊstudentsÊwillÊbeÊ
placedÊonÊaÊ‘flightÊpath’ÊindicaƟngÊtheÊlikelyÊprogressÊthatÊweÊwouldÊexpectÊthem,Ê
basedÊonÊtheirÊKS2Êperformance,ÊtoÊmakeÊwithinÊthoseÊfiveÊyears.ÊThisÊdoesÊnotÊ
placeÊaÊcapÊonÊstudentÊachievement;ÊindeedÊallÊstudentsÊareÊencouragedÊtoÊworkÊ
towardsÊbeaƟngÊtheirÊexpectedÊlevelsÊofÊprogress.Ê 

StudentsÊareÊassessedÊregularlyÊinÊallÊsubjectsÊthroughÊinformalÊandÊformalÊclassÊ
assessment,Êhomework,ÊextendedÊprojectsÊasÊwellÊasÊregularÊtestsÊandÊendÊofÊ
yearÊexams.ÊTheyÊareÊencouragedÊtoÊdiscussÊtheirÊworkÊandÊtheÊresultsÊofÊsuchÊ
assessmentsÊwithÊtheirÊparents/carersÊregularly.Ê 

InÊYearÊ7ÊtheÊfirstÊreviewÊofÊstudentÊprogressÊwillÊbeÊpublishedÊinÊtheÊAutumnÊ
term.ÊThisÊwillÊindicateÊwhetherÊorÊnotÊstudentsÊareÊonÊtrackÊtoÊmeetÊorÊexceedÊ
theirÊexpectedÊlevelsÊofÊprogress.ÊAÊfullÊreportÊwillÊbeÊpublishedÊonceÊperÊyearÊandÊ
willÊaddiƟonallyÊincludeÊcommentsÊandÊacƟonÊpointsÊfromÊeachÊsubjectÊarea.ÊAÊ
finalÊreviewÊwillÊbeÊpublishedÊatÊtheÊendÊofÊYearÊ7.ÊParents/carersÊareÊaskedÊtoÊ
acknowledgeÊreceiptÊofÊeachÊreportÊandÊareÊinvitedÊtoÊcommentÊonÊtheirÊchild’sÊ
progressÊeachÊƟme.Ê 

 

ThereÊisÊaÊTutorÊEveningÊinÊtheÊAutumnÊtermÊtoÊensureÊstudentsÊhaveÊseƩledÊwellÊandÊthereÊisÊaÊParents’ÊEveningÊinÊtheÊSpringÊ
Term.Ê 

Feedback: Teach-Check-Respond 

AtÊHayes,ÊweÊbelieveÊinÊgivingÊƟmelyÊfeedbackÊthatÊisÊfocusedÊonÊimprovingÊtheÊlearner,ÊenablingÊthemÊtoÊunderstandÊtheirÊ
gapsÊinÊknowledgeÊandÊskillsÊtoÊensureÊtheyÊhaveÊhighÊaspiraƟonsÊforÊtheirÊownÊdevelopmentÊandÊareÊambiƟousÊinÊpursuingÊit.ÊÊ
OurÊfeedbackÊpolicyÊisÊinformedÊbyÊtheÊEEFÊ(EducaƟonÊEndowmentÊFoundaƟon)ÊguidanceÊ‘TeacherÊFeedbackÊtoÊImproveÊPupilÊ
Learning’ÊandÊtherefore,ÊeffecƟveÊfeedbackÊatÊHayesÊisÊunderpinnedÊbyÊtheÊfollowingÊprinciples: 

· We lay the foundaƟons for effecƟve feedback through high quality instrucƟon. 

· We deliver appropriately Ɵmed feedback which is focused on moving the learner forward. 

· We plan for how students will receive and use feedback. 

ThisÊevidenceÊinformedÊapproachÊtoÊfeedbackÊplacesÊtheÊlearnerÊatÊtheÊheart—howÊtheyÊrespondÊtoÊfeedbackÊtoÊimproveÊtheirÊ
knowledge,ÊskillÊandÊunderstandingÊisÊcentralÊtoÊtheirÊprogression.ÊÊTherefore,ÊduringÊaÊsequenceÊofÊapproximatelyÊsixÊlessons,Ê
studentsÊwillÊbeÊexpectedÊtoÊengageÊinÊDirectedÊImprovementÊandÊReflecƟonÊTimeÊ(DIRT)ÊinÊwhichÊtheyÊareÊrespondingÊtoÊ
feedbackÊprovidedÊbyÊtheirÊteacher.ÊÊHowever,ÊtheÊmethodÊofÊfeedbackÊisÊatÊtheÊprofessionalÊdiscreƟonÊofÊtheÊteacherÊasÊourÊ
staffÊknowÊtheirÊlearnersÊbestÊandÊwillÊmakeÊanÊinformedÊdecisionÊasÊtoÊtheÊbestÊmethodÊtoÊmoveÊtheÊlearnerÊforward. 

ThereÊisÊaÊlotÊmoreÊtoÊfeedbackÊinÊlessonsÊthanÊƟcksÊandÊcommentsÊtoÊstudents’Êwork.ÊÊTheÊrangeÊofÊdifferentÊwaysÊthatÊ
feedbackÊhappensÊinÊlessonsÊmightÊevenÊbeÊsurprising!ÊÊOverÊtheÊcourseÊofÊaÊfewÊlessonsÊinÊeachÊsubject,ÊstudentsÊmightÊ
encounterÊmost,ÊorÊevenÊall,ÊofÊtheseÊtypesÊofÊfeedback: 

· Lots of in-class responsive feedback through quesƟoning 

· Lots of whole-class feedback 

· Lots of self-assessed micro-quizzing 

· Peer or self-assessed criƟque and redraŌing 

· Deeper marking of one or two selected pieces of work or tests—sƟll requiring student response 

· PresentaƟon and organizaƟon check 

It’sÊimportantÊtoÊthinkÊaboutÊwhatÊfeedbackÊisÊfor,Êtoo—asÊwellÊasÊleƫngÊstudentsÊknowÊhowÊtheyÊareÊdoing,ÊandÊtellingÊthemÊ
whatÊtheyÊneedÊtoÊdoÊtoÊmakeÊprogress,ÊfeedbackÊalsoÊgivesÊteachersÊvitalÊinformaƟonÊaboutÊtheirÊteaching.ÊÊTeachersÊneedÊtoÊ
knowÊhowÊwellÊstudentsÊhaveÊlearnedÊwhatÊtheyÊhaveÊbeenÊtaught;ÊwhereÊtheÊmisconcepƟonsÊare,ÊandÊwhichÊbitsÊneedÊtoÊbeÊ
tackledÊinÊaÊdifferentÊwayÊorÊcoveredÊagain. 
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56 TRIPS & EDUCATIONAL VISITS 
DayÊvisitsÊandÊresidenƟalÊtripsÊareÊanÊextremelyÊimportantÊpartÊofÊeducaƟonÊandÊdevelopment.ÊAtÊHayesÊSchool,ÊallÊstudentsÊ
willÊhaveÊtheÊopportunityÊtoÊtakeÊpartÊinÊvisitsÊandÊtripsÊbothÊofÊanÊeducaƟonalÊandÊofÊaÊrecreaƟonalÊnature. 

SomeÊtripsÊwillÊbeÊspecificallyÊtoÊdoÊwithÊaÊsubjectÊtheÊstudentsÊareÊstudyingÊandÊwhereÊpossibleÊallÊstudentsÊshouldÊgoÊonÊ
these.Ê 

Please note the school reserves the right not to accept students whose behaviour has given cause for concern.  A student 
may also be withdrawn from the visit if aƩendance deteriorates or where there are behaviour concerns. 

ForÊdayÊvisitsÊwithinÊschoolÊƟmeÊorÊforÊsporƟngÊeventsÊaŌerÊschoolÊweÊwillÊnotÊnormallyÊrequestÊparentalÊpermission: 

(a) ifÊthereÊisÊnoÊcostÊinvolved,Êand 

(b) parents/carersÊhaveÊauthorisedÊ‘inÊschoolÊvisits’. 

ItÊisÊthereforeÊessenƟalÊthatÊtheÊParentalÊPermissionÊFormÊinÊtheÊdataÊcollecƟonÊpackÊisÊcompleted.ÊThisÊisÊmuchÊeasierÊforÊusÊ
andÊensuresÊthatÊstudentsÊwillÊnotÊmissÊoutÊonÊopportuniƟes.ÊÊPleaseÊseeÊtheÊschool’sÊChargingÊPolicyÊstatementÊforÊfurtherÊ
informaƟon. 

UNIFORM 
TheÊschoolÊhasÊaÊuniformÊpolicy.ÊAllÊstudentsÊareÊexpectedÊtoÊwearÊtheÊcorrectÊschoolÊuniformÊwhenÊtravellingÊtoÊandÊfromÊ
school,ÊduringÊtheÊschoolÊdayÊandÊonÊjourneys,ÊeventsÊandÊvisitsÊarrangedÊbyÊtheÊSchoolÊunlessÊotherwiseÊspecified.ÊSchoolÊ
uniformÊmustÊbeÊwornÊƟdilyÊandÊcorrectly.ÊTheÊSchoolÊreservesÊtheÊrightÊtoÊsendÊstudentsÊhomeÊtoÊchangeÊifÊtheyÊareÊnotÊinÊ
theÊcorrectÊclothesÊandÊtoÊconfiscateÊitemsÊofÊinappropriateÊclothing.Ê 
 
WeÊrecogniseÊtheÊvalueÊofÊhavingÊaÊuniformÊinÊencouragingÊidenƟtyÊwith,ÊandÊsupportÊfor,ÊtheÊschool’sÊethos,ÊovercomingÊ
socialÊdifficulƟesÊwhichÊcouldÊotherwiseÊseparateÊstudents.ÊOtherÊadvantagesÊinclude: 

¨ SafeguardingÊstudentsÊ(aÊclearlyÊrecognisableÊuniformÊmakesÊitÊpossibleÊtoÊidenƟfyÊstrangersÊandÊaffordsÊaÊdegreeÊofÊ
safetyÊasÊtheÊstudentsÊareÊpartÊofÊanÊidenƟfiableÊlargeÊbodyÊofÊpeopleÊwhoÊwillÊlookÊoutÊforÊeachÊotherÊonÊtheÊwayÊtoÊandÊ
fromÊschool) 

¨ PreparingÊstudentsÊforÊtheÊfutureÊ(manyÊjobsÊrequireÊstaffÊtoÊwearÊaÊuniformÊorÊtoÊfollowÊaÊdressÊcode)ÊProvidingÊaÊ
prescribedÊstandardÊandÊhelpingÊstudentsÊunderstandÊtheÊdifferenceÊbetweenÊformalÊandÊinformalÊdress 

¨ EliminaƟngÊpotenƟalÊstressÊonÊyoungÊpeopleÊtoÊpurchaseÊandÊwearÊexpensive,ÊfashionableÊitemsÊofÊclothing 
¨ EstablishingÊandÊreinforcingÊhighÊexpectaƟons 
¨ InsƟllingÊaÊsenseÊofÊbelongingÊandÊidenƟtyÊ(uniformÊandÊteamÊkitsÊnurtureÊcohesionÊandÊhelpÊourÊstudentsÊtoÊ

demonstrateÊprideÊinÊtheirÊschool) 
¨ SupporƟngÊposiƟveÊbehaviourÊandÊdiscipline 
 
WeÊbelieveÊthatÊifÊourÊstudentsÊlookÊ’smart’ÊtheyÊwillÊtakeÊprideÊinÊtheirÊappearance,ÊunderstandÊtheÊimportanceÊofÊ
presentaƟonÊandÊapproachÊtheirÊlearningÊwithÊtheÊrightÊaƫtude.Ê 
 

WhilstÊweÊrecogniseÊyoungÊpeople’sÊdesireÊforÊself-expression,ÊtheÊinevitableÊinterestÊofÊsomeÊtoÊrebelÊagainstÊanyÊimposedÊ
uniform,ÊandÊtheÊƟmeÊtakenÊbyÊschoolÊstaffÊandÊparents/carersÊtoÊreinforceÊexpectaƟons,ÊweÊconsiderÊtheÊmanyÊbenefitsÊtoÊ
outweighÊanyÊdisadvantages. 
 
FollowingÊaÊconsultaƟonÊonÊuniformÊwithÊkeyÊstakeholdersÊinÊMayÊ2021,ÊweÊmadeÊchangesÊtoÊourÊschoolÊuniformÊpolicyÊtoÊ
ensureÊourÊschoolÊuniformÊforÊbothÊboysÊandÊgirlsÊisÊinclusive,ÊincludingÊforÊthoseÊwhoÊareÊtransgenderÊorÊnon-binary.Ê 
 
InÊtheÊeventÊofÊanÊunavoidableÊandÊtemporaryÊemergencyÊresulƟngÊinÊaÊstudentÊbeingÊwithoutÊtheÊcorrectÊuniform,Êparents/Ê
carersÊareÊaskedÊtoÊensureÊthatÊtheirÊchildÊhasÊaÊsuitableÊnoteÊofÊexplanaƟonÊandÊthatÊtheÊmaƩerÊisÊresolvedÊasÊaÊmaƩerÊofÊ
urgency.ÊAllÊitemsÊofÊclothingÊshouldÊbeÊclearlyÊmarkedÊwithÊtheÊstudent’sÊname.Ê 
 
PleaseÊnoteÊthatÊoutdoor garmentsÊwornÊbyÊstudentsÊtoÊschoolÊshouldÊbeÊplain navy,Êdark blueÊorÊblackÊinÊcolourÊ(withoutÊ
slogans,ÊdesignÊfeaturesÊetc.)ÊandÊthatÊitÊisÊimportantÊforÊtheÊoverallÊappearanceÊofÊourÊstudentsÊthatÊthisÊrequirementÊisÊ
adheredÊto.ÊProperlyÊfiƫngÊsensiblyÊstyledÊshoesÊareÊessenƟalÊforÊstudentsÊwhoÊspendÊmuchÊofÊtheÊdayÊonÊtheirÊfeet.ÊSuchÊ
shoesÊprovideÊforÊsafetyÊandÊcomfort.ÊTrainers,ÊshoesÊaboveÊtheÊankle,ÊbootsÊandÊotherÊnon-regulaƟonÊfootwearÊmayÊnotÊbeÊ
wornÊto,ÊfromÊorÊaroundÊtheÊschool.ÊÊWeÊhaveÊaÊsupplyÊofÊspareÊschoolÊshoesÊthatÊstudentsÊwillÊbeÊexpectedÊtoÊchangeÊinto,Ê
shouldÊtheyÊbeÊwearingÊinappropriateÊfootwear,ÊunlessÊthereÊisÊaÊmedicalÊcondiƟonÊ(withÊevidence)ÊthatÊstatesÊtheyÊcannotÊdoÊ
so.ÊÊWeÊexpectÊstudentsÊtoÊtakeÊprideÊinÊtheirÊpersonalÊappearanceÊandÊinÊwearingÊtheÊschoolÊuniform.ÊTheirÊclothesÊshouldÊbeÊ
cleanÊandÊsmartÊandÊshoesÊshouldÊbeÊpolished.ÊAnyÊclothingÊwornÊunderneathÊshirtsÊorÊblousesÊforÊwarmthÊshouldÊnotÊbeÊ
visible.Ê 
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ALL ARTICLES OF CLOTHING SHOULD BE CLEARLY MARKED WITH THE STUDENT’S NAME. 

  

 

School blazer 
NavyÊwithÊlightÊblueÊbraidÊandÊschoolÊbadge,ÊyearÊcolouredÊbraidÊsewnÊontoÊblazerÊlapelÊandÊhouseÊcolourÊ
bar/braidÊunderÊpocket.Ê 
CurrentÊyearÊandÊhouseÊbraidsÊareÊoutlinedÊinÊtheÊParentsÊHandbook.  

Shirt or Blouse 
PlainÊtradiƟonalÊwhiteÊshirt—longÊorÊshortÊsleevedÊ(notÊcasualÊorÊsportsÊshirt). 
HayesÊSchoolÊblueÊandÊwhiteÊstripedÊblouse,ÊlongÊorÊshortÊsleeved. 

School Ɵe (worn 
with shirt) 

NavyÊandÊlightÊblueÊstripedÊƟeÊwithÊHayesÊLogo. 
(YearÊ11—Navy,ÊredÊandÊlightÊblueÊstripedÊƟe). 

Pullover 
PlainÊnavyÊblueÊ“V”ÊneckÊwithÊHayesÊLogo.Ê(NoÊroundÊnecks,Êsweatshirts,ÊchunkyÊknits,ÊcardigansÊorÊ
hoodedÊtops). 

Trousers or Skirt 
PlainÊdark greyÊorÊblack,ÊtradiƟonalÊstyleÊandÊcut.Ê(NotÊcorded,ÊdenimÊorÊskinnyÊfit.) 
SkirtÊwithÊschoolÊlogo.ÊSkirtÊlengthÊonÊorÊjustÊaboveÊtheÊknee.ÊNotÊtoÊbeÊshortened. 

Socks/Tights 
PlainÊwhite,ÊnavyÊblueÊorÊblackÊwornÊbelowÊtheÊknee. 
TightsÊshouldÊbeÊplainÊbrown,ÊnavyÊorÊblackÊ(notÊpaƩerned). 
LeggingsÊareÊnotÊpermiƩed. 

Shoes 

Plain black,Ê“leather”ÊlaceÊorÊslipÊonÊformalÊshoes. 
Low-heeledÊshoesÊ(maxÊ1”) 
Trainers,ÊcasualÊorÊcanvasÊshoesÊ(includingÊsportsÊbrands)Êmust not be worn.ÊÊNoÊplatform,Êpeep-toe,ÊslingÊ
back,ÊbootsÊ(i.e.ÊshoesÊaboveÊtheÊankleÊbone)ÊorÊhigh,ÊunstableÊheelsÊareÊpermitted. 

Outdoor coat PlainÊdark colour withoutÊslogans. 

Scarf NavyÊblueÊorÊblack. 

Bag   
DarkÊcolour.ÊÊMustÊbeÊableÊtoÊcloseÊwhenÊholdingÊA4Êfolders.ÊÊMustÊbeÊwaterproof.ÊSupermarketÊplasƟcÊ 
bagsÊareÊnot suitableÊandÊshouldÊnotÊbeÊbroughtÊtoÊschool.Ê 

Head/Hair 
adornments 

PlainÊblue/blackÊandÊinÊkeepingÊwithÊtheÊuniformÊasÊaÊwhole. 
ReligiousÊheadscarvesÊ(e.g.Êhijabs)ÊshouldÊbeÊblue/black. 

Jewellery 
StudentsÊmayÊwearÊwristÊwatchesÊbutÊshouldÊnot ÊwearÊanyÊotherÊitemÊofÊjewellery,ÊevenÊifÊnormallyÊnotÊ
visible.ÊThisÊincludesÊrings,Ênecklaces,Êbracelets,Êstuds,ÊearÊstretchersÊandÊotherÊpiercings. 

Make-up 

NoÊmake-upÊmayÊbeÊwornÊbyÊstudentsÊinÊYearsÊ7-10. 
YearÊ11-13ÊstudentsÊareÊpermiƩedÊtoÊwearÊlightÊsubtleÊmake-up. 
NailÊvarnishÊisÊnotÊpermiƩedÊinÊYearsÊ7-11. 
ForÊhealthÊandÊsafetyÊreasonsÊfalseÊacrylicÊnailsÊshouldÊnotÊbeÊwornÊinÊschool. 
FakeÊtanÊandÊfalseÊeyelashesÊareÊnotÊpermiƩed. 

Any clothing worn underneath shirts/blouses for warmth should NOT be visible. 

Items of clothing must not bear slogans, badges, etc. unless specifically authorised by the school. 
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For Physical EducaƟon 

All students need the following from the beginning of their first year: 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
The following  items are opƟonal but recommended in winter months: 
 
 
 
 
 
 
 
 
 
The school’s uniform regulaƟons have the authority of the Governing Body and in accepƟng a place at Hayes School for 
their children, parents/carers are, therefore, accepƟng the regulaƟons of the school. 
 
RepeatedÊuniformÊinfringementsÊwillÊresultÊinÊaÊuniformÊdetenƟon. 
 
MobileÊPhones,ÊpersonalÊmusicÊplayersÊandÊheadphonesÊshouldÊnotÊbeÊseenÊorÊinÊuseÊinsideÊschoolÊbuildings. 
 
EnergyÊdrinksÊareÊalsoÊnotÊallowedÊinÊschoolÊandÊwillÊbeÊconfiscated. 
 
 
The school’s uniform may be purchased from: 
 
BromleyÊSchoolwear,Ê51ÊHighÊStreet,ÊBromley—www.bromleyschoolwear.co.uk 
 
121ÊUniforms—www.ollequip.co.uk 
 
PTAÊNearlyÊnewÊuniformÊshopÊ(atÊHayesÊSchool)Êpta@hayes.bromley.sch.uk 

 T-Shirt NavyÊblueÊPEÊFuseÊpoloÊshirtÊwithÊcollarÊandÊHayesÊlogo 

  

Long-sleeved sports shirt Long-sleevedÊtopÊ(forÊuseÊduringÊwinter) 

Shorts or  
leggings 

NavyÊPEÊFuseÊshortsÊwithÊHayesÊlogo 
NavyÊblueÊandÊlightÊblueÊleggingsÊwithÊHayesÊlogo 

Socks NavyÊblueÊHayesÊSportsÊsocksÊ(withÊHayesÊwriƟngÊevident)Ê 
andÊwhiteÊsportsÊsocksÊ(summerÊonly) 

Footwear FootballÊorÊrugbyÊbootsÊandÊshinÊpadsÊ 
Non-markingÊtrainers 

Tracksuit top NavyÊblueÊFuseÊperformanceÊtopÊwithÊHayesÊlogo 

  

Tracksuit boƩoms NavyÊPEÊTekÊpantsÊwithÊHayesÊlogo 
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School Blazer Year Bar 

 

YELLOW SLIPS 

WeÊexpectÊstudentsÊtoÊtakeÊprideÊinÊtheirÊappearance,ÊtoÊwearÊtheÊcorrectÊuniformÊandÊtoÊwearÊitÊcorrectly.ÊÊStudentsÊareÊ
askedÊtoÊrespondÊposiƟvelyÊtoÊrequestsÊfromÊstaffÊtoÊaddressÊanyÊuniformÊissues. 
 
YellowÊslipsÊ(behaviourÊpoints)ÊareÊissuedÊtoÊstudentsÊforÊtheÊfollowingÊinfringements: 

¨ Tie/Shirt/Blouse/Skirt/Trouser/Jumper/Top buƩon/Blazer 
¨ No Learner Handbook 
¨ Make up/Nail varnish 
¨ Mobile phone/Music device 
¨ Jewellery 
¨ Lack of equipment 
¨ No Lanyard (6th form only) 

AllÊyellowÊslipsÊissuedÊareÊrecorded.ÊÊIfÊaÊstudentÊreceivesÊtwoÊorÊmoreÊyellowÊslipsÊinÊaÊ24ÊhourÊperiod,ÊtheÊstudentÊre-
ceivesÊaÊMiddleÊLeaderÊdetenƟonÊwhichÊisÊheldÊTuesday-Friday,Ê3.00pm-4.00pm.Ê 

InstrucƟonsÊforÊapplicaƟonÊofÊYearÊBar: 
¨ PeelÊoffÊbackingÊandÊposiƟonÊonÊtoÊleŌÊlapelÊofÊblazerÊ

asÊwornÊbyÊtheÊstudent. 
¨ CoverÊbarÊwithÊclothÊ(kitchenÊtowelÊisÊideal). 
¨ UseÊaÊhotÊironÊwithÊpressure. 
¨ EnsureÊedgesÊareÊsealedÊandÊleaveÊtoÊcool. 

YEAR 
BAR 

HOUSE 
COLOUR 

BAR 

SEPTEMBER 2024 
Year 7 Yellow  
Year 8 Blue  
Year 9 Purple  
Year 10 Orange  
Year 11 Green  
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